
How to Submit Grades to 
Banner in Canvas



Using “Submit Grades to Banner”

● Click on “Submit Grades to Banner” in the course menu

● Tabs for Midterm and Final Grades

● Any “F” grades require a last date of attendance (final grade)

○ Enter date as mm/dd/yyyy

● Grade updates can be submitted through Canvas up until the grades roll (each night).
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When you have completed grade entry, click Submit Grades at the bottom of the page.
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Helpful Tips
● Make sure you enter zeros for any students who have not submitted assignments. Canvas will not count 

missing assignments in the percentage

● Last date of attendance (mm/dd/yyyy) is required for “F” grades

● Make sure the submitted column is checked after submitting successfully

● You can make changes to grades in Canvas until grades roll (nightly), then you will need to contact the 

Registrar’s office

● Report any problems to support@cau.edu or online@cau.edu
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