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Submitting Assessment Plans & Results

In order to complete your Annual Assessment and Improvement Plan, your Title Ill Project activity needs to be recorded in
Nuventive, Clark Atlanta University’s assessment management system. Login to Nuventive at https://solutions.nuventive.com/ _
using your Username and Password. (e.g. Username: opar; Password: caul2345) Once you have logged in, follow the directions
below.

NOTE: Completing SCREEN ONE through SCREEN FIVE (pages 1-7) produce performance reports for the Title 11l Office.

Proyect Information

Ganeral Information Last Modified 07/26/2023, N, Support

Project Name

Wil At Acscemnie Mogram Eatuncstiwnt

Fund/Activity Number

Project Director

Project Specialist

Project Assistant

If assigned more than one project, select the Title Ill Reporting Project name for which you wish to enter data
from the drop-down menu at the top of the screen. If only one project is assigned, it will appear when you
login.

Click the Hamburger Menu E on the top left navigation pane and select Summaries & Documentation.
Click on the drop down of Cycle and select the Cycle term from the drop down menu. °

Summsaries & Documentation

Cycle

Click the green circle with the plus o sign to enter in the Project Summary and Documentation.
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W Nuventive.Improve

# Title Il Reporting

I
| # Home
m Activities v
# Activities Planningv
Activities
Project Summary
i Mapping v
(T] Reports v

[Q Documents v

Under the Add Project Summary, enter the following information:

Title Ill Reporting - HBGI Program Administration

- HBGI Program Administration » Activities Planning > Project Summary

Welcome,
v -
zeverett

Add Project Summary

T 22208T HBGI Program Administration

¥ p,

¥ Droject Summary

* Title Ill Year
r

* Reporting Period

* Whatis the project's current status?
* What are the key accomplishments
or milestones met to date?

Describe any challenges encountered
with achieving the goals and
objectives of this project.

¥ Describe collaborative efforts
(internal/external) required to achieve

project goals/objectives

* Do you have any vacant Tidle |1l
funded positions?

If yes, how long has the position been

vacant?

Provide plans for filling vacant

positions

(Use drop down when available)

Project Summary

Title Il Year

Reporting Period

What is the project’s current status?

What are the key accomplishments or milestones met to date?

oject Summary Date | 01/06/2023

Describe any challenges encountered with achieving the goals and objectives of this project.

Describe collaborative efforts (internal/external) required to achieve project goals/objectives

Do you have any vacant Title Il funding positions?
If yes, how long has the position been vacant?

Provide plans for filling vacant positions
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Title IIl Reporting - HBGI Program Administration

a Welcome, -
zeverett

# Title |ll Reporting - HBGI Program Administration » Activities Planning » Project Summary > Add Project Summary

@& Home
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Continued: Under the Add Project Summary, enter the following information:

* What is the award amount for the
grant year?

¥ What is the total amount of

¥ \What is the available balance?

Upload monthly Banner Grant v
Inception to Date reports

Upload travel justification forms for v
travel taken during the reporting

period

* Have all Time and Effort reports v

been completed and submitted to the

Title Ill office?
If no, provide a brief explanation
Has all equipment for your activity v
been tagged, logged and filed in the
Title Il office?
If no, provide a brief explanation
* Upload supperting docs that v

substantiates accomplishments
achieved during this reporting period

(Use drop down when available)

What is the award amount for the grant year?

What is the total amount of expenses?

What is the available balance?

Upload monthly Banner Grant Inception to Date reports

Upload travel justification forms for travel taken during the reporting period

Have all Time and Effort reports been completed and submitted to the Title Il office?

If no, provide a brief explanation

Has all the equipment for your activity been tagged, logged and filed in the Title Il office?

If no, provide a brief explanation

Upload supporting docs that substantiates accomplishments achieved during this reporting period
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- i # Title Il Reporting - HBGI Program Administration » Activities Planning > Project Summary » Add Project Summary
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Project Summary
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(3 Documents v

* Have all Time and Effort reports v
been completed and submitted to the
Title Il office?

If no, provide a brief explanation

¥ Hasall equipment for your activity v
been tagged, logged and filed in the
Title lll office?

If no, provide a brief explanation

* Upload supporting docs that v
substantiates accomplishments
achieved during this reporting period

OUTCOMES & IMPACT Provide a
summary of the outcomes achieved
for your project

OUTCOMES & IMPACT Selectthe | oprion 1 * | (@
federal focus area(s) that align to your
project

* DUTCOMES & IMPACT Describe
how your project has enhanced the
federal focus area(s) selected above

OUTCOMES & IMPACT Describe any
impact the project has made on the
University and/or students.

OUTCOMES & IMPACT—this section to be completed at end of year (highlighted section)

Provide a summary of the outcomes achieved for your project
Select the federal focus area(s) that align to your project
Describe how your project has enhanced the federal focus area(s) selected above

Describe any impact the project has made on the University and/or students.
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v B Save v ERGREH
m Activities v : Save and Return
A ’ T 222097 HBG Program Administration Save and Add New

4 Activities Planningv

Click the drop-down triangle of the
Save button and select Save and Return.

REPORTING

‘ ; —— ‘ a Welcome, _
Nuventive. Improve | Title lll Reporting - HBGI Program Administration Y zeverett

\
ﬂ

(M Title lll Reporting - HBGI Program Administration » Reports » Standard Reports

Home s

v Activities Reports
g . Assessment; Title Il Activity This report shaws the summary performance report for each Title lll Activity
W Activities v
— v Report
# Activities Planningy Assessment Unit Reports

v

Assessment: Assessment Unit This report shows the Objectives for each selected Assessment Unit, along with any Assessment Methods,

i Mapping Y Four Column Resuits, and Actions for each Objective. The reportis displayed in a four column layout. In addition, any

reportable fields from the General Information page display at the top of the report.

=

Reports g This report shows the Objectives for each selected Assessment Unit, along with any information contained in

the Plan area related to each Objective, This may include any Mapping for the Objectives you wish to display.
standard Reports The report is displayed in a narrative layout. In additien, any reportable fields from the General Information

page display at the top of the report.
Ad Hoc Reports =

Course Reports

[ Documents v » Mapping

1. Click the Reports tab in the left navigation pane.
2. Click the Standard Reports tab below the Reports tab
3. Click the Assessment Title Ill Activity Report. This reveals the next set of data fields.
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Welcome,
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zeverett

[M Title Ill Reporting - HBGI Program Administration Reperts » Standard Reports > Assessment: Title IIl Activity Report

# Home = Open Report -

il Activities v
Layout
J Activities Planningv
- * Format | POF  ~
sy Mapping v * : P b s B e
- Report Title | Assessment: Title |1l Activity Report
[0 Reports v B Report Subtitle | HBGI Program Administration
standard Reports Reportlogo | CAU* w
Ad Hoc Reports Filter
[0 Documents v Activity Code 22208T %
Objective Status
Objective Year(s)
Result Date Between and
Tide Il Year 2022-2023 %
Reporting Period
Options

Include Inactive Activities ]

nclude Fields With No Data [

* Required field

Click within the text field of the Report Title and enter a custom report title such as “Performance Report” if
desired.

If you only wish to include only Active or Inactive objectives instead of all, click within the Objective Status text
field and select either Active of Inactive.

Click within the Reporting Period text field and select the reporting period for which you are reporting.

Click Open Report. I Oven e >
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n i =] [ Title 1l Reporting - HEGI Program Administration Document Repository

# Home - —IJ To save your work: = Click yellow Save button, then the click Return
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i - Document Repository

# Activities Planningv ’ Title Ill Reporting - HBGI Program Administration

s5a Mapping v |

(1) Reports =
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Document Repository

1. Click the Documents tab in the left navigation pane.

2. Click the Upload New Documents in the right hand corner.

Places documents into | Genera

Files

* Required field
Urls

* Name * url Description

3. Select from drop down where the document should be saved.
4. Click to browse for files and select the file from the file folder.

5. Click the Save button.

Welcome,
E Nuventive.lmprove ‘ Title Il Reporting - HBGI Program Administration - m - zeuer:ett -
n H =] [ Title Il Reporting - HEBGI Program Administration Document Repository
# Home - —IJ To save your work: » Click yellow Save button, then the dick Return
ik Activities v o=

~ Document Repository

Activities Planningv

A-Tige 11 Reporting - HEGI Program Administration

s
i':'i Mapping W ‘I-:l General
M) Reports v E L [B EXAMPLE.pdf (01/06/2023)
0y Doauments v = File has been saved.
v Go to Document Repository to see document(s)

Document Repository



