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How to…

 Add New Activity
 Edit Activity 

 Add Project Summary and Award Information

 Upload Related Documents To Improve

 Update Project Summary for Quarterly, Semi-Annual, and Annual 
Reports
 Upload A Document To Your Project Summary

 Pull Activity Report



Click on 
Activities 
Planning
Activities

Click Green 
Plus

Add New Activity



Choose the New 
Activity Code from 
Drop Down Menu

Click “Save 
and Return”

Add New Activity

Enter Title III 
Activity Name



Click on 
Activities 
Planning
Activities

Click the 
Edit          Icon 

Edit an Activity


