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2.0 Clark Atlanta University

2.1History

Clark Atlanta Universityis a comprehensive, private, urban, coeducational institution of higher education with a
predominantly AfricaPAmerican heritage. It offers undergraduate, graduate, and profesignaés as well as
certificate programs tstudentf diverse racial, ethnic, and socioeconomic backgrounds. It was formed by the
consolidation of Atlanta University, which offered only graduate degrees, and Clark Collegeyedour
undergraduate institution oriented to the liberal arts.

The first President of Clark Atlanta Universiiias Dr. Thomas W. Cole, Jr., who served concurrently as the
President of both Atlanta University and Clark College prior to consolidation. In November 1987, after more than a
year of discussion, the Boards of Trustees of Atlanta University and Clarlg€allghorized an exploration of the
potential advantages of closer working arrangements between the two institutions, including their consolidation int
one university. In April 1988, the joint committee delivered its report titled Charting a Bold Nere:Hataposed
Combination of Clark College and Atlanta University to the Boards for ratification. The report recommended that th
two schools be consolidated into a single institution. On June 24, 1988, the Boards of both Atlanta University and
Clark College made the historic decision to consolidate the two institutions, creating Clark Atlanta University. The
new and historic University inherits the rich traditions of two independent institutions, connected over the years by
common heritage and commitmeby; personal, corporate and consortia relationships; and by location.

Atlanta University founded in 1865, by the American Missionary Association, with later assistance from the
Freedman's Bureau, was, before consolidation, the nation's oldest graduate institution serving a predominantly
African-Americanstudentbody. By the late 1870s, Atlanta University had begun granting bachelor's degrees and
supplying black teachers and librarians to the public schools of the South. l3@Q,928egan offering graduate
education exclusively in various liberal arts areas, ia the social and naturalisoces. It gradually added
professionaprograms in social work, library science, and business administration. At this same time, Atlanta
University affiliated with Morehouse and Spelman Colleges in a university plan known as the Atlanta University
System. The campus was moved to its presantasid the modern organization of the Atlanta University Center
emerged, with Clark College, Morris Brown College, and the Interdenominational Theological Center joining the
affiliation later. The story of the Atlanta University over the next twenty yfeans 1930 includes many significant
developments. The Schools of Library Science, Education, and Business Administration were established in 1941,
1944, and 1946 respectively. The Atlanta School of Social Work, long associated with the University,itgave up
charter in 1947 to become an integral part of the University. In 1957, the controlling Boards of the six institutions
(Atlanta University; Clark, Morehouse, Morris Brown and Spelman Colleges; and Gammon Theological Seminary)
ratified new Articles of Ailiation. Unlike the old Articles of 1929, the new contract created the Atlanta University
Center. The influence of Atlanta University has been extended through professional journals and organizations,
including Phylon and the National Association fag thdvancement of Colored People, for both of which Dr.

W.E.B. DuBois, a member of the faculty, provided leadership.

Clark College was founded in 1869 as Clark Univeisytyhe Freedmen's Aid Society of the Methodist Episcopal
Church, which later became the United Methodist Church. The University was named for Bishop Davis W. Clark,
who was the first President of the Freedmen's Aid Society and became Bishop in 1864ek ipaished room in
Clark Chapel, a Methodist Episcopal Church in Atlanta's Summerhill section, housed the first Clark College Class.
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1871, the schoaklocated to a new site on the newly purchased Whitehall and McDaniel Street property. In 1877,
the School was chartered as Clark University.

An early benefactor, Bishop Gilbert Haven, visualized Clark asUherersity" of all the Methodist schools founded

for the education of freedmen. Strategically located in the gateway to the South, Clark was founded to "give tone"
all of the other educational institutions of the Methodist Episcopal Church providingteduior Negro youth.

After the schoohad changed locations several times, Bishop Haven, who succeeded Bishop Clark, was instrument
in acquiring 450 acres in South Atlanta, where in 1880 (the institution relocated in 1883) the school conferred its fir
degreeAlso, in 1883, Clark established a department, named for Dr. Elijah H. Gammon, known as Gammon Schoc
of Theology, which in 1888 became an independent theological seminary and is now part of the Interdenomination
Theological Center.

For purposes of economy and efficiency, during the 1930s, it was decided that Clark would join the Atlanta
University Complex. Whilestudenton the South Atlanta campus fretted over final examinations in the winter of
1939, work was begun across town on an entirely new physical plant adjoining Atlanta University, Morehouse
College, and Spelman College.

During the 1980s some of the advantages of proximity, which had seemed promising earlier, again became evider
Clark College and Atlanta University through consolidation preserved the best of the past and present and "Charte
Bold New Future." Clark Atinta Universitywvas created on July 1, 1988. Dr. Walter D. Broadnax became the
second President for Clark Atlanta University on August 1, 2002, and Dr. Carlton E. Brown, our third President,
assumed the presidency on August 1, 2008.

2.2CAU Mission

The mission of the Department of Counselor Education is to prepare casthdadsume roles of leadership and
service in society as Licensed Professional Counselors and/or Certified School Counselors based on Georgia Boa
of Professional Counselors, Social Workers, and Marriage & Family Therapists, the Council for the Aicereditat
Counseling and Related Educational Program (CACREP) Standards, and the Georgia Professional Standards
Commission (PSC) and The Council for the Accreditation of Educatparaion (CAEP).

2.3CAU Vision

Clark Atlanta Universitywill further extend its national prominence and international presence for its distinctive
capacity and commitment to provide a personally transformative learning environment, characterized by excellenc
in teaching, rigorous and innovative academic mogy,dedication to the nurturing and development o$litelents

and the conduaif research addressing critical local, national, and global issustudentsand faculty will gather
from all parts of the world to discover and apply ¢
Atlanta University graduates will demonstrate finely honed intellectual capability, innovative ideas and practices,
inclusiveness, a disposition to serve, and a distinct appreciation for divensépple, place, and opportunity.

2.4 Institutional Goals

1. To enhance and maintain an environment which fosters intellectual, social and cultural curiosity and
creativity, and the continuing development of morally sound value systems atadegtsfaculty,
administrators, and staff.

2. To develop accelerated undergraduate and graduate geeggeams, other new programs, and educational
experiments using innovative ideas through research and teaching, both within and across disciplines, and
keeping with the mission of the University

School Counseling StudeRteld HandboolRevised 1/29/26



3

3. Toincrease the number of Africakmerican faculty members who obtain doctoral degrees in the critical
areas of natural and mathematical sciences, humanities, and social sciences.

4. To implementa comprehensive approach for continuous academic program review and assessment to
improve quality and determine resource requirements and new directions through a system of external
visiting committees.

5. To enhance the role of research with an improved research infrastructure and an evaluation system that
recognizes the importance of research and teaching to the mission of the University

6. Toimplementan integrated and centralized program for faculty and staff to address personal and
professionatlevelopment.

7. To continue to institute modern management techniques, taking into account the new information systems,
the improvement of human work environments, and the eneffigient utilization of space.

8. To build and maintain a vigorous institutional advancement andrhiathg capacity to provide the financial
resources necessary to meet the Univéssggals.

9. To continue to develop and implementomprehensivstudentife program that will include both the
undergraduate and graduate levels.

10. To develop and implementore comprehensive public service programs, including opportunities for
studentgo participate in local, national, and international internships and work experiences.

11. To implement systematic plan for attractiagtudentoody of increasing quality and size and an expanded
academic support systemitoprovestudentretention.

12. To enhance and provide services to meet the education, cultural, and social service needs of the communi
by maintaining ongoing linkages with other local, regional, national, and international institutions.

13. To enhance the institution's commitment to provide education and technical assistance to other nations
through programs, and to the furtherance of a university community that will be sensitive to the nature and
depth of global interdependence.

14. To provide a statef-the-art telecommunication infrastructure using multimedia technology to facilitate
excellence in teaching, research, and service.

2.5 Clark Atl Lore¢Maluddni ver si tyods

Undergirding al/l of this Ainstit wtsi Coale Valtueg!
comportment is defined by six, unwavering standartsat benchmar k t he Uni ver

1. Candidate Centeredness
2. Pursuit of Excellence
3. Innovation and Discovery
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4. Integrity
5. Social Responsibility
6. Respect

2.6 Campus Cultural Creed

Clark Atlanta Universitys committed to academic excellence, building character and service to ot
The University will achieve its mission by cultivating an environment of honesty, kindness, mutuz
respect, seltliscipline, schooloyalty, trust, academic integrity and communal pride. As a member
scholarly community, | make the following pledge:

1. 1 will work to promote academic honesty and integrity;

2. lwill work to cultivate a learning environment which opposes violence, vulgarity, lewdnes
selfishness;

3. 1 will embrace the concept of mutual respect by treating others the way | want them to tre

4. 1 will support a campus culture of divershy respecting the rights of those whose views ani
experiences differ from my own;

5. I'will honor and care for the sanctity of my body as the temple of God;

6. | will commit myself to service so that | can make a difference in the world and a differenc
more than just myself;

7.1 wi || celebrate and contribute to the
will work to leave this a better place for those who follow me.

As a member of this community, | am committed to conducting myself in ways that contribute to
campus environment which encourages positive behavior in others. | accept the responsibility to
these noble ideals as a proud member of the Cldakta UniversityFamily.

2.7 Institutional Accreditation

Clark Atlanta Universitys accredited by the Commisea on Colleges of the Southerrsgociation of

Coll eges and Schools to award the Bachel or és, I
on Colleges at 1866 Southern Lane, Decatur, Georgia, 38088 or call 404794500 for questions

about the accreditation of Clark Atlantaiversity.

2.8 Program Accreditations

1 Council for the Accreditation of Educator Preparation
1 Council for Accreditatiorof Counseling and Related Educational Programs
1 The Georgia Professional Standards Commis&@ea new 2021 certification rule in appendix)

3.0SCHOOL OF EDUCATION

3.1 School of Education

Clark Atlanta Universitf s Sc ho ol of Education believes that ever
perceived ability and/or circumstance, can learn. Moreover, we assert that they deserve an opportunity to maximiz
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their potential.

Every day, we prepare and challenge current and f ut
specialist, ma st er étwlentare mdre than merainstuctarse @unselors, and skiemters,

they are child advocates equipped with the knowleslj#, and disposition to be change agents. That is our
brandéand our calling: we equip educators to transf

graduation and beyond

Our degregorograms include:

AEarly Childhood Education
AEducational Studies

ASpecial EducationGeneral Curriculum
ASecondary Math and Science Education
AEducational Leadership

AClinical Mental Health Counseling
ASchool Counseling

3.2 School of Education Missionand Vision

Mission

To prepare highly competent, autonomous, criibalking, studentdor P12 schools and various
educational settings serving atbdentsparticularly those belonging to culturally and linguistically diverse
groups.

Vision

The School of Education will, consistent with the mission, vision, and core values of Clark Atlanta
University, continue to drive and evaluate the discourse in seeking answers to societal problems and
challenges endemic in local, national, and global scholastic environments.

3.3School of Education Theme

fiPreparing Critical ThinkingChange Agents to Improve Academic Outcom&iverse schools and Communities

3.4 School of Education Conceptual Framework

The School of Education infuses all curricula with understandings that recognize and develop the gifts and talents
that all persons bring to their respective program. The School identifies specific concepts: change agents for socie
justice critical thinking and inquiry, assessment, pedagogy, diversitytent knowledgand technologywhich

undergird all curricula and instruction. These concepts empstwdents o pass on the unitds
to underserved populations
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http://www.cau.edu/School_of_Education_curriculum_dept_BA_Early_Childhood.aspx
http://www.cau.edu/School_of_Education_curriculum_dept_BA_Edu_Studies.aspx
http://www.cau.edu/School_of_Education_curriculum_dept_MA_Special_Ed_General_Curr.aspx
http://www.cau.edu/School_of_Education_curriculum_dept_MA_Math_Edu.aspx
http://www.cau.edu/School_of_Education_educational_leadership_planned_programs.aspx
http://www.cau.edu/School_of_Education_coun_and_psych_studies_PPCommC.aspx
http://www.cau.edu/School_of_Education_couns_and_psych_studies_PPSchC.aspx

KNOWLEDGE

K1, Critical Race Theory
K2. Multicultural Education
K3, Critical Pedagogy

K4, Content Knowledge
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Critical Thinking Change Agent Outcomes

K1. Critical RaceTheory: Demonstratebe content knowledgef the cultural,
historical, social, political and economic realities and uses such to foster
Knowledge optimal development for afitudents

K2. Multicultural Education: Demonstratéise basic and broad knowledged
critical skills for culturally diverse groups to provide learning opportunities
adapted to diverse learning needs.

K3. Critical PedagogyDemonstratelow to teach subject content inherent if
effective teaching and/or learning.

K4. Content Knowledge: Exhibits understanding and has knowlefdgebject
matter and how knowledge is constructed to imparelidateacademic
achievement in inclusive settings.

S1. CommunicationrDemonstratesffective verbal and nonverbal

Skills communication techniques to facilitate active learning in the classroom or
working with studentsparents, colleagues and members of the community
promotecandidatesuccess.

S2. Technological: Incorporates technological applications to promote lea
and ensure educational equity.

S3. Assessment: Systematically uses formal and informal assessment str
to evaluate and assess teaching/learning issues in urban schools and
communities.

D1. Social ResponsibilitfProfessionalism): Models ethical and professiona
Dispositions | behaviors in all interactions with schools, families, and communities.

D2. Cultural Sensitivity: Demonstratese s pect f or t he |
and cultural norms and sees the learning potential stualents

D3. Advocacy Views education as a dynamic political process in which to
advocate improving the educational system.

School Counseling StudeRteld HandboolRevised 1/29/26



4.0Counselor Education

4.1 Overview

The Department of Counselor Education offers programs leading to Master of Arts degrees in clinical and mental
Health Counseling and School Counseling. Counsetoist have a critical body of knowledge and set of skills to

help clients function effectively in their lives. To achieve this goal, the program offers a curriculum which includes
the following core components: human growth and development; counselingeddagulations; the nature of

helping relationships skills; group counseling; career counseling; appraisal, research and program evaluation; ethi
and professional issues. In addition, course work specific to the clinical coursgairiglization is requiredilso,

all students are required to join a professional organization by the end of their first semester. Please see professio
organization information in the appendikinally, field practicumand internshigxperiences are required to ensure
thatstudentan apply the skills and knowledge they have learned.

The Counseling Program is also designed to make sure that the cousisrlagpossesses the personal

characteristics necessary to be an effective helper. This is accomplished through a multifaceted admissions proce!
the use of experiential learning approaches, and through the applicatiogoifigscreening ostudenté per s o n a
characteristics

Studentgeceive skill preparation fandirect anddirect serviceto studentsconsultatbn to familiesand program
planning, assessmeandevaluaton. Possibleemploying agencies and institutions include mental health clinics and
hospitals, corporations, governmental social agencies, public and private schools, community colleges, and
correctional institutions. Thisajor also preparestudentdor advanced graduate work at other institutions. AFQGr
clinical field placement is required.

The School Counselingprogram at CAU meets the academic requirements for GeoRyiafessional Standards
Commissionieading tocertification as a School Counsel@nd is accredited bthe Council for the Accreditation

of Counseling and Related Educational Programs (CACRES8tudents should attend all advisement sessifon

the latest information.

The practicumand internshipsre fieldbased experiences designed to prosgitelentshe opportunity to
observe and participate in the actual processes involved in clinical counseiamgdtmental health

agencies. This handbook has been developed to provide a more explicit liaison between the Clark Atlant
University Counseling Program and thiariousinstitutions and agencies who voluntarily accept practicum
and internshigtudentsThis handbook serves to communiogeégmeral information for students to

matriculate in the program smoothly and to expth@mprocedures and requirements relative to the field
experience

4.2 Counselor Education Mission and Vision Statements

Mission Statement

The mission of the Department of Counselor Education is to prepadidate$o assume roles of
leadership and service in society as Licensed Professional Counselors and/or certified School Counselor
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based on Georgia Board of Professional Counselors, Social Workers, and Marriage & Family Therapists,
the Council for the Accreditation of Counseling and Related Educational Program (CACREP) Standards,
and the Georgia Professional Standards Commission @®ICljhe Council for the Accreditation of

Educator Preparation (CAEP).

Vision Statement

The vision of the Department of Counselor Education is to prepare a diverse pnmlesftsvho are
knowledgeable, critical thinkers, and ethical change agents, who promote a more just society. Graduates
prepared to counsel and foster change through counseling in collaboration with schools and community
stakeholders

4.3 Program Goals:

Goals:
Upon graduation from the CAU counselipgpbgram, graduates should meet the following objectives

1. Comprehend and adhere to professi@thical standardand identity, including: the history and
philosophy of the counselinmofession, professional roles and responsibilities.

2. Understand the uniqueness of human diveesity how it relates to the context of relationships, and
issues in a pluralistic society.

3. Understand and apply scientific processes, theory, and concepts to human behavior, human servi
systems and problems in human behavior at all developmental levels.

4. Understand and integrate career theories, career decision making. Career planning and career
assessment in counselittgough work at an agency or school

5. Understand and apply basic helping skills necessary for effective courasdirgpnsultation with
individuals and groups in schools or agencies.

6. Learn group theory and group practice as related to dynamics, cournkebnigs, group
counseling methods, and group approaches,

7. Understand individual and group assessment approaches and their utility in a pluralistic society.

8. Understand appropriate research methods (e.g., qualitative, quantitative, case study), statistical
analysis, needs assessment and program evaluation methodologies, as well as ethical concerns f
conducting research and evaluating research in a plursistiety.

9. Understand and use basic technology: PowerPoint, apprasaiments, World Wide Web;naail,
Microsoft Office Suiteand GAPSC

Objectives:

1. Introduce theory and concepts to human behavior, human service systems, and problems in humz
behavior at all developmental levels.

2. Preparestudentdor licensure as a Professional Counselor in Georgia and to qualify to take the
National Counselor Examination.

3. Preparestudentdor advanced studies and/or professional counseling careers in a variety of
communiy and school settings.

4. Trainstudentdo integrate individual and group counseling methods and practices.
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4.4 Counseling

The American Counseling Association and delegates from 31 counseling organizations agree on a unifie

definition of counseling. That is:

Professional counseling is a professional relationship that empowers diverse individuals, families, and

groups to accomplish mental health, wellness, education, and career goalsouise]ars work with
clients on strategies to overcome obstacles and personal challenges that they are facing.

TYPES OF COUNSELING

INDIVIDUAL COUNSELING

Individual counseling is a personal opportunity to receive support and experience growth during challenging
times in life. Individual counseling can help one deal with many personal topics in life such as anger,
depression, anxiety, substance abuse, marriage and relationship challenges, parenting problems, school
difficulties, career changes etc.

COUPLES COUNSELING

Every couple experiences ups and downs in their levels of closeness and harmony over time. This can
range from basic concerns of stagnation to serious expressions of aggressive behavior. Marriage counseling
or couples counseling can help resolve conflicts and heal wounds. Overall, couples counseling can help
couples slow down their spiral and reestablish realistic expectations and goals.

FAMILY COUNSELING

Family counseling is often sought due to a life change or stress negatively affecting one or all areas of family
closeness, family structure (rules and roles) or communication style. This mode of counseling can take a
variety of forms. Sometimes it is best to see an entire family together for several sessions. Common issues
addressed in family counseling are concerns around parenting, sibling conflict, loss of family members, new
members entering the family, dealing with a major move or a general change affecting the family system.

GROUP COUNSELING

Group counseling allows one to find out that they are not alone in their type of life challenge. To be involved
in a group of peers who are in a similar place ng
around the topic but also the variety in the possible solutions available. Typically, groups have up to eight

participants, one or two group leaders, and revolve around a common topic like: anger management, self-
esteem, divorce, domestic violence, recovery from abuse and trauma, and substance abuse and recovery.

Source: American Counseling Association, 2019.
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4.5 Master of Arts degree inSchool Counselingdegree Requirements

The Master of Arts degrae School Counseling consists & credit-hours and is designed to prepare
studentdor schoolcounselingpositions incharter public or privateor faith-based school€&raduates of

the program are prepared to develop, impleraadtevaluate the academic needs of children and
adolescents in multicultural settings and provide individual and group counaetirigstruction The use

of school data is emphasized as well as program planning, and advGdyatesire eligible for State of
Georgia certification in School Counselinghe curriculum of this program meets the standafds
preparation as set forth by the Council for Accreditatib@ounseling and Related Educational Programs
(CACREDB, the Georgid@rofessional Standards Commissi@aPSQ and theCouncil for the

Accreditation of Educator Preparation (CAERIso0, the curriculum of this program is aligned with the basic
requirements for licensure asi@ensedProfessional Counselor in Geordi2?C) and qualifies graduates to take the
Nati onal Board of Cert(NEd.ed Counsel ords Examinati or

All School Counselingtudentsnust take thelreeGaPSC counselor exams to meet graduation requirements. Go to:
gapsc.com to keep updated on GaPSCés certification

4.6 Endorsement

The Department of Counselor Education endorses the licensure/certification requirements of the Georgia
Professional Standards Commission and the Georgia Composite Board of Professional CoBnsialdréorkers
and Marriage and Family Therapists

4.7 Curriculum Objectives

1 Studentswill have knowledgef human growth and development so that they can understand and apply
theory, and concepts to human behavior, human service systems and problems in human behavior at all
developmental levels.

1 Studentswill have knowledgeand understand the uniqueness of social and cultural foundations and how it
relates to the context of relationships, and issues in a pluralistic society.

1 Studentswill have knowledgeand understand helping relationship skills of counseling

1 Studentswill be knowledgeable about group work: development, dynamics, countiedioky, group
counseling methods, and group work approaches.

1 Studentswill be knowledgeable and understand career and lifestyle development as well as integrate careel
theories, career decision making, career planning and career assessment.

1 Studentswill be knowledgeable and understand individual and group appraisal approaches.

1 Studentswill be knowledgeable about research methods, program evaluation and basic statistics. (e.g.,
gualitative, quantitative, case study), statistical analysis, needs assessment and program evaluation
methodologies, as well as ethical concerns for conduatsearch and evaluating research in a pluralistic
society.

1 Studentswill be knowledgeable about Professional orientation and ethics of counselingding history,

philosophy of the counseling profession, professioolals and responsibilities, standaesel credentials.
School Counseling StudeRteld HandboolRevised 1/29/26
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1 Studentswill understand andemonstrate competencyusng technology including; PowerPointCANVA,
appraisal instruments, World Wide Webmail, Microsoft Office Suite Google Scholars, Tutor.com.,
GoogleDocs,andZoom

4.8 Program PreparesStudentsTo

1. Work effectively with individuals and groups on educational, emotional, persutid)
andcareetthrough the processes of counselicglaborationconsulation, coordinationassessment,
referral,and followup.

2. Select a theoretical approachworking with clients of diverse populations while simultaneously
assimilating cultural sensitivity and cressltural knowledge

3. Design and maintain @mprehensivechoolcounselingprogrambased on data artdroughprogram
planning, organiation, administrationandprogramevaluation.

4. Provide direct and indirect services as well as maintain accountability

5. Performin a manner exemplifying the professiorn#tics and standardd$ the American Counseling
Association and the American School Counselor Association.

6. Conduct timely research for the purposes of improvement, and creative innovations in the areasabbr
effectivenessgounselingporograms, issues pertinent to youth and their numerous and diverse concerns

7. Seekcontinuousprofessionagrowth and developmeas a person and counseling professional

Note: Students should follow their program of study to ensure that graduation requirements are met. Please
see Program Plan of Studiiownin appendixFailure to follow the program of study may change your
graduation date.

Student Expectationscan be found in the CAU Student Conduct Handbook. Counselor Education endorses the

student expectations so outlined. Each course syllabus list student expectations. The department conducts individ
assessment of student s @alksingtveldigpdsdian. Disgokitions bre assessed uging a f ¢
rubric in selected courses. Al s o, student sd profes:c

Technology Resources and Suppodre available to students through numerous campus platforms including the
Office of Technology Information, Graduate Resource Center and CANVAS which hdsoa2dotline number for
studentsTo complete this program, students should be competent in using Microsoft 365 (Word, Excel, PowerPoin
OneDrive, and Outlook), Zoom, and CANVA.

Student Assessmentsccur throughout each semester. Each course has a signature assignment that includes rese:

and/or oral presentation. The 8 core classes and 2 fieldwork courses have signature assignments that are connect
Key Performance Indicators (KPIs) wheredligrades a converted to the KPI scale score as shown below:

KEY PERFORMANCE INDICATOR (KPI) SCALE

Signature Assignment Score KPI Conversion Score
100-90 2

89-80 1 (minimum expectation)
79-0 0

Students receive feedback on their KPI assignment and sign a KPI Feedback Acknowledge Form.

A second assessment is for students in the clinical fieldwork experiences. Fieldwork students evaluate the fieldwol
placement procegmdevaluate their site and site supervisor.

Thirdly, all students evaluate the advisement experience each semester and at the end of the advisement session
their advisor.
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#/ 5. 3%, /2 %$5#!4)/. OANOEOAO OOOAAT OO OiF OAOAEA AT
COUNSELOR EDUCATION limits transfer of Credits to 4 courses éinafrom a CACREP accredited institution
Transfer credits are subject to approval of the department chair and/or program directors or coordinators.
Counselor Education follows the Academic policy set by Clark Atlanta University  that are outlined

below . Indicated in red are the department/program additional academic requirements.

Academic Standing Policy and Possible Outcomes

The academic records of graduate students are evaluated following each term of study. A minimum
cumulative grade point average (CGPA) of 3.0 on a scale of 4.0 is required for graduate students to
maintain Good Academic Standing. Individual schools or programs may have officially published
higher standards.

In order to maintain Satisfactory Academic Progress (SAP) for financial aid eligibility, a student
must meet the 3.0 Cumulative CGPA requirement. A student failing to meet this grade requirement
remains in satisfactory academic status for financial aid during the immediate/following semester
in which the cumulative GPA of 3.0 must be earned.

All full-time or part-time graduate students receiving federal aid must:

- Maintain a minimum cumulative GPA of 3.0 or better;
- Complete at least 67% of all cumulative attempted credits; and

- Complete the degree program within 150% of the published length of the program.

Graduate students who fail to maintain Good Academic Standing are placed on Academic Warning,
Academic Probation, or Academic Dismissal as described below. These standards apply tetiiule

and part-time students. Final grades earned in summer sessions will be included in the cumulative
GPA of the previous academic year. Students in Good Academic Standing are eligible to receive
financial aid at Clark Atlanta University. Students who are not in Good Academic Standing or who are
dismissed from the University are not eligible to receive financial aid.

#/ 5. 3%, /2 %$5#!4)/. OANOEOAO OOOAAT OO OI OAGREA AT
minimum threshold.

COUNSELOR EDUCATION limitarisfer of Credits to 4 courseshat are from a CACREP accreditddstitution .
Transfer credits are subject to approval of the department chair and/or program directors or coordinators.

Academic Warning

A graduate student shall be placed on academic warning at the end of the semester of the first

occurrence in which his/her cumulative GPA falls below 3.0. The student shall receive written

notification of his/her academic status from his/her faculty advisor and/or department chair.

4EA AAAAAI EA OOATAET C xEIlT AT O AA TTOAA 11 OEA 0O«
warning is one semester only; once a student is placed on academic warning, the student cannot

return to this standing. (e.g., If a student returns to good academic standing after the initial academic

warning and later falls below good academic standing, the student will be placed on academic

probation). The progress of a student placed on academic warning shall be tracked and monitored

by the faculty advisor and/or department chair. It is the responsibility of the student, in collaboration

with his/her advisor, to develop and submit a formal Satisfactory Academic Progress (SAP) Plan for

raising the cumulative GPA to a minimum requirement of 3.0. A graduate advisement hold will be

bi AAAA 11T OEA OOOAAT 060 AAAT 61 O O1 6EI OEA 3!'0 o0l Al
Programs. At the end of the warning period, the student must achieve a minimum cumulative GPA of

3.0 in order to return to good academic standing. If the student does not achieve a cumulative GPA of

at least 3.0 at the end of the warning period, the student will be placed on academic probation.
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Academic Probation

A graduate student who fails to earn a cumulative GPA of 3.0 or higher at the end of the academic

warning period will be placed on academic probation. The student shall receive written notification

from his/her faculty advisor and/or department chair. The academic standing will also be noted on

CLARK ATLANTA UNIVERSITY 22020 GRADUATE CATALBGE

OEA OOOAAT 660 OOAT OAOEDPO8 4EA AOOAOEIT 1T &/ AAAAAI EA
seek advisement from his/her faculty advisor and department chair. It is the responsibility of the

student, in collaboration with his/her advisor, to develop and submit a revised Satisfactory Academic

Progress (SAP) Plan for raising the cumulative GPA to a minimum requirement of 3.0. A graduate
AAOGEOAI AT O EITA xEI1T AA Pl AAAA 11 OEA OOOAAT 660 AA]
the Director of Graduate Programs. If the student does not achieve a cumulative GPA of at least 3.0 at

the end of the probationary period, the student will be dismissed from the institution.

Academic Dismissal

A graduate student who fails to earn a cumulative GPA of 3.0 or higher at the end of the academic
probation period will be dismissed. The student shall receive written naotification from his/her
faculty advisor and/or department chair.

Appeal of Academic Decisions

Graduate students have the right to appeal decisior{s.qg., final grade appealskgarding their

academic performance or an academic requirement. Before initiating an appeal, students should
attempt to resolve the issues directly with the Instructor of Record of the course at issue. The student
must initiate and document contact with the Instructor of Record not later than thirty (30) calendar
days from the beginning of the academic term following that in which the course at issue was
completed. The student should document the date, time, and place at which the contact with the
Instructor of Record occurred and the content of the discussion. If the issues as discussed with the
Instructor of Record cannot be resolved within five (5) business days, students electing to appeal an
academic decision must adhere to the following process and procedures:

- The student must submit a written statement of appeal along with supporting evidence (including the
OOOAAT 0860 Al AOi AT OAOET1T OACAOAEI ¢ OEA AAOAh OEIi Ah AT A DI
Instructor of Record occurred and the content of the discussion justifying the grounds for the appeal
01 OEA )1 OOOOAOI O 1T &£ 2AAT OA30 $APAOOI AT O #EAEOPAOOI 18 4E
Department Chair not later than 30 calendar days from the beginning of the academic term following
that in which the course at issue was completed. Students not in residence should send their appeals
by certified mail to the School Dean for disposition according to the following process and procedures.

-30A0ANOGAT 61 uUh OEA $APAOCOI AT O #EAEODPAOOIT &I OxAOAO jp(Q
O00PDPT OOET ¢ Al AOi AT OAOGET T h AT A joQq POI COAOO O xAOA OAOI I
Dean and the Instructor of Record within five (5) business days of its receipt.

- The School Dean may choose to appoint a Committee of the Faculty to (1) review the student's written

statement of appeal and supporting documentation, (2) secure any additional relevant information

from the student, and (3) examine other information that the Instructor of Record may wish to offer

to the committee. The Chair of the Committee of the Faculty forwards a letter of recommendation to

the School Dean, who (within 30 calendar days of the student filing the appeal) sends a letter to the

student, the Instructor of Record, the Department Chairperson, and the Chair of the Committee of the

&AAOI OUu AT AOi AT OET ¢ OEA $AAT 80 AAAEOEI T8 4EA 3AETTIT $AAI
in residence.

O O

- The student may appeal the decision by the School Dean to the Director of Graduate Programs who
iAu 7T0 TAU T1T 06 AT AAO Oi OOAIT EO OEA OOOAAT 060 APPAAI 01 C
Within 15 business days, the Director of Graduate Programs will notify the student by letter of his/her
decision and will forward copies of the letter to the School Dean, the Chair of the Committee of the
CLARK ATLANTA UNIVERSITY 22020 GRADUATE CATALBS
Faculty, the Department Chair, and the Instructor of Record. The decision of the Director of Graduate
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Programs or the Graduate Council may be appealed to the Provost and Vice President of Academic
Affairs. The decision of the Provost and Vice President for Academic Affairs is final and may not be
appealed.

Appeal of Academic Policies
Graduate students may appeal academic policies that adversely affect their academic outcoimes
filing an appeal.

Appeal of Academic Policies and Possible Outcomes

Graduate students may appeal academic policies that adversely affect their academic outcomes by

submitting a written request for relief to the Director of Graduate Programs within 30 calendar days

I £#/ OEA PI 1 EAUGO AAOAOOA AEEAAO 11 OEA OOOAAT 060 AA/
OEA OPAAEAZAEA PIil1 EAU AT A OEA PI1EAUBO EIi PAAOh j¢q O
the desired relief. Students not in residence should send appeals by certified mail to the Director of

Graduate Programs.

The Director of Graduate Programs may elect to forward student appeals of academic policies along
with supporting documentation including comments from the School Dean, Department Chair, and
Graduate Program Coordinator to the Graduate Council for recommendations concerning
disposition.

Within fifteen (15) business days of graduate students submitting their appeals, the Director of

Graduate Programs will forward his/her decision to the student in a certified letter with copies to

OEA OOOAAT 00686 3AEITIT $AATh $APAOOI AT O #EAEOh AT A ' (
and Vice President for Academic Affairs.

In the event that graduate students decide to appeal academic policy decisions by the Director of

Graduate Programs to the Provost and Vice President of Academic Affairs, the Dean will submit both

OEA $AAT 860 AT A OEA ' OAAOAOA #1 O1 AEI 80 OAAT 11 AT AAOQEI
President for Academic Affairs.

Within 30 calendar days of graduate students submitting their appeals, the Provost and Vice

President for Academic Affairs will forward his/her decision to the student in a certified letter with

AT PEAO O OEA S$SEOAAOT O T £ ' OAAOAOA 00T COAI O AT A O
Graduate Program Coordinator. Prior to notifying the student, the Provost and Vice President for

| AAAAT EA | EEAEOO 1 AU Al AAO OI OOGAI EO OEA OOOAAT 060
recommendations. The decision of the Provost and Vice President for Academic Affairs is final and

may not be appealedPlease see the graduate Catalog for more information.

/

T

COUNSELOR EDUCATI ON6s retent i on, thepsognenchavetheifalowingg nd d i
additional components.

Students who do not meet the minimum threshold/expectation of knowledge, skills and professional dispositions a
first placed on a disposition assessment plan. This plan is reviewed in two weeks to determine if improvements are
noted.If improvements are noted and all objectives are met, the student is returned to satisfactory Htanding.
improvements are not observed the studenfaruaty develop a remediation plan. This plan is reviewed in two

weeks to determine if improvemerare noted. If improvenmgs are noted and all objectives have been met, the
student is returned to satisfactory standing. If improvements are not met, theGstmdentls are reviewed by the

faculty to determine if dismissal from the program is the optitere the remediation plan may be renewed or
extended, or the student may be dismissed from the program.

See the appendix.
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Personal Counseling

Personal Counseling is available for all studet
Disability Services located on tt3xd floor of Trevor Arnett Hall. For more information or to make an
appointment call404-880-8044.

5.0 Clinical Fieldwork Placement

5.1 Practicumand Internship Experiences

A total of 700 hourswill be spent in the practicum and internshiperiencesl00 total clock hourfor
practicum and 600 total clock hours for internshiand 1| over a perioaf threesemesterslt is here that
thestudentpractices the skills developed in the classroamd counseling lablheSchool Counselor
Program Director o€oordinator will supervise afichoolfield placementsThe Director of Field
Placements and Partnerships will ensure the field work placers¢ntientsmust complete the application
form, course verification form and submit forms to 8whool CounseldProgram Director or
Coordinator The placemernis contingent upoh h e s tcentineed addasicement in the areas of
knowledge skills and disposition$racticum and Internship will takgace overifteenweeks one
semester eaclbite Supervisors will meet with students each week for one hour to discuss their progress.
Please see the Individual/Triadic Supervision Log form in the appérusform is used to record your
individual/triadicsupervisioreach week with your site supervisor.

Students must work with students on the lower primary and upper primary grades while completing
practicum at the elementary school level.

Students will evaluate the fieldwork placement experiences each seamdegtsrthere is a yearlong
placement

During training studentsre expected to adhere to theorgia Professional Standards Commission Ethical
code, the ACACode of Ethics and Standards of Practice,l@@nowledgeablef the Clark Atlanta
University Student Handbookom The Division of Student Success (DSS)
(https://www.clarku.edu/success/mpntent/uploads/sites/3/2024/08/studeahdbook.pdf)Also, students
should followthe policies and procedured theplacemensite.

Students are expectedpmtect the privacy and confidentialtyf c¢c 1 i ent 6 s counsel in
clientés records to be in compl i anc e Sewappdndixtfon e |
more information.
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BREAKDOWN OF CLINICAL HOURS

Practicum=100 Hours* Internship | =300 hours* Internship 1l = 300 hours

Practicum (15 wks)

Internship I (15 wks)

Internship Il (15wks)

Direct Service 40 Hours 120 Hours 120 Hours
Indirect Service 60 Hours 180 Hours 180 Hours
Total Clock Hours 100 Hours 300 Hours 300 Hours

Students are required to attehefield orientationthat is held each fall semestwior to thespring semester of
practicum

91 Direct Hours= Individual an&roup Counseling ConsultationClassrooninstruction(faceto-face
interactions withstudents and Telemental Health Counsgling

1 Indirect Hours=ParentTeacheiconferencesProgram and @rriculum planningsupervisionand
504 meetingsSee appendix for weekly and daibglformswith moreexamples.

1 Practicun¥8 tol0 hoursperweekat site.
1 Internshi| & 11 -20 hours per weektsite.

5.2 Practicum Course

COUN 524: School Counseling Practicum (100 hours). 3 credits.

An initial supervisedlinical experience irschool Counseling afhich counseling theory and organization
of school counselingrograms are applieduring practice. Students may be placegublic, private,

charter, faithbased school and in urban, suburban and rural ssktioigs. In addition, students receive
individual supervision from the site supervis@Group supervision is held weekly by the faculty member.
The final grade for this course is basediwmfieldwork experienceand the group supeision class work.
PrerequisitesCompletion of all core courses.

Thes t u d eracticams includes the following:

A minimum of 40 hours of direct service with clients, in both individual and group.work

Site supervisors may audio or video recorditgdentworking with clients.

One hour per week of individualpervisionis provided by the site supervisor

Formaland summativevaluations of the t u d erforn@usce and dispositions throughout the practicum
course by the universigupervisor and site supervisane provided

Studentsattendoneand onehalf hours per week of growgupervsion by the faculty membeiuring
thesemester. Each claksuses ormdvanced instruction in counselisiills professional
disposition, ethics, and counseling theoretical preferences.

6. The time spent igroupsupervision counts toward the X80urrequirements

PwpnPR

o
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7. Fieldwork placemensites aresecuredyy theSchool Counseling Program Director and Ehesctor
of Field Placements and Partnershipshe School of Education.

8. Theinternshipggroup supervision class will require a capstone research.paper

9. Studentsare expected to maintain all figkdrk forms and submithemas outliné in the course
syllabus.

5.3 Internship

There are two internship courses: Internship | and Internshippbn successful completion of the
practicum coursestudent should enroll imternshipl for the fall semesterAfter completing
internship I, the student will enroll imternship I. In internships | and Il, advanced skills are
demonstrated at the sit8tudents willnot be able to complete internships | and Il in one semester.
The student will report to the site fa minimum of 20 hours per weeknd must complete 600 clock
hours(300 hours each of the two semeste®)e siteplacementwill need to take place over a
minimum of fifteen (15) weeksOne and onéialf hours of group supervisios provided by the
university facultymember The site supervisor provides one hour of individual supervision each.week
Time spent in supervision counts toward the 30fur requirement (per internship). The site
supervisionmodel may be individual or triadicStudents should take the Counselor Preparation
Comprehensive Examination(CPCE) by October of internship | (fall semester).See program
director for specific dates and procedures.

The studentd mternship will include the following for internships | and Il :

A minimum of140hours of direct service with clien{fr each internship)

A minimum of one hour per week of individualpervisiorfrom site supervisor.

One and onéalf hours per week of group supervisisith the universityfaculty member

Conduct classroonmstructionon aselectedopic.

Maintain internshipveekly log sheets outlining site activities and submit signed logs to the

universityfaculty membeat midterm and end of the semester

Conductindividual and groupcounselingsessionsprovide career lessons and class lessons

University supervisoor site supervisamayaudictape or videdape counselingessiorat the

observation at site.

8. Maintain internshipveekly log sheets outlining site activities and submit signed logs to the university
faculty membent midterm and end of the semester

9. Evaluate the site supervisor at the end of the semester.

10. Evaluate the field placement experience at the end of the semester.

arwnE

No

5.4 Internship Courses

COUN 540: SchoolCounselingInternship 1 (300hours). 3 credits

Supervised field placement where studentsd exp:e
development, responsive services and consultation and collaborahiercounseling lab is used for
observations, demonstrations and practice. Peeinatrdctor feedback are provided.

COUN 541: SchoolCounselingInternship 11 (300hours). 3 credits
Supervised field placement. Student experiences include a strong focus on the American School Counse
Association Counseling Standards and counselor competencies, conducting group and classroom
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counseling with diverse populations; and leadership and advocacy. The counseling lab is used for
observations, demonstrations and practice. Peer and instructor feedback are provided.

5.5 Clinical PlacementGuidelinesand Student Expectations

This guidelineserves as a guide prior to the beginning of practianchinternshipPlease check with the
program coordinator to ensure you have question regaitaénipllowingguidelines
1. Studentawill attend the practicum/internship orientation the semester prior to field placement
2. Complete application and submit all required documents to the depadiaiassistanor
counseling field coordinatdreforethe posted deadline.
Complete a completed application and submit all required documents to the department Administrative
Assistant before posted deadline:

All studentgnust submit a criminal background check.
All studentgnust submit fingerprints.

All studentsnust £cure Professional Liability Insurance

a0 T w

All studentgnust submit an Affidavit of Understanding.

e. All studentsnust submit a recent resume.
Readhandbookincluding guidelines and expectations on clinical field placement.
Sign and return acknowledgement statenbetihe department Administrative Assistant.
Meet with ClinicalCoordinator to discuss practiciandinternshipplan.
Schedule meeting to discuss placement ®ithool Counseling Fiel@oordinator.

Complete a resurmfer group andsite supervisos.

© ©®© N o o &

Scheduldirst meetingwith site supervisor.
10. Approval and notification of placement will be enesil
11. Attend a mandatory orientatidm the semester prior to beginning the practicum

12. Attend a mandatory professional ethics training session each semester enrolled in the Counselor Educatio!
program.

56 General Responsibilitiesand Commitments-see appendix for Affiliation Agreement Form

It is Clark Atlanf Universityd stention to provide counselirgjudentswvith the best possiblexperience

during the clinicaphase of their trainingn order to accomplisthis, it is essential that high quality
institutions, capable of providing equaligh-quality supervisionbe utilized as oftampus field

experience sites. It is imperative that a mutuality of understanding exists between all parties concerned,; t
on-site supervisqrthe university supervisor and teeident Please consider the following criteria as it

relates to these parties and their role and function in the totedwipus (laoratory) phase of the field
experienceThe studentis directly responsible to thesite schoolfor the time and quality of his/her

work. The site school in turn, is responsible for providing direct supervision (one bur per week).

The schoolsite has final authority in all decisions concerning client carePlease see thaffiliation
Agreement in the appendix.
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5.7 Student Responsibilities

T
T
T

= =4 =4

E

Counselorsn-trainingwill meet, interview and finalize their clinical placement
Counselorsn-trainingwill evaluate the orsite supervisoat the end of the experience.

The work schedule is to be arranged bydtuglent via an interview with the site superviséirmust
include direct contact hours and direct supervisiefined above.

Counselorsn-trainingwill present case studies in group supervision

Counselorsn-trainingare responsible for completing all recoessl forms required by site.
Counselorgn-trainingare responsible for setting up all equipment for making the required tapes,
and for getting the required signed permission forms to be filed with the fdmaty.
Counselorsn-trainingare responsible for honestly loggiall time spent with clientgnd in
supervision

Counselorgn-trainingare expected to follow sifliciesand procedures
Counselorgn-trainingare responsible for obtaining liability insurance before counsehggclient.
Required to submit daily and weekly logs sheets signed by site supéoviserUniversity
supervisor each week during sda

5.8 University Responsibilities

1
1

Learn the philosophy, objectives, and organizational pattern of the cooperating host site.
Orient thestudentgo the host site in which they will do their practicum work.

Acquaint the host site with the philosophy, objectiged organization of the Clark Atlanta
University CounselingProgram

Establish and maintain good relationships between the university and host site.

Counsel with thetudentsconcerning problems of adjustment to their practicum role.
Evaluate the effectiveness of the cooperating sites as part of the practicum team.

5.9 UniversityCo o r d i rRaspamsibditges

If the site placemer@omponent is to be a truly systematic phase of the coungelogcumand
internship it is essential that the following process be adhered to:

= =4 -8 -9

Visit potential clinical sites

Facilitate clinical placement

Plan and condudinical orientation.

Collaborate with core faculty to accept and adhere to the stars#dndg regulating site
supervision university staff, andtudentparticipation.

510UniversitySuper vi sor 6s Responsibilities

E

Coordinate and conduclinical seminars.
Provide one hour of individual supervisipar week.
Visit clinical sites
Complete the Field Site Hours Informatitmmm.
Listen to the video or audio recordings, and provide detailed, concrete feedback.
Assign clinical grades based on evaluation of the total clinical experigraagy(supervision class
and field experience).
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1 The university faculty has final authority regarding the granting of competencies.
1 Collect,review,and sign all related documents.

5.11 Site SupervisorResponsibilities

1 Submit a copy of your professiormaisume indicating degrees, certifications and licensures earned

and counselingxperience to the Clinical Coordinator.

Sign the agreement form provided by the intern.

Be familiar with all aspects of the counselpr@gram, especially the practicum component.

Provide orientation to the schaahd/or agency environment to include but not limited to the

following:

Mission, goals, and objectives of the schaxadl agency

Policies and procedures

Standard operating procedures

Introduce the counselan-trainingto the administrators and staff of the site.

Ensurethat the counselan-trainingis totally aware of and adheres to all established institutional

rules and regulations as they apply to protocol, schedules (including working hours), dress, and

other formalities. Report all occurrences of ftmmpliance to the university supervisor

immediately.

Provide thestudentwith the best possible facility as a base of operations.

Provide one hour of individual supervisioanference per week with intern to discuss various

aspects of hishr studentén counselingsessions and/or group guidance activities at least two times

during the semester.

1 Internshipsite supervisowill complete a midterm and final evaluation report related to the
studenb s performance and wil lstuddntscuss the eval

= =4 =4

= =4 =4 -8 -9

E

5.12 Guidelines for Supervision

Studentsn practicumare responsible for scheduling a minimum of one hour per week of dudilvi
supervision Thestudenwill schedule individual supervision sessions viatiththe university and site
supervisorStudentsn internship will schedule one hour of individual supervision as recommended by the
University supervisorThe purpose of 1B supervision is to provide support and direction for the
professionatevelopment of counselem-trainingas they become fully engaged in their counseling
functions.

5.13 Student Disposition

The department DispositidRubric is used to assess personal and professional behaviors in every course. ltis also
used to address issues that become barriers tothe d grogtess & practicurand/or internshifield experiences.

This disposition rubric will identify the skills, behaviors, and/or knowledge that interfere wisiuthend s s uc c e ¢
in the CAU Counselor Education program. It also identifies any actions/recommendations which have or will be
takenaboutthe student(this could include conference dates); and any action that would be recommended to the
Department Chawith regard to thistudent
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Studentsnust earn an overall rating of Satisfactory (2) by the end of the semester in order to meet the minimum
standards on the disposition rubric. Also, an overall score of (4) for school coussetiagtshouldbe earned on

the Practicum and Internship Evaluagohhese scores demonstrate thatgshelenthasperformedsatisfactorily in
achieving competencylease see Disposition Checklist in the appendix.

5.14 RemediationPlan

A RemediatiorPlan is used to bring resolution of issues thgtudentmay have while in their field experience. A
disposition rubric may be used initially in this plan in an effort to monitor; evaluation and gate keep the progress of
studentsThe Remediation Plan is developed only if a disposition rubric fails to bring resolutiostLitleat site
supervisor, instructor and/or coordinator develop the remediation plan.

5.15 Conflicts in the Clinical Field Experience Placement

Studentsare required to contact their practicamd/or internshifaculty membeif they experience a significant
issue or problem during ttedinical experienceThe following may occur:

1. Thefaculty membewill contact the site supervisor to discuss the matter and attempt to bring resolution to
the problem.
2. Where a resolution cannot be found, documentation of the problefmesdViewedby thefaculty member
and department chair
3. A remediation plan will belevelopedvith input fromall parties.
4. This remediation plan will be signed by all partiesacknowledg that eactoneunderstands and agrees to
the contentof the plan.
5. Each person will have a copy of the signed planand acoppeyill aced i n the depart
6. Once the remediation plan has been fulfilled, the site supervisor will completieitlemtevaluation
instrument andhen forwarda copy to théaculty member or department chair
7. A meeting will be held with the site supervistaigulty memberclinical field coordinator, department chair,
and or director of field.

Several outcomes are possible from this meeting:

1 Studenwill be able to recommit to the remediation plan
1 Studenwill recommit to a revised remediation plan
1 Studentwill not be able to complete the course

Note: There is no reassignment after fourth week of the semester. The following will govern conflicts, ACA Code
Ethics the Georgia Professional Standards, and the Georgia Composite Board.

5.16 AcademicProcess

In the event a student studentwishes to contest an academic decision, there are several levels of appeal, all of
which involve a personal conference between the student and a faculty member or administrator. Theustudent
initiate the appeal process in writing and according to the levels outlined below:

Level 1: UniversityInstructor
Level 2: Coordinator
Level 3: Department Chair
School Counseling StudeRteld HandboolRevised 1/29/26
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Level 4: Ombudsman of School of Education
Level 5: Dean of the School of Education

Level 6: Vice President for Academic Affairs
Level 7: Provost, Executive Vice President

Level 8: President of Clark Atlanta University

5.17 Dismissal from the Counselor Education Program

The following, but notimited to, may cause a studentsiudentto be dismissed from the Counselor
Education program:

1. Failureto achieve satisfactogcoreson disposition rubrisand not maintaining a cumulative grade
point average of a 3.0.

Not meeting the goals and objectivadsaremediation plan,

Receiving usatisfactory ortlinical field experience evaluations

Cheating and plagiarism.

Not providing required background clearances

Missing classes and/or frequent tardiness to class

R
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THE GEORGI A PROFESSI ONAL STAN@RIPS CO
STEPS TO CERTIFICATIONor SCHOOL COUNSELING

Effective October 15, 2025

Rule 505-2-.144. School Counseling

(1) Summary: This rule outlines the requirements and procedures for issuance of the service
certificate in School Counseling P-12, which allows individuals certified in this field to assist students in the
areas of academic achievement, career and sociallemotional development, ensuring that a comprehensive
counseling program is in place to promote student achievement.

{2) Professional Certificate Requirements (See GaPSC Rule 505-2-05 PROFESSIONAL
CERTIFICATE; current (eorgia Educators see section (6)(a) below to add the field).

(a) Issuance.

1. Priorto becoming a Georgia educator, an individual is eligible for a Standard Professional
cerificate in the field of School Counseling based on meeting the following requirements:

(i) Meet one of the following options:

(1} Completion of a state-approved cerification preparation program in School
Counseling at the masters degree level - level five (3) — or higher.

(I} Completion of a master's degree or higher in a counseling area and
submisszion of a valid Mational Certified School Counselor (NCSC) credential
issued by the National Board of Certified Counselors.

(1} Completion of a masters degree or higher in a counseling area and
submission of a valid State of Georgia Professional Counselor's license
issued by the Professional Licensing Boards Division of the Office of the
Secretary of State, 0.C.G.A. Title 43.

(iiy Meet the Special Georgia Requirements (See GaPSC Rule 505-2-.24 SPECIAL
GEORGIA REQUIREMENTS) applicable to the field of School Counseling.

(1) Pass the GACE content knowledge assessment.
(I}  Satisfy the Special Education requirement with a grade of B or better.
iy Meet Standards of Conduct.
{liiy Apply for cerification following procedures outlined in Rule 505-2- 27

CERTIFICATION APPLICATION., MyPSC AND TEST ELIGIBILITY
PROCEDURES.

{3) Provisional Certificate Requirements (See GaPSC Rule 505-2-08 PROVISIONAL
CERTIFICATE; current Georgia Educators see section (4)(a) below for Non-Renewable Certification).

(a) Issuance.

1.  Hold a master's degree or higher from a GaPSC-accepted accredited institution in any
counseling area; or a Master of Social Work degree; or a valid State of Georgia Clinical
Social Work license issued by the Professional Licensing Boards Division of the Office
of the Secretary of State, O.C.G.A_ Title 43.

2. Pass the GACE content knowledge assessment. 3126



(b)

(c)

(4)

505-2-.144 Page 2
3. Meet Standards of Conduct.
4. Have the cerificate requested by the employing Georgia local unit of administration

following procedures outlined in Rule 505-2-27 CERTIFICATION APPLICATION,
MyPSC AND TEST ELIGIBILITY PROCEDURES.

The Provisional certificate will be issued for one (1)-year pending verification of enrollment in a
GaPS3C-accepted educator preparation program leading to cerification in the field held by the
individual. Once enrolled in a GaPSC-accepted program, the certificate will be extended for
teo additional years (See RULE 505-2-.08 PROVISIOMAL CERTIFICATE).

Conversion.
1.  Meet one of the following options:

(i) Completion of a state-approved certification preparation program in School
Counseling at the master's degree level = level five (3) = or higher.

(iiy Completion of a master's degree or higher in a counseling area and submission of

a valid Mational Certified School Counselor (MCSC) credential issued by the
Mational Board of Certified Counselors.

(i} Completion of a master's degree or higher in a counseling area and submission of
a wvalid State of Georgia Professional Counselor's license issued by the
Professional Licensing Boards Division of the Office of the Secretary of State,
O.C.G.A. Title 43,
2. Meet the following Special Georgia Requirements:
(i) Safisfy the Special Education requirement with a grade of B or better.
(iil Meet Standards of Conduct.

3. Apply for certification following procedures outlined in Rule 505-2- 27 CERTIFICATION
APPLICATION. MyPSC AND TEST ELIGIBILITY PROCEDURES.

Mon-Renewable Professional Reguirements (See GaP3C Rule 505-2-09 MNOM-

REMEWABLE PROFESSIONAL CERTIFICATE).

(a)

(5)

Mon-Renewable Professional certificates in the field of School Counseling may be issued at
the request of an employing Georgia local unit of administration (LUA) in the following
SCENAarios:

1. Three (3)-year Mon-Renewable Professional certificate in the field of School Counseling
may be issued to an individual who holds a renewable professional certificate in any field
at the bachelor's degree level - level four (4) - or higher, and has completed a master's
or higher degree in any counseling area.

2. A One (1)-year Non-Renewable Professional certificate in the field of School Counseling
may be issued to an individual who holds an expired Georgia Clear Renewable or
Standard Professional School Counseling Cerificate but has not met renewal
requirements outlined in section (8)(a) below.

Additional Certificate Titles lssued in the Fiald.
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505-2-.144 Page 3

(a) Retired Educator (See GaPSC Rule 505-2-.44 RETIRED EDUCATOR CERTIFICATE).

(b) Three (3) year Induction (See GaP5C Rule 505-2-.04 INDUCTION CERTIFICATE).

1. Three (3)-year Induction certificate in the field of School Counseling may be issued to an
individual who holds a Five (5)- year Induction certificate in any field at the bachelor's
degree level or higher and has completed a master's or higher degree in any counseling
area.

(6) To Add the Field (See GaPSC Rule 505-2-.34 ADD A FIELD).

(a) Toadd School Counseling to an existing Professional certificate in any field an individual must
complete the following:

1. GaPSC-approved certification program or a Council for Accreditation of Counseling and
Related Educational Programs (CACREP) accredited program in School Counseling.
Georgia Educators who complete out-of-state programs not accredited by the Council
for Accreditation of Counseling and Related Educational Programs (CACREP) will not
be eligible for Georgia certification in School Counseling unless enrolled in the program
prior to April 15, 2017.

2. Pass the GACE content knowledge assessment.
3.  Satisfy the Special Education requirement with a grade of B or better.

4. Apply for certification following procedures outlined in Rule 505-2-27 CERTIFICATION
APPLICATION. MyPSC AND TEST ELIGIBILITY PREOCEDURES.

(7T) To Upgrade the Level (See GaP3C Rule 505-2-.33 CERTIFICATE UPGRADE).

(8) Renewal Requirements (See GaPSC Rule 505-2-.36 RENEWAL REQUIREMENTS).

(a) To renew a Professional School Counseling certificate, an individual must meet one of the
following options:

1. Complete renewal requirements outlined in GaPSC Rule 505-2-36 REMEWAL
REQUIREMENTS).

2. Submission of a valid Mational Ceriified School Counselor (MCSC) credential issued by
the National Board of Certified Counselors.

3.  Submission of a valid State of Georgia Professional Counselor's license issued by the
Professional Licensing Boards Division of the Office of the Secretary of State, 0.C.G.A.
Title 43.

{9) In-Field Statement {See GaP3C Rule 505-2-.40 IN-FIELD ASSIGHMENT).

(a) Individuals cerified in School Counseling are in-field to serve as a School Counselor in grades
P-12.

Authaority O.C.GA. § 20-2-200
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CLARK ATLANTA UNIVERSITY

% SCHOOL OF EDUCATION
DEPARTMENT OF COUNSELOR EDUCATION
CLARK ATLANTA
UNIVERSITY Field Placement Checklist

Candidate’s Name:

ITEMS SUBMITTED BY STUDENT

[ Affidavit of Understanding

(] Copy of most recent resume

[ Proof of Professional Liability Insurance

[] Criminal/ Police record background check (must submit prior to the start of the field placement semester)
[ Fingerprint received or on file

[ Passing/Passed all 10 core courses

Note: Successfid completion of the Comprehensive Examination is required for hternship IT

Comments:
Student signature Date
Department Chair signature Date
Advisor signature Date
Reviewed by: Date:
Status: (1 Approved [ Declined
Comments:

Updated 6/15/21 SC
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)

CLARK ATLANTA
UNIVERSITY

CLARK ATLANTA UNIVERSITY

Schoolof Education
THE DEPARTMENT OF COUNSELOR EDUCATION

Clinical Mental Health CounselingSite Affiliation Agreement

Practicum Internship |
St ud eNanted s
This agreemenis madethis dayof in theyearof and
between
Clark AtlantaUniversity and ,
Accepting Site
Address State

his agreement will be effective for a total of 100 hours for practicum, 300 hours for internship I, and 300
hours for internship twaA total of 700 hours of clinical experiences is required of the studéetchart
below explains the needed direct and indirect hours for each field experience.

Practicum(15 wks) | Internshipl (15 wks) | Internshipll (15wks)
Direct Service 40 Hours 120 Hours 120 Hours
Indirect Service 60 Hours 180 Hours 180 Hours
Total Clock Hours 100 Hours 300 Hours 300 Hours

Purpose: Thepurposeof thisagreemeris to provideaqualifiedgraduatestudentvith field experiencén
workingwith individuals and groups in specific settings according to certain guidelines.

TheUniversity shall be responsible for the following: (1) Selectingtadent who has successfully
completedll theprerequisiteoursedor thisexperience{2) Providingthesitewith thisagreemenivhich
clearly delineatetheresponsibilitieof the Universityandthesite; (3) Designatingaqualifiedfaculty
membemasthesupervisoto work asUniversity Supervisor;(4) Notifying the studenthatshe/he
mustadhereo the administrativepolicies,rules,standardsschedules, and practices of the site],(5)
Advising the student thashe/hemusthaveadequatéability insuranceandfingerprintingand
backgrounctlearance.

TheAgencyshallberesponsibldor thefollowing: (1) Providingthestudentvith anoverallorientation
tot h e gpecificsedveenecessarfor theimplementatiorof theexperience{2) Designatinga
gualifiedcounselor to serve as the hostsme supervisor that meets the following criteria:
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Master'sdegrean counselingor closelyrelatedfield
Appropriatecertificationand/orlicenses

At leasttwo yearsas aClinician

Knowledgeof thep r o g respectatonsiequirementsandevaluation
proceduregor

studentsand

apop

(3) Providing thestudent withradequatevorkspacestaff,andresource$o conduciprofessionactivities.
The on sitesupervisoshallberesponsibldéor providingopportunitiedor the studento engagen a
varietyof counselingactivitiesundersupervisionandfor evaluatinghe student'performance.
SuggestedxperiencesreontheField Experienc@VeeklyLog SheetForms for evaluating th&udent's
performancavill beprovided bythe University's supervisor or Clinical Mental Health Counselor
Coordinator.

Agencyinvolvedin field experience;

SiteS u p e r wunseraf Yearsin currentposition:

Site Supervisor'grior supervisoryexperience

Clark Atlanta University

Field Experience Student (Print) Signature Date
CAU Counselor/Field Coordinator (Print) Signature Date
Department Chair (Print) Signature Date
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CLARK ATLANTA UNIVERSITY SCHOOL OF EDUCATION
THE DEPARTMENT OF COUNSELOR EDUCATION

Clinical Mental Health Practicum/Internship | and 1l Field ExperienceAffiliation Agreement Part Il

Roles and Responsibilities

Field Site Name:

Student Name:

Thisformis designedo definetherolesandresponsibilitiesof thefacultysupervisor site supervisor
and student during practicum and internship field experiences.

Student Responsibilities

1
1
T

=a =4

= =4 =4 =4

Counselorgn-trainingwill meet,interviewandfinalize their clinical placement.
Counselorsn-trainingwill evaluate thensite supervisoatthe endof the experience.

The workschedule iso bearrangedy thestudentyia aninterviewwith the site supervisott must
include direct contact hours and direct supervision defined above.

Counselorsn-trainingwill presentase studiem groupsupervision.
Counselorgn-trainingareresponsibldor completingall recordsandformsrequiredby site.
Counselorgn-trainingareresponsibldor settingup all equipmentor makingtherequiredtapesand
for getting the required signed permission forms to be filed with the school/agency.
Counselorsgn-trainingareresponsibldor honestlyloggingall time spentwith clients,andin
supervision.

Counselorsn-trainingarerequiredto submitdaily andweeklylog sheetdo the university
supervisoduring supervision class.

Counselorsn-trainingareexpectedo follow site policiesandprocedures
Counselorgn-trainingareresponsibldor obtainingliability insurancebeforecounselinganyclient.
Evaluate the fieldwork placement process.

Evaluate the fieldwork site and site supervisor.

University S u p e r vResponsililites

)l
)l
)l

=A =4 =4 =4

1

Coordinateand conducl and1/2 hoursor weekly groupsupervision.

Provideone hourof individual supervisiorperweekfor practicumstudents.
Collectdocumentatiomf PracticumandInternshipdaily andweeklylog sheetgluringgroup
supervision.

Visit clinical sitesonceperacademiderm/semester.

Completethe Field Site HoursInformationSheet.

Listento thevideoor audiorecordingsandprovidedetailed,concretdeedback.
Assignclinical gradedasedn evaluationof the totalclinical experience (seminandfield
experience).

Theuniversityfaculty hasfinal authorityregardinghe grantingof competencies.

Site Supervisor Responsibilities

1

1

Submita copyof your professionatesume indicatingegreesgertificationsandlicensures
earnedand counseling experience to the Clinical Coordinator.
Signtheagreementorm providedby theintern.
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=

Be familiar with all aspect®f thecounselingorogram especiallythe practicumcomponent.

1 Provideorientationto the schoohnd/oragencyenvironmento includebut notlimited to the following:
0 Mission,goals,and objectivesf the schoolandagency

o Policiesandprocedures

0 Standardperatingprocedures

9 Introducethe counseloiin-trainingto theadministratorandstaff of the site.

1 Involvestudentsn a varietyof professionahctivitiesandrecourses.

1 Ensurethat the counselan-training is totally aware of and adheres to all established institutional
rules and regulatiorsstheyapplyto protocol,schedulegincludingworking hours),dressandother
formalities.Report all occurrences of nammpliance to the university supervisor immediately.

1 Providethestudentwith the bespossiblefacility asabaseof operations.

1 Provide opportunities for students to lead andéeal groups.

1 Provideonehourof individual or triadicsupervisioreachweekwith studento discusssariousaspects
of his/her
work andthen give feedbaclefativetos t u d pragress.s

T Complete a midterm and final assessment report

the assessment with the student (via Qualtrics).
1 Approve (or not approve) and sign/date fieldwork logs.

Pleasesign belowindicating that you haveread, understand and will make every effort to
provide/participate in the above experiences.

Student Signature Date
Site Supervisor Signature Date
Faculty Member Signature Date

cc: student file
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C : Clark Atlanta University
School of Education
Department of Counselor Education

PARENTAL RELEASE FORM

Parent 6s Name: Chil dés Name:
Address: City: State: | Zip:
Home Phone: Work:

Cell: E-mail:

The Graduate the Counselor Education Department at Clark Atlanta Uniwéfsitya practicum and/or
Counseling Internshipourse each semester. The practicum course is the initial clinical experience,
Internship | is the second followed by the most advanced, Internship II. All three are required. Audio and
video taped counselingessions are required as part of the course and degree would like to

work with your son/daughtea,studentat . The counseling sessions conducted with your child

may be audio taped and will be reviewed byshe u d supetvisos . All audio tapes made will be
erased at the completion of your childés invol\
| have been told that all my counselisgssions will remain confidential in terms of the information that

will be revealed during the process of supervislarcertaincasesconfidentiality is not allowed due to

certain legal restrictions imposed by the state of Georgia. Times when confidentiality cannot be maintaine
include: (a) any form of child abuse [neglect, physical, and/or sexual] (b) daragyerstelf|i.e., suicide],

(c) danger to others [homicide, threat to injure someone], and (d) if an appropriate court order directs
otherwise.

We hope that you will take the opportunity to have your child become involved in the Counseling Progran
If you are interested in having your child participate, please sign the form where indicated.

Thank you for your cooperation.

Parentds Signature Date
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(—ij\ Clark Atlanta University

School of Education
Department of Counselor Education
School Counseling

STUDENT RELEASE FORM

Student 6s Name: Date:

I agree to be counseled byiaternshipstudent in the
Student 6s Name

the Department of Counselor Education at Clark Atlanta Universifyrther understand that | may
participate in counselingterviews that may be audio/video recordbgthe university supervisod
understand that | may be counseled by a graduate who has completed advanced course work in counsel
| understand that treudentmay be supervised by an independently licensed clinician (LPC) and a
universityfaculty member with appropriate credentials.
| am aware that all my counselisgssions will remain confidential in terms of the information that will be
revealed during the process of supervisiorcertain cases, confidentiality is not allowed due to certain
legal restrictions imposed by the state of Georgia. Times when confidentiality cannot be maintained
include: (a) any form of <chil d abus es€gfne,guicide, t ,
(c) danger to others [homicide, threat to injure someone], and (d) if an appropriate court order directs
otherwise.
| am aware thaty university or site supervisor magcordsome counseling sessionghe university
supervisor uses the following security measures when recording students: (a) no recordings are identifiec
with student information, (b) the recording® only shared with the practicum or internship studerthéc)
recordings are destroydy the end of the semestand (d) the recordings are usmdy for training
purposes and clinical instruction in the Counselor Education program.
We hope that you will take the opportunity to have your child become involved in the Counseling Progran
If you are interested in having your child participate, please sign the form where indicated.

Clientds Signature: Date:

Field Pl acement Stud Field Pl acement Date:

Signature
Site Supervis@r s Na me : Title:
Site Supervis@rs Si gnatur e: Date:
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Date:

Address: City

State: Zip Code:

Telephone (Home):
Age: D.O.B.

Place:

(Work):

Sex: Male Female Height:

Weight:

Race: White Black Asian
Are you currently taking medication?
If yes, name(s) of the medication(s):

Hispanic

Other
Yes

No

Dosage: of the medication(s):

Have you ever been to the

If yes, tell why:

counsel Yasb6s oNofi ce

b

Have you ever been suspended before?
If yes, tell why:

Yes No

Presenting Problem or Condition:

Presenting Factors:

Symptoms:

Acute:

Chronic:

TEST RESULTS
1Q: Present Grade Level:

Math: Reading:

Hasstudentever been retained, indicate grade:

FAMILY HISTORY
Fat her 6s
Occupation:

Name:

Deceased

-tirkell __ Parttime

Livin

Mot her 6s Name:

Occupation:

-tirkell __ Parttime

Siblings:
Name:

Living Deceased

Name:

Living Deceased

Name:

Living

Name:

Deceased

Living Deceased

PLEASE CHECK ALL THAT APPLY

Aggressive
Assertive
Noncompliant
Disregard for Rights
SeltConfident
Withdrawn
Argumentative
Personable
Shy
Dependent
Depressed
Avoidant
Friendly
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Social
Engaging
Ambitious
Impulsive
Preoccupied
Motivated
Distractible

Special skills, talents, competencissidenthas:

Reason for referral (based on my own observations):

What interventions have already been tried with gtisden?

Comments and recommendations:

CLI ENT6S PRESENT FUNCTI ONI NG
(As | perceive it)

Above Below
Excellent Average Average  AveragePoor

Reading

Math

Language Arts

Social Studies

General Learning Rate

On-task Behavior

Self-Directed Learner

Follows directions (oral)

Follows directions (written)

Attention Span

Completes Assignments
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Returns Homework

Works Well with Others

Obeys Classroom Rules

Motor Coordination

Selfimage Development

Adult Relationships

Peer Relationships

Attitudes Toward School

Shows Enthusiasm for Learning

Participates in Class
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Clark Atlanta University
School of Education
Department of Counselor Education
Practicum/Internship Daily Sign-in Log
Field Placement Candidate's Name:
Field Placement Supervisor's Name:

Time Outfid Total Hours
Monday 0.00
Tuesday 0.00
Wednesday 0.00
Thursday 0.00
Friday 0.00
Saturday 0.00
Sunday 0.00
Monday 0.00
Tuesday 0.00
Wednesday 0.00
Thursday 0.00
Friday 0.00
Saturday 0.00
Sunday 0.00
Monday 0.00
Tuesday 0.00
Wednesday 0.00
Thursday 0.00
Friday 0.00
Saturday 0.00
Sunday 0.00
Monday 0.00
Tuesday 0.00
Wednesday 0.00
Thursday 0.00
Friday 0.00
Saturday 0.00
Sunday 0.00
Monday 0.00
Tuesday 0.00
Wednesday 0.00
Thursday 0.00
Friday 0.00
Saturday 0.00
Sunday 0.00
Field Placement Candidates Signature: DATE:
Site Supervisor's Signhature: DATE:

Agency/ School and School District: School Counseling StudeRtelddgnEbookRevised 1/29/26
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I” COUN 524 School Counseling Practicum

[~ COUN 540 SC Internship |
[ COUN 541 SC Internship II

Fieldwork Experience Weekly Log (Weelg)lL

DIRECT HOURS

Individual Counseling

Co-Facilitated Session

Conducted

Consultation

Group Counseling

Co-Facilitated Group

Lead Group

Classroom Instruction

Co-Facilitated

Conducted

PreK-2nd Grades

3rd-5th Grades

INDIRECT COUNSELING

Multicultural Experiences

Parent Conferences

Crisis Intervention

Program Planning

Administrative/Professional Hours

Inservice/Counseling

Professional Development/Confer

Interdisciplinary Meetings

Supervision

Individual/Triadic Site Supervision

University Group Supervision

OtherExplain

Fieldwork Studentd Signature

Date

Site Supervisob Signature

Date

University Supervisord Signature

Date
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I” COUN 524 School Counseling Practicum

[~ COUN 540 SC Internship |
[ COUN 541 SC Internship II

Fieldwork Experience Weekly Log (Weel 8)

DIRECT HOURS

Individual Counseling

Co-Facilitated Session

Conducted

Consultation

Group Counseling

Co-Facilitated Group

Lead Group

Classroom Instruction

Co-Facilitated

Conducted

PreK-2nd Grades

3rd-5th Grades

INDIRECT COUNSELING

Multicultural Experiences

Parent Conferences

Crisis Intervention

Program Planning

Administrative/Professional Hours

Inservice/Counseling

Professional Development/Confer

Interdisciplinary Meetings

Supervision

Individual/Triadic Site Supervision

University Group Supervision

OtherExplain

Fieldwork Studentd Signature

Date

Site Supervisob Signature

Date

University Supervisord Signature

Date
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The Department of Counselor Education

CLARK ATLANTA Department of Counselor Education
UNIVERSITY Field Site Hours Completion Form

Current Semester Current Year Program
Choose an item. Choose an item. Choose an item. Choose an item.

Student Information

Last Name: First Name/ MI: Date of Birth:

l Address: City/State/Zip: Student ID: |
900-

[ Phone: Email: Admission Semester: [
L

Field Experience Site

Site Name: | Phone Number:
" Supervisor/Director/ Principal’s Name: | Phone Number: 7’
| Site Address: | City/State/Zip: l
\
, Site Supervisors Name: | Title: ]
l Site Supervisor License/Certification: | License/Certification Number: [

Field Experience Hours Completed
Check the appropriate semester and indicate the year and the number of completed clock hours for the current semester.
Current Semester Current Year Combined Field Plus Class Hours Credit hours

Choose an item. Choose an item. Choose an item.

A copy of this form must be submitted for each field experience course. This form becomes part of the student record to
document the completion of field experience hours. It is the candidate’s responsibility to record the appropriate information on
the form and obtain all signatures of the site supervisor and student. It is the faculty’s responsibility to place this form in the
student’s file. Semester log sheets must be attached to verify the number of clock hours completed.

Field Candidate’s Signature: Date:
Site Supervisor’s Signature: Date:
University Supervisor’s Signature: Date:
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Site Supervisor
Individual/Triadic Supervision Form

Name of Practicum/Internship
Student

Dates of Site

Supervision/Consultatio

Comments

Signatures:

Student Signature:

Site Supervisor Signature:

Other:

Revised 9//10/2025
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CLARK ATLANTA
UNIVERSITY

School of Education

Ethical, Legal and Accreditation Standards and Protocols

Clark Atlanta University’'s School of Education (the “School of Education”) is committed to
graduating excellent educators. In order to meet the standards of our accrediting bodies, faculty,
students, clinical/site/field supervisors and staff are required to adhere to ethical, professional
and legal obligations set by the accreditation standards.

Information regarding compliance with accrediting and governing authorities (including
accreditation standards, professional and ethical standards, licensure and certification
requirements) are provided to all students during orientation, introductory and seminar courses,
workshops, and field experience courses.

Our programs of study are accredited by the Council for the Accreditation of Educator Preparation
(CAEP) http://caepnet.org/ , and the Georgia Professional Standards Commission (GaPSC)
https://www.gapsc.com/. Programs with specialized national recognition include the Department of
Counselor Education, which is accredited by the Council for Accreditation of Counseling & Related
Educational Programs (CACREP) https://www.cacrep.org/.

Background Check Policy

The School of Education develops partnerships with educational agencies, such as public school
districts, independently operated charter schools, early childhood education learning organizations,
and mental health facilities, to promote the clinical field experiences for its students. We wholly
support and value this component of our programs of study and are committed to preparing our
students to meet the needs of our partners in this professional capacity.

Students are expected to display professionalism in conduct and disposition in the classroom, on
and off campus, and throughout their respective clinical field placements.

Students are required to remain in good standing by following all CAU policies and procedures as
well as those of their clinical placement, and by refraining from any unlawful or unethical activity.

As a condition to participate in any clinical field experience, students are required to submit to a
background check for the Clinical Experiences, Partnerships and Placements office each semester to
determine their character and fitness. Students whose background checks indicate that
unprofessional and/or illegal activities have occurred will be referred to the Clark Atlanta University
Office of Student Affairs, Director of Student Conduct and/or the Clark Atlanta University
Department of Public Safety. This referral may result in the student’s withdrawal from the School of
Education’s programs.
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Background Check Protocol

Students are required to provide proof of the following clear background checks while assigned to
practical, clinical and field experiences, for each semester that the student is enrolled in the
prescribed courses.

- Georgia State Criminal Record Check (comprehensive)

- Federal Criminal History Record

- National Fingerprinting

Students will be considered non-compliant if these clearances are not submitted before beginning
any clinical field experience.

Background checks that reveal a criminal indication will require immediate advisement for the
student in question with their program advisor and chair of the respective department and may
result in the revocation of an assignment at a partnering school or organization and possible
dismissal from the program.

Until criminal background checks clear, placement for the school is unlikely, which will require the
student to withdraw from the class. Continuance at assigned schools/organizations will be made by
the school district, principal or organization’s leader.

*Please note — The School of Education cannot guarantee that a person with an entry of an
instance of criminal conduct or a criminal record will be permitted to continue or complete course
requirements.

Additional Resources for Ethical Standards and Codes of Conduct:

Our expectation is that CAU students represent the University, the School of Education, and the
profession of teachers, counselors and therapists with the highest standards of ethics and
professionalism. Guidance for these expectations can be found in the Code of Ethics for Georgia
Educators and other profession specific organizations. These codes govern the professional conduct
of educators, administrators and counselors in Georgia and throughout the United States.

Department of Curriculum and Instruction

- The National Association for the Education of Young Children (NAEYC) -
http://www.naeyc.org/

- The Association of American Educators (AAE) — www.aaeteachers.org

- National Education Association (NEA) - http://www.nea.org/home/30442.htm

- American Association of Colleges for Teacher Education (AACTE) - http://aacte.org/

- The Code of Ethics for Educators https://www.gapsc.com/Rules/Current/Ethics/505-6-
.01.pdf

- National Association of Ethics for Educators (NASDTEC), Model Code of Ethics for Educators
(MCEE) — https://www.nasdtec.net/page/MCEE_Doc

- The Association of Childhood Education International (ACEIl) - http://acei.org/

- Special Education -The Council for Exceptional Children (CEC) -
https://www.cec.sped.org/Standards/Ethical-Principles-and-Practice-Standards
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Background Check Acknowledgement Form

By signing below, you agree to submit to criminal background check(s) as identified in the above-
referenced Background Check Policy and Protocol to verify your eligibility for clinical placement.

You agree that through your continued participation in the admissions process (and continued
enrollment) at CAU, you assume any and all risks associated with any criminal conviction(s)
currently on your record (in addition to any criminal convictions that occur during your tenure at
CAU) and understand that such convictions may affect your continued eligibility as a student at
CAU, your ability to matriculate from CAU, and your eligibility for clinical placement or licensure
post-matriculation.

However, please note that CAU does NOT guarantee that admitted students will be eligible for
clinical placement while in school or licensure upon matriculation. Any criminal charges,
convictions, guilty pleas (including but not limited to a plea of nolo contendere) or acts that
otherwise violate CAU’s student code of conduct (as well as the policies and procedures of any
clinical placement site) may ultimately affect your ability to continue as a student in the School of
Education as well as licensure post-matriculation.

You acknowledge that CAU reserves the right to take any disciplinary action up to and including
expulsion based on any additional criminal conduct (or knowledge of additional facts related to the
same criminal conduct) that occurs during your tenure as a student at CAU.

Further, you agree to indemnify and hold harmless CAU, its affiliates (as well as their officers,
directors, employees, and any third parties or law enforcement agencies contracted to complete
and furnish your background check) from any and all claims or damages resulting from a denial of
clinical placement, withdrawal from CAU, or denial of licensure post-matriculation.

Signatures of Acknowledgement and Understanding

I confirm the receipt of the Ethical, Legal and Accreditation Standards and Protocols from the Clark
Atlanta University School of Education and understand my role, responsibility and expectations as a
student assigned to a clinical field experience.

Student: Student 900#: Date:
Advisor: Course: Date:
Site Supervisor: Department Chair: Date:
Professional Development & Credentialing Date:

Coordinator:
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School of Education

CLARK ATLANTA i
Unversmy - Departmentof CounseloEducation
ProgramPlanof Study
Name: Master of Arts DegreeSchoolCounseling60credits)
YearOne
Coursett FallSemester Credits | Earned Coursett SpringSemester Credits | Earned
COUNs01 | Introductionto Counseling 3 COUNs04 | Theoriesof Counseling 3
COUNBO2 | HelpingRelationshigskills 3 COUNBO5 | GroupCounseling 3
COUNBO3 | HumanGrowth& 3 COUNB09 | Counselin@iverse 3
Development Populations
Total: 9 Total: 9
Coursett SummerSemester | Credits | Earned
COUNs06 | CareerCounseling 3
COUNB10 |Professional, Ethical, Legal 3
Applications
Total: 6
YearTwo
Coursett FallSemester Credits | Earned \ Coursett SpringSemester Credits | Earned
COUNB33 | CounselingChildrenand 3 COUNB08 | IndividualandGroupAppraisg 3
Adolescent
COUNb07 | Researcland Measurement 3 COUNB35 | AbnormalPsychologg 3
DiagnosticSystems
CDES80 | Psychologwf Exceptional 3 COUNb24 | School Counselirgracticum 3
Children
Total:| 9 | Total:| 9
YearThree
Coursett FallSemester Credits Earned Coursett SpringSemester Credits | Earned
COUNb18 | School Consultation 3 COUNS36 Traumaand GriefCounseling 3
COUNs20 | Organizatiorand 3 COUNs31 |Additions counseling 3
Administrationof SC
COUNB40 | SchoolCounselingnternship 3 COUNS41 SchoolCounselindnternshipll 3
I
Total: 9 B Total: 9
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% School of Education
CLARK ATLANTA _Department of Counselor Education |
UNIVERSITY  [nical Mental Health & School Counseling

KPI Individual Assessment of Knowledge & Skills

Student Name:

Catalog Year:

YEAR ONE KPI Score Date Faculty
Int.
Course Prefix/# Fall Semester
COUN 5 Introduction to Counseling
COUN 503 Human Growth & Development
CoursePrefix/# Spring Semester
COUN 505 Group Counseling
COUNDS09 Counseling Diverse Populations
Course Prefix/# Summer Semester
COUNS06 Career Counseling
COUNDS10 Professional, Ethica. Legal
Applications
YEAR TWO KPI Score Date Faculty Int.
Course Prefix/# Fall Semester
COUN 507 Research and Measurement
Course Prefix/# Spring Semester
COUNS08 Individual and Group Appraisal
YEAR THREE KPI Score Date Faculty Int.
CPCE/NCE/GACE Testing Period
Course Prefix/# Fall Semester
COUN 540 School Counseling Internship |
COUN 542 Clinical Mental Health Counseling
Internship |
Spring Semester
COUN 541 School Counseling Internship I
COUNDb43 Clinical Mental Health Counseling
Internship I

Legend: 1000=2 89-80=1 79-70=0(below minimum threshold)

(Numerical grades are converted to the KPI scale score)
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Student Professional Identity

Counseling Associations List

As an accredited Counselor Education department, our aim is to ensure that all students activel
within the counseling profession. One way to foster this development is through membersi
participation in counseling organizations. Membership affiord other benefitsuch as access t
professional development, networking, and liability insurafRtease select at leashe counseling
organization from the list below to join during your matriculation in the counseling progratat
Please visitorganization websites for currentfees

Clinical Mental Health Counseling & School Counseling Students
1 American Counseling Association
Student Membership Fee $105
Link: https://www.counseling.org/membership/aoadyou/students

1 American Counseling Associatiori GA
StudentMembership Fee Membership ig=REE for all members of thdmerican
Counseling Associatiorliving or working in Georgia!
Link : https://www.counseling.org/georgia/membership

1 Licensed Professional Counselors Association of GeorgigStudent Affiliate
Organization
StudentMembership Fee:First year FreeAfter first year,$35/ year
Link : https://lpcag.memberclicks.net/studaatorner

1 Chi Sigma lota
Student Membership Fee $50 + Chapter Dues
Link: https://www.csinet.org/page/Membership
*CSI membership is by invitation only

Clinical Mental Health Counseling
1 American Mental Health Counselors Association
Student Membership Fee$84
Link: https://www.amhca.org/members/joinamhca/student

M Licensed Professional Counselors AssociatioriGA
Student Membership Fee $35
Link: https://www.lpcaga.org/becormember

School Counseling
9 American School Counselor Association
Student Membership Fee $69
Link : https://www.schoolcounselor.org/schamunseloranembers/membdrenefits
info/membershigypes

1 Georgia School Counselor Association
Student Membership Fee $38
Link: https://www.gaschoolcounselor.org/membershiprmation 29/26



https://www.counseling.org/membership/aca-and-you/students
https://www.counseling.org/georgia/membership
https://lpcag.memberclicks.net/student-s-corner
https://www.csi-net.org/page/Membership
https://www.amhca.org/members/joinamhca/student
https://www.lpcaga.org/become-a-member
https://www.schoolcounselor.org/school-counselors-members/member-benefits-info/membership-types
https://www.schoolcounselor.org/school-counselors-members/member-benefits-info/membership-types
https://www.gaschoolcounselor.org/membership-information

49

CLIENT PRIVACY & CONFIDENTIALITY

TheEamily Educational Rights and Privacy Act or FERPA(20 U.S.C. §
1232¢g; 34 CFR Part 99) provides certain rights for parents regarding their
chil drenés education records. FER
noncustodial parents alike, unless there is a court order, legally binding
document, or Statewathat specifically provides to the contrary. When a
student reaches 18 years of age or attends an institution of postsecondary

education at any age, he or she b
under FERPA transfer from the parent to the studeiven the target audience
for this document iIs parents, thi

under FERPA. Under FERPA, the ter
and includes a natural parent, a guardian, or an individual acting aasn ipar
the absence of a parent or a guardian.

FERPA is a Federal law that is administered by the Student Privacy Policy
Office (SPPO) in the U.S. Department of Education (Department). FERPA
protects fAeducation records, 0 whi
directly related to a student anwhintained by an educational agency or
institution or by a party acting for the agency or institution.

A Parent Guide to the Family Educational Rights and Privacy Act (FERPA
Other than statutory and regulatory requirements included in the documen
contents of this guidance do not have the force and effect of law and are n
meant to bind the public.hHis document is intended only to provide clarity to
the public regarding existing requirements under the law or agency policie

A companion document discussing e
available at https://studentprivacy.ed.gov/resources/fer
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Assessment of Counseling Students’ Professional Disposition

Student: Course: Year: Semester:
Students must earn a minimum of 2. A score less than 2 requires a Remediation Plan for the student.
CRITERIA EXCEEDS SATISFACTORY UNSATISFACTORY SCORE
3 2 (threshold of mimmum) 1
Attendance The student- Perfect Attendance The student -Rarely Absent The student- Frequently Absent
times times
Punctuality The student iz always on time to The student iz sometimes late to The student iz frequently late to
; class. class. class.
times times
Punctuality in The student assignments and class The student assignments and class The student has a frequent lack of
assignments and duties preparation always on time. preparation generally on time. preparation: chronic lateness in
turning in assignments or
time performing duties.
times
ngtc[ﬁng Shalls The student listens to others, does The student appears not to listen The student does not to listen:
not intermupt, can learn from others from time to time: interrupts interrupts and shows limited
and has appropriate conversation occasionally and occasionally regard for speaker.
skills. shows limited regard for speaker.
Tact/Tudgments (with The student 1z diplomatic: Highly The student demonstrates moderate The student demonstrates limited
students, peers and/or sensitive to other’s feelings and senzitivity and diplomacy Appears | zensitivity and diplomacy
professor opinions thoughtless sometimes: | Appears thoughtless: Insensitive
Perceives what to do or say in order | ocecasionally insensitive to other’s | to other’s feelings and opinions.
to maintain good relations with feelings and opinions. Abrazive with peers andior
others and responds accordingly Occasionally abrasive with peers professor and has a lack of
Makes reazonable judgments in and/or professor and has a lack of judgment in decisions or actions.
complex situations judgment in decizions or actions
sometimes.
Response to The student solicits and implements | The student recognizes areas of The student is defensive:
Feedback/Supervision suggestions and feedback from improvement, but rarely implements | Unreceptive to feedback.
others. suggestion.
Receptive to suggestions and
feedback.
Adapted from Professional Attributes and Instructional Development Scales, [Enz, Freeman & Cook, 1990) Rev. 1/30/2026
Created by: Dr. Jill M. Thompsen, NCC, LPC, LMFT Page 2

Desire to mprove
counsehing skills

The student continually seeks to
improve of counseling skills

The student makes some effort to
improve counseling skills

The student makes no effort to
improve counseling skills

Professional ethics
and demeanor

The student maintains high ethical
and professional standards. Is aware
of program peolicies and professional
practices and responds to these
guidelines appropriately and
maintains a professional

appearance.

The student maintains high ethical
and professional standards often. Is
aware of program policies and
professional practices and responds
to these guidelines appropriately
sometimes as well as mamntaining a
professional appearance.

The stadent does not maintain
high ethical and professional
standards. Is aware of program
policies and professional
practices and do not respond to
these guidelines appropriately
and does not maintain a
professional appearance

Barriers to this candidate’s progress in the Counselor Education Program: Please identify any other skills, behaviors, and/or
knowledge that interfere with this candidate®s success in the CAU Counselor Education Program.

Identify any actions/recommendations which you have already taken/made with regard to this professional counselor candidate
(include conference dates).

WWhat action (if anv) would yvou recommend to the Department Chair/ Program Director with regard to this candidate?

Additional comments vou wish to make about this candidate?
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(}‘ THE DEPARTMENT OF COUNSELOR EDUCATION
Remediation Plan
CLARK ATLANTA For
UNIVERSITY Student Name

Date:

Objectives:

The Plan:

Print Name:

This plan is acknowledged by the following parties:

Sionature;

Print Name:

Signature:
Print
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American School Counseling Association

52

(ASCA)

Code of Ethics and Standards of Practic e

Preamble

The American School Counselor Association (ASCA) is a
professional organization supporting school counselors, school
counseling students/interns, school counseling program direc-
torsfsupervisors and school counselor educators. School coun-
selors have unique gualifications and skills to address preK-12
students’ academic, career and sodaliemotional development
needs. These standards are the ethical responsibility of all school
counseling professionals.

School counselors are advocates, leaders, collaborators and
consultants who create systemic change by providing equitable
educational access and success by connecting their school coun-
seling programs to the district’s mission and improvement plans.
School counselors demonstrate their belief that all students have
the ability to learn by advocanng for an education system that
provides optimal learning environments for all students.

All students have the right to:

® Be respected, be treated with dignity and have access to a com-
prehensive school counseling program thar advocates for and
affirmns all students from diverse populations including but not
limited vo: ethnic/racial idenuty, natonality, age, social class,
economic status, abilities/disabilities, language, immigration
status, sexual orientation, gender, gender identity/expression,
family type, religious/spiritual identity, emancipated minors,
wards of the state, homeless youth and incarcerated youth.
School counselors as social-justice advocates support students
from all backgrounds and circumstances and consult when their
competence level requires addinional support.

* Receive the information and support needed to move toward
self-determination, self-development and affirmation within
one’s group identities. Special care 1s given to improve overall
educational outcomes for students who have been historically
underserved in educational services.

* Receive critical, nmely information on college, career and
postsecondary options and understand the full magnirude
and meaning of how college and career readiness can have an
impact on their educational choices and future opportunities.

* Privacy that should be honored to the greatest extent possible,
while balancing other competing interests (e.g., best interests
of students, safety of others, parental rights) and adhering o
laws, policies and ethical standards pertaining ro confidennali-
ty and disclosure in the school setting.

* A safe school environment promoting autonomy and justice
and free from abuse, bullying, harassment and other forms of
violence.

PURPOSE

In this document, ASCA specifies the obligation to the principles
of ethical behavior necessary to maintain the high standards

of integrity, leadership and professionalism. The ASCA Ethical
Standards for School Counselors were developed in consulta-
ton with state school counseling associations, school counselor
educators, school counseling state and district leaders and schoaol
counselors across the nanon to clarify the norms, values and
beliefs of the profession.

The purpose of this document is to:

* Serve as a guide for the ethical pracnces of all school counsel-
ors, supervisors/directors of school counseling programs and
school counselor educators regardless of level, area, popula-
tion served or membership in this professional association.

* Provide support and direction for self-assessment, peer consul-
tation and evaluations regarding school counselors’ responsi-
bilities o students, parents/guardians, colleagues and profes-
sional associates, schools district employees, communities and
the school counseling profession.

* Inform all stakeholders, including students, parents/guardians,
teachers, administrators, community members and courts of
justice of best ethical practices, values and expected behaviors
of the school counseling professional.

A. RESPONSIBILITY TO STUDENTS
A.1. Supporting Student Development
School counselors:

a. Have a primary obliganion to the students, who are to be
treated with dignity and respect as unigue individuals.

b. Aim to provide counseling to students in a brief context and
support students and families/guardians in obtaining outside
services if the student needs long-term clinical counseling,

¢. Do not diagnose but remain acutely aware of how a student’s
diagnosis can potentially affect the student’s academic success.

d. Acknowledge the vital role of parentsfguardians and families.

e. Are concerned with students’ academic, career and socialf
emotional needs and encourage each student’s maximum devel-
opment.

f. Respect students” and families” values, beliefs, sexual orienta-
tion, gender identficationfexpression and cultural background
and exercise great care to avord imposing personal beliefs or
values rooted in one'’s religion, culture or ethnicity.
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g. Are knowledgeable of laws, regulations and policies affecting
students and families and strive to protect and inform students
and families regarding their rights.

h. Provide effective, responsive interventions to address student
needs.

i. Consider the involvement of support networks, wraparound
services and educational teams needed to best serve students.

j- Maintain appropriate boundaries and are aware that any
sexual or romantic relationship with students whether legal or
illegal in the state of practice is considered a grievous breach

of ethics and is prohibited regardless of a student’s age. This
prohibition applies to both in-person and electronic interactions
and relationships.

A.2. Confidentiality
School counselors:

a. Promote awareness of school counselors” ethical standards
and legal mandates regarding confidentiality and the appropri-
ate rationale and procedures for disclosure of student data and
information to school staff.

b. Inform students of the purposes, goals, rechniques and rules
of procedure under which they may receive counseling. Disclo-
sure includes informed consent and clarification of the limits of
confidentiality. Informed consent requires competence, volun-
tariness and knowledge on the part of students to understand
the limits of confidentiality and, therefore, can be difficult to ob-
tain from students of certain developmental levels, English-lan-
guage learners and special-needs populations. If the student

is able to give assent/consent before school counselors share
confidential information, school counselors attempt to gain the
student’s assent/consent.

€. Are aware that even though attempts are made to obtain
informed consent, it 15 not always possible. When needed, school
counselors make counseling decisions on students’ behalf that
promote students” welfare.

d. Explain the limits of confidentiality in developmentally appro-
priate terms through multiple methods such as student hand-
books, school counselor department websites, school counseling
brochures, classroom curriculum and/or verbal notification to
individual students.

e. Keep information confidential unless legal requirements
demand that confidential information be revealed or a breach is
required to prevent serious and foreseeable harm to the stu-
dent. Serious and foreseeable harm is different for each minor
in schools and is determined by students’ developmental and
chronological age, the setting, parental rights and the nature of
the harm. School counselors consult with appropriate profes-
sionals when in doubt as to the validity of an exception,

g Promaote the autonomy of students to the extent possible and
use the most appropriate and least intrusive method to breach
confidentialiry, if such action is warranted. The child’s develop-
mental age and the circumstances requiring the breach are con-
sidered, and as appropriate, students are engaged in a discussion
abaout the method and timing of the breach, Consultation with
peers andlor supervision is recommended.

h. In absence of state legislation expressly forbidding disclosure,
consider the ethical responsibility to provide information to

an identified third party who, by his/her relationship with the
student, is at a high risk of contracting a disease that is com-
monly known to be communicable and faral. Disclosure requires
satisfaction of all of the following conditions:

1) Student identifies partner, or the partner is highly identifi-
able

2} School counselor recommends the student notify partner
and refrain from further high-risk behavior

3) Student refuses

4) School counselor informs the student of the intent to noti-
fy the partmer

3} School counselor seeks legal consultation from the school
district’s legal representative in writing as to the legalities
of informing the partner

i. Request of the court that disclosure not be required when the
school counselor’s testimony or case notes are subpoenaed if
the release of confidential information may potentially harm a
student or the counseling relationship.

j- Protect the confidentiality of students’ records and release per-
sonal data in accordance with prescribed federal and state laws
and school board policies.

k. Recognize the vulnerability of confidentiality in electronic
communications and only transmit student information electron-
ically in a way that follows currently accepted security standards
and meets federal, state and local laws and board policy.

I. Convey a student’s highly sensitive information (e.g., a
student’s suicidal ideation) through personal contact such as a
phone call or visit and not less-secure means such as a notation
in the educational record or an e-mail. Adhere to state, federal
and school board policy when conveying sensitive information,

m. Advocate for appropriate safeguards and protocols so highly
sensitive student information is not disclosed accidentally to
individuals who do not have a need to know such information.
Best practice suggests a very limited number of educators would
have access to highly sensitive information on a need-to-know
basis.

n. Advocate with appropriate school officials for acceptable
encryption standards to be utilized for stored data and currently
acceptable algorithms to be utilized for dara in transit.
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A3, Comprehensive Data-Informed Program
School counsclors:

a. Collaborate with adominstration, tcachers, stalf and decision
makers around school-improvement goals.

b. Prowide students wath a comprehensive school comscling

program that cnsures equutable academs, carcer and socaalf
cmotimmal developrment opportamites for all studenes,

. Revicw school and stdent data to asscss necds e ludang, buat
it lirmicel b, data on dispanitses that may cnist related o gen-
der, race, cthnscity, socio-cconomae status andfor other relovant
classihcations,

. Use clata to detenmans: needed mterventaons, whsch are then
dielvered o help close the mformation, attamment, achicvement
and ppportunity gaps.

e Collect process, perecption and outeome data and analyzc
the: data to determane the progress and cffectiveness of the
school counscling program. School comnsclor ensure the school
coummschng program’s goals and action plans are alygned waith
district’s school mnprovement goals.

I Use data-collectin tools adbherng to confidentialaty standards
an cxpressed m AL

- Share data sutcmmes with stakcholders.

A, Academic, Career and
SoclallEmotional Plans

School counselors:

a. Collaborate with adoinstration, teachers, staff and decision
makers o create a culbure of postsecondary readumess

b Prowide and advocate for indovadinal stodents” prel-
postzccondary college and carcer awarencss, explomtion ancd
postsccondary plamming and decisaon makang, whech supporis
the: students’ nght to choose from the wide array of options
wheen students complete secondary ediscation,

e [dentify gaps i college and carcer access and the implscatons
wof msch data For addressaing both mtentinal and unastestional
biases related o college and camcer counscling.

d. Prowide opportunstics for all stedents to develop the mindscts
and behaviors meocssary to karm work-related skills, resalenee,
pemeverance, an understanding of hiclong kkaming as a part of
long-term carcer sscoess, a posshive attifude toward keaning and
a strong work cthic.

AS. Dual rRelationships and
Managing Boundaries

School counselors:

a. fMoeoad dual relationships that maght mnpair theer abjectety
and merease the sk of harm o studenes (e, counscling one’s
family members or the children of cdlose Frcnds or associates).
IF o dual relatsonship s unavoidable, the school counsclor =
responmble For takag actwn to clammate or redoce the poten-
tial For harm to the student through use of safeguards, wihich
mught inchede mformeed consent, consulaton, supervisaon and
dicumentation.
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b. Establish and mamtam approprss professional relasonships
with stucenis at all times, School counselors comsader the nsks
and benehits of cxtending corment school comscling relabionships
beyond comventinal paramctcrs, sich as attendog a student’™s
distant athletic competstion. In cxtending these bouncdamnes,
school counsclors take appropnate professsonal precavtosns
suich as mformed consent, consultatin and supervision. School
cotsmsclor document the natuire of intcractuns that cxtend
beyond comventisnal paramcters, mcludag the ratinake for the
mtcractin, the potental benehit and the possable posstive and
megative consequcnoes for the student and school comnsclon

e Avoud diaal relatmnships boyond the professional level wath
school personnel, parcntsfguardaans and students” other fumaly
mernbers when these relationships maght nfnnge on the unegniy
of the school counsclorfstedent elatonship. Inapproprate dual
relatsonships nchisde, st arc not homited to, providog direct
discipling, waching courses that wvolve gradug studenes and/
or accepiung adoimstrative dtics m the absence of an admimas-
trator

. [ not use personal social medha, personal comail accmants
or personal fexts o micract with students unbess specifically
encouraged and sanctioned by the school distrct, School coun-
sclors adhere to professional beundarics and legal, cehecal and
school dustrict gusdelanes when using technology wiath stedents,
parcntsfpuardians or school staff. The rechnology utaleed,
mchuding, bt not limsted o, secial setworknmg sites or apps,
showild be endorsed by the school dastrict and wsed For profes-
ssomal communscation and the distnbution of wital information.

AG. Appropriate Referrals and Advocacy
School counselors:

a. Collaborate with all relevamt stakcholders, inclsding stsdemnts,
cdiscators and parcotsfguardans when student assastanc: 1=
meeded, inclsding the entibcatwn of carly wamang sagns of
stuclent distress.

b, Prowide a list of resources For outsade agencses and resounces
i their commumaty to student{=] and parcosfguardsans when
stuclenis neced or requicst additional support. School comscliom
provide multipls refermal optins or the dustrice’s votted bist andd
are carchul not bo mdicate an endorsemsent or preference for
o counsclor or practee, School counsclors encourage parcits
o mvbervicw oubssde professionals o make a personal decimion
regarding the best source of assastance for ther stucdent.

e, Connect studenis with services provaded throagh the local
school district and commuity agencscs and reemas awan: of
stabe laws and local dustrict polcics elated o studenits wath
special necds, incheding hmits o conidentiality and notfication
tin msthosrbics as appropnate.

d. Develop a plan For the transitimng of pramary counsclamg
services with mamimal ssterruption of services, Students retam
the: might for the referred servsces to be dose m coordination
with the school comnsclor or to discontumse counseling scrvsces
with the school comnsclor whike mamtaming an appropriasts
relatsonshap that may melude provicdeng other school support
SETVICEE.

. Refram from referning students bascd solely on the school
commsclor’s personal belecks or values rosted m one’s relgeon,
culture, cthimerty or permonal worldvicw. School counsclor
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meimvtain the highest respect for student diversity. School coun-
selors should pursue addinonal traming and supervision i areas
where they are at risk of imposing their values on students, es-
pecially when the school counscelor’s valees are discriminatory in
nature, S5chool counselors do not impose their values on stedents
andfor families when making referrals to owtside resources for
student andfor family support.

f. Amemipt o establizsh a collaboranve relationship with ouside
service providers to best serve students. Request a release of in-
formarion signed by the smadent andior parentsiguardians before
attempting to collaborate with the student’s external provider.

. Prowvide internal and exrernal service providers with accurare,
objective, meaningful data necessary to adequately evaloare,
coumsel and assist the student.

h. Ensure there is not a conflict of interest in providing referral
resources. School counselors do ot refer or accept a referral to
counsel a student from their school if they also work in a private
counseling practice.

A.7. Group Work

School counselors:

a. Facilitate short-term groups to address students” academac,
career andfor socialfemotional issues,

b. Inform parentfpuardian{s) of student participation m a small
group,

c. Screen students for group membership.

d. Use data ro measure member needs o establish well-defined
expectations of group members.

¢, Communicare the aspiration of confidentiality as a group
norm, while recopnizing and working from the protective
posture that confidentality for minors in schools cannot be
puaranieed.

1. Select topacs for groups with the clear understanding that
some topics are not suitable for groups in schools and accord-
ingly take precantions o protect members from harm as a result
of interactions with the group.

g. Facilitate groups from the framework of evidence-based or
research-hased pracuces.

h. Practice within their competence level and develop profession-

al competence through traiming and supervision.

i. Measure the cutcomes of group participation {process, percep-
tiom and outcome datal.

I- Provide necessary follow up with group members.

A.8. Student Peer-Support Program
School counselors:

a. Safeguard the welfare of students parbapatng in peer-to-peer
programs under their direction.

b. Supervise students engaged in peer helping, mediation and
other sumilar peersupport groups. School counselors are respon-
sihle for appropriate skill development for students serving as
peer support in school counseling programs. School counselors
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continuously monitor students who are giving peer suppaort and
remnforce the confidential nature of therr work. School counsel-
ors inform peer-support students about the parameters of when
students need to report information to responsible adults.

A.9. Serious and Foreseeable
Harm to Self and Others

School counsclors:

a. Inform parentsiguardians andior appropriate aurhorines when
a student poses a serious and foresecable nsk of harm to self

of athers, When feasble, thas s to be done alter careful dehb-
eration and consultation with ather appropriate professionals.
School counselors inform students of the school counselor’s legal
and ethical obligations to report the concern to the appropriate
anthorities unless it = appropriate o withhold this informanon
o profect the student (e student might run away if hefshe
knows parents are being called). The consequence of the risk

of nat giving, parentslguardians a chance to imtervene on behall
of their child i too grear. Even if the danger appears relanvely
remaote, parents should be nonfied.

b, Use risk assessments with caution. If risk assessments are
used by the school counselor, an intervention plan should be
developed and in place prior to this practce. When reporting
risk t results to pareniz, school counselors do not
negate the risk of harm even if the assessment reveals a low risk
as sidents may minimize risk to avoid further scrutiny andfor
parental notification. School counselors report sk assessment
results to parents to underscore the need to act on behalf of a
child ar risk; this s not intended to assure parents their child
15t at nisk, which is something a school counselor cannot know
with certainty.

c. Do not release a smdent who 1= a danger to self or others unnl
the student has proper and necessary suppaort, [f parents will

nost provide proper support, the school counselor takes neces-
sary steps (o underscore to parents/guardians the necessity to
seek help and at times may include a report to child protective
SETVICES.

d. Report to parentsfpuardians andfor appropriate auvthorities
when students disclose a perpetrated or a perceived threat to
their physical or mental well-being. This threat may include, bur
15 most limited to, physical abuse, sexwal abuse, neglect, danng
violence, bullying or sexual harassment. The school counsel-

or follows applicable federal, state and local laws and schoal
distmict policy.

A.10. Underserved and At-Risk Populations
School counselors:

a. Strive to contribute 1o a safe, respectful, nondiscriminatory
school environment in which all members of the school commu-
nity demonstrate respect and cawlity.

b. Advocate for and collaborate with stedents to ensure smudents
remain safe at home and at school. A lagh standard of care
iicludes determuming what information s shared wath parents/
guardians and when information creates an unsafe environment
for students.

. Identify resources needed ro optimize education.
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d. Collaborate with parentsfguardians, when appropriate, to
cutablish communication and 1o ensure studenits’ needs are met,

e, Unidlerstand students have the nght o be reared i a manner
consstent with their gender identity and 1o be free from any
forrm of discipline, harassiment or discrimination based on their
gender identity or gender expression,

1. Advocate for the equal right and access to free, appropri-

ate public education for all youth, in which students are not
stigmatized or wolaied based on their housing siaius, disability,
foster care, special education status, mental health or any other
exceptionality or special need.

g Recogmize the strengths of students with disabilites as well as
their challenges and provide best practices and current research
i supporting their academic, career and socialfemotional needs,

A.11. Bullying. Harassment and Child Abuse
School counsclors:

a. Beport to the administration all incidents of bullying, danng
violence and sexual harassment as most fall under Tidle 1X of
the Education Amendments of 1972 or other federal and stane
laws as being illegal and require administrator intervennons.
Sehool counselors provide services to victims and perpetrator

as appropriate, which may include a safety plan and reasonable
accommodations such as schedule change, but school counselor
defer to administration for all disciphne msues for this or any
other federal, state or school board violation.

Iy Report suspecied cases of child abuse and neglect 1o the prop-
er authorites and take reasonable precautions to protect the
privacy of the student for whom abuse or neglect is suspected
when alerting the proper authorities,

. Are knowledgeable about current state laws and their school
system’s procedures for reporting child abuse and neglect and
methods to advocate for students” phvsical and emotional safery
Tedllowing abusefneplect reports,

d. Develop and maimtain the expertise to recopgnize the signs amd
inchicators of abuse and neglect, Encourage traming to enable
students and stall 1o have the kiowledge and skills necded to
recognize the signa of abuse and neglect and o whom they
should report suspecied abuse or neglect.

. Cauide and assist students who have experienced abuse and
neglect by providing appropriate services,

A.12. Student Records
School counselors:

a. Abade by the Family Fducational Rights and Privacy Act
{FERPA), which defines who has access to students” educanonal
records and allows parenis the right to review and challenge
percerved maccuracies i their child’s records,

b, Advocaie for ihe cthical use of student daia and records and
inform administration of imappropriate or harmful practces.
. Recopnize the difficulty in meeting the enieria of
sole-possession roecords,

d. Recogniee that sole-possession records and case notes can be
subpoenaed unless there is a specific state statute for privileged
commumcation cxpressly protecting studentfschool counselor
COmmunication,

¢, Recogniee that electronic communications with school offi-
cuals regarding individual students, even without using student
naimes, are hkely to create student records that musst be ad-
dressed in accordance wath FERPA and state laws.

[, Establish a reasonable timeline for purging sole-possession
records or case notes. Suggested puidelines include shredding, pa-
per sole-possession records or deleting electronic sole-possession
records when o student transitions to the next level, transfers 1o
another school or graduates, School counsclor do not destroy
sile-possession records that may be needed by a court of law,
such as notes on child abuse, suickde, sexual harassment or vio-
lence, without prior review and approval by school disirict legal
counsel. School counsclors follow district policies and proce-
dures when contacting legal counsel.

A.13. Evaluation, Assessment and Interpretation
School eounselors:

a. Use only valid and reliable tests and assessments with concern
for bias and culmaral sensinwity.

b. Adhere to all professional standards when selecting, adimin-
istering and interpretng assessment measures and only wnlize
asscssment measures thar are wathin the scope of practice for
school counselors and for which they are licensed, certified and
competent,

¢. Are mindful of confidentiality guidelines when utilizing paper
or electronic evaluative or assessment instruments and pro-
Erams.

d. Consider the student’s developmental age, language skills and
level of competence when determining the appropriatencss of an
asscHsment,

. Use mulnple data points when possable to provide students
and families with accurate, ehjective and concise mformation to
promate studenis” well-being.

[, Provide interpretation of the nature, purposes, results and
potential impact of assessmentfevaluation measures i language
the students and parenisfguardians can understand.

i Moaitor the use of assessment resulis and mierpretations
and take reasonable steps to prevent others from misusing the
information,

h. Use cavtion when atilizing, assessment techmiques, making
evaluations and interpreting the performance of populations
not represented in the norm growp on which an instrument is
standardized.

1. Conduct school counseling program evaluations to determine
the effectivencas of activities supporting students” academic,
career and socialfemotional development through accountalsil -
ity measures, especially examining cffores to close imformation,
opportunity and attainment gaps.

56

School Counseling StudeRteld HandboolRevised 1/29/26



A.14. Technical and Digital Citizenship
Schonl counselors:

a. Demonstrate appropriate selection and use of rechnology and
software apphcations to enhance students” academic, carcer and
socialfemational development. Atiennon is given to the ethical
and legal consideranons of technological applications, including
confidenniality concerns, security issues, potential limitanons and
benefits and communication pracrices in electronic media,

b. 'Take approprate and reasonable measures for maintaining
confidentiality of student information and educanonal records
stored or transmitted through the vee of computers, socal
medlia, facsimile machines, relephones, voicemal, answering
machines and other electronic rechnology.

¢, Promote the safe and responsible use of rechnology in collabo-
ration with educarors and familics,

d. Promaote the benefits and clarify the lmitanons of vanious
appropriate rechnological applications.

e, Use established and approved means of commumication with
students, maintaining appropriate boundaries. School counselors
help educate students about appropriate commumeation and
boundaries.

f. Advocare for equal access to rechnology for all students.

A.15. Virtual/Distance School Counsaling
School counselors:

a. Adbiere o the same ethical pudelines m a virtual/distance
seming as school counselors in face-to-face semings,

b. Recopniee and acknowledge the challenges and limitanons of
virtualfdistance school counseling,

c. Implement procedures for students to follow in both emergen-
cy amd nonemergency situatons when the school counselor is
not available,

d. Recogmize and mitigate the himitanon of virwalfdismance
school counseling confidentiality, which may include unintended
VIEWETS OF FCCIpICiis.

e, Inform both the student and parentfguardian of the benefits
and hmueations of virtnal/distance counseling.

f. Educate students on how o participate in the electronic school
counscling relationship to minimize and prevent potenitial mis-
understandings thar could occur dwe to lack of werbal cues and
inability to read body language or other visual coes that provide
comtextual meaning to the school counscling process and school
counseling relationship.

B. RESPONSIBILITIES TO PARENTS/
GUARDIANS, SCHOOL AND SELF

B.1. Responsibilities to Parents/Guardians
School counsclors:

a. Recognize that providing services to minors in a school serting
requires school counselors to collaborare with students” parenis/
puardians as appropriate,
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b. Respect the rights and responsibilities of custodial and
noncustodial parentsfguardians and, as appropriate, establish
a collaborative relanonship with parenisfguardians to facilitare
students’ maximum development,

¢. Adhere 1o laws, local guidelines and ethical practice when
assisting parentsfpuardians expenencing family difficultes inter-
fering with the student’s welfare.

d. Are culturally competent and sensitive to diversity among
families. Recogmize thar all parentsfguardians, custodial and
noncustodial, are vested with certain rights and responsibilities
fosr their children'’s welfare by virtue of their role and according
on lavw,

¢. Inform parents of the mission of the school counscling pro-
gram and program standards in academic, career and social/
emotional domains thar promote and enhance the learning
process for all stedents.

f. Inform parentsfguardians of the confidential namre of the
school counseling relationship between the school counselor and
studlent.

g Respect the confidennality of parentsfguardians as appropri-
are and in accordance with the smudent’s best interests,

h. Provide parenisfguardians with accurate, comprehensive and
relevant information in an olyjective and caring manner, as i
appropriate and consistent with cthical and legal responsibilivies
tos the student and parent.

i. In cases of divorce or separation, follow the directions and
stipulations of the lepal documentation, mamtzuning focus on
the student, School counselors avoid supporting one parent over
another.

B.2. Responsibilities to the School
School counselors:

a. Develop and maintain professional relanonships and systems
of communication with faculty, staffl and administrators 1o
support students.

I, Design and deliver comprehensive school counseling pro-
grams that are integral 1o the schools academic mission; driven
by student data; based on standards for academic, carcer and
sociallemotional development; and promote and enhance the
learming process for all students.

¢. Advocate for a school counseling program free of
non-school-counseling assipnments identfied by “The ASCA
Mational Model: A Framework for School Counseling Pro-
grams” as inappropriate to the school counselor’s role.

d. Provide leadership 1o create systemic change 1o enhance the
school.

¢. Collaborate wath approprate officials to remove barriers that
may impede the effectivencss of the schoal or the school counsel-
g program.

f. Prowide support, consultation and mentoring to professionals

i need of assistance when in the scope of the school comnsclor’s
role,

g Inform appropriate officials, in accordance with school board
palicy, of condinons thar may be potennially dissuptive of
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damaging to the school’s mission, personnel and property while
honoring the confidentiality between the student and the school
counselor to the extent feasible, consistent with applicable law
and policy.

h. Advocate for administrators to place in school counseling po-
sitions certified school counselors who are competent, qualified
and hold a master’s degree or higher in school counseling from
an accredited program.

1. Advocate for equitable school counseling program policies and
practices for all students and stakeholders.

). Strive to use translators who have been vetted or reviewed and
bilingual/multilingual school counseling program materials rep-
resenting languages used by families in the school community.

k. Affirm the abilines of and advocate for the Jearning needs of
all students. School counselors support the provision of appro-
priate accommodations and accessibility.

L. Provide workshops and written/digital information to families
to increase understanding, improve communication and promote
student achievement.

m. Promote cultural competence to help create a safer more
inclusive school environment.

n. Adhere to educational/psychological research practices,
confidentiality safeguards, security practices and school district
policies when conducting rescarch.

0. Promote equity and access for all students through the use of

COmMMmuNIty resources.

p. Use culturally inclusive language in all forms of communica-
tion.

q. Collaborate as needed to provide optimum services with
other professionals such as special educators, school nurses,
school social workers, school psychologists, college counselors/
admissions officers, physical therapists, occupational therapists,
speech pathologists, administrators,

r. Work responsibly to remedy work environments that do not
reflect the profession’s ethics.

. Work responsibly through the correct channels to try and
remedy work conditions that do not reflect the ethics of the
profession.

B.3. Responsibilities to Self
School counsclors:

a. Have completed a counselor education program at an accredit-
ed institution and earned a master’s degree in school counseling,

b. Maintain membership in school counselor professional orga-
nizations to stay up to date on current research and to maintain
professional competence in current school counseling issues and
topics, School counselors maintain competence in their skills by
utilizing current interventions and best practices.

¢. Accept employment only for those positions for which they
are qualified by education, training, supervised experience and
state/national professional credentials,

d. Adhere to ethical standards of the profession and other
official policy statements such as ASCA Position Statements and
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Role Statements, school board policies and relevant laws. When
laws and ethical codes are in conflict school counselors work to
adhere to both as much as possible.

¢. Engage in professional development and personal growth
throughout their careers. Professional development includes
attendance at state and national conferences and reading journal
articles. School counselors regularly attend training on school
counselors’ current legal and ethical responsibilities.

f. Monitor their emotional and physical health and practice
wellness to ensure optimal professional effectiveness. School
counselors seck physical or mental health support when needed
to ensure professional competence.

g. Monitor personal behaviors and recognize the high standard
of care a professional in this critical position of trust must main-
tain on and off the job. School counselors are cognizant of and
refrain from activity that may diminish their effectiveness within
the school community.

h. Seck consultation and supervision from school counselors and
ather professionals who are knowledgeable of school counselors’
cthical practices when ethical and professional questions arise.

i. Monitor and expand personal multicultural and social-justice
advocacy awarencss, knowledge and skills to be an effective cul-
turally competent school counselor. Understand how prejudice,
privilege and various forms of oppression based on ethnicity, ra-
cial identity, age, cconomic status, abilities/disabilities, language,
immigration status, sexual orientation, gender, gender identity
expression, family type, religious/spiritual identity, appearance
and living situations (e.g., foster care, homelessness, incarcera-
tion) affect students and stakeholders.

i- Refrain from refusing services to students based solely on the
school counselor’s personally held beliefs or values rooted in
one’s religion, culture or ethnicity. School counselors respect the
diversity of students and seck training and supervision when
prejudice or biases interfere with providing comprehensive ser-
vices to all students.

k. Work toward a school climate that embraces diversity and
promotes academic, carcer and social/emotional development
for all students.

1. Make clear distinctions between actions and statements (both
verbal and written) made as a private individual and those made
as a representative of the school counseling profession and of the
school district.

m. Respect the intellectual property of others and adhere to
copyright laws and correctly aite others” work when using it

C. SCHOOL COUNSELOR
ADMINISTRATORS/SUPERVISORS

School counselor administrators/supervisors support school
counselors in their charge by:

a. Advocating both within and outside of their schools or
districts for adequate resources to implement a comprehensive
school counscling program and meet their students” needs.

b. Advocating for fair and open distribution of resources among
programs supervised. An allocation procedure should be devel-
aped that is nondisceiminatory, informed by data and consistent-
ly applied.
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¢, Taking reasonable steps o ensure school and other resources
are available o provide appropriate stalf supervison and irammng,.

d. Providing opportunities for professional development in cur-
rent research related to school counseling practice and ethics,

e, Taking steps to eliminate conditions or practices in their
schools or organizations that may violate, discourage or inter-
fere with compluance with the etlscs and liws relared 1o the
profession.

1, Momiroring school and organizational poelicies, regulations
and procedures to ensure practices are consistent with the ASCA
Ethical Standards for School Counselors,

D. SCHOOL COUNSELING INTERN
SITE SUPERVISORS

Fieldfintern site supervisors:

. Are licensed or cerified school counselors andior have an un-
derstanding of comprehensive school counseling programs and
the ethical praciices of school counselors.

by, Have the education and training to provide clinical supervi-
sion, Supervisors regularly pursie contimuing education activiries
on both counseling and supervision topics and skills,

¢, Use a collaborative model of supervision dhat is on-going and
incluces, but s nor limited o, the following scuvities: promi-
i professional growth, supporting best practices and ethical
praciice, asscssing supervisee performance and developing plans
for improvement, consulting on specific cases and assisting in the
development of a course of action.

d. Are culturally competent and consider cultural factors that
may have an impact on the supervisory relanonship.

e, [0 not engage in supervisory relationships with individuals
with whom they have the mability o remain objective, Such
inchividuals inclde, bur are pot limied to, family members and
close friends.

1. Are competent with technology used o perform supervisory
responsibilities and online supervision, if applicable, Supervisors
protect all elecrromically transminted confidential informanon.

g Understand there are differences in face-to face and virtual
commmumseation (e, absence of verbal and monverbal coes) thia
may have an impact on virtual supervision, Supervisors educane
supervisees on how o communicate electromeally to preveni
and avoid potential problems,

b, Provide information about how and when virtual supervisory
services will be unilized. Reasonable access to pertinent applica-
tions should be provided 1o school counselors,

i, Fosure supervisees are aware of policies and procedures
related to supervision and evaluation and provide due-process
procedures if supervisees request or appeal their evaluations,

j. Ensure performance evaluations are complered in a timely, fair
and considerate manner, using data when available and based on
clearly stared criterin,

k. Lse evaluation tools measuring the competence of school
counseling interns, These tools should be grounded in siare and
mational school counseling standards. In the event no such mool
in availalde in the school district, the supervisor secks out rele-
vani evaluation tools and advocaies for their wse.

1. Are aware of supervises limitations and communicate concerns
o the umversity/college supervisor in a fimely manner,

. Assisl supervisees in obaming remedianon and professional
development as necessary,

. Contact universitylcollege supervisors 1o recommend dismiss-
al when supervisees are unable o demonsirale compeience as

a schood counselor as defined by the ASCA School Counselor
Competencies and state and national standards. Supervisors
consult with school adminstrators and document recommenda-
i o dismiss or refer a supervisee for assistance, Supervisors
ensure supervisees are aware of such decisions and the resources
available o them. Supervisors document all steps taken,

E. MAINTENANCE OF STANDARDS

When serious doubt exists as 1o the ethical behavior of a col-
lemguets) the following procedures may serve as a gunde;

a. School counselors consult with professional colleagues 1o
discuss the potennally unethical behavior and 1o see of the
professional colleague views the situation as an ethical vialation,
Schiood counselors understand mandatory reporting i their
respective district and states,

by, School counselors discuss and seck resoluton directly with
ihe colleague whose behavior is in question unless the behav-
ior 18 unlawiul, abusive, cgregions or dangeroas, in which case
proper schoal or community authosines are contacted.

. If the mater remains unresolved at the schoal, school district
or state professional practicefsandards commission, referral for
review and appropriate action should be made in the following
B

* Srate school counsclor association

= American School Counselor Association (Complaints should
b subimivted i hard copy o the ASCA Erlics Comminee, ofo
the Executive Directon, American School Counselor Associa-
o, 1100 King 81, Saite 310, Alexandra, VA 22314.)

F. ETHICAL DECISION MAKING

When faced with an ethical dilemma, school counselors and
schiool counseling progoram directorasupervisors use an etlical
decision-making moddel such as Solurions (o Edhical Problems in
Schools (STEPS) {Stone, 2001 )

a, Define the problem emotionally and intellecmally

b, Apply the ASCA Ethical Standards for School Counselors and
the law

¢, Consider the students” chironolopical and developmental levels
d. Consider the serting, parental rights and minors” rights

e, Apply the ethical principles of beneficence, automomy, nomm-
leficence, loyalty and jusice

[, Determine potential courses of action and their consequences
g Evaluate the selecred action
I, Comsult

i. Implement the course of action
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GLOSSARY OF TERMS

Advocate

a person who speaks, writes or acrs o promote the well-being of

students, parents/guardians and the school commseling profession.
School counselors advocate o close the informarion, opportunity,
intervention and attainment gaps for all snedenis.

Assent

to demonsirate agreement when a student 15 not com petent to
give mformed consent to counseling or other services the school
counselor is providing.

Assessment

collecting in-depth informarion about a person to develop a
comprehensive plan that will guide the collaborative counseling
and service provisim process,

Boundaries

something that mdicates or affixes an extent or limits,

Breach

disclosure of information given in private or confidential com-
munication such as information given during counseling,.
Competence

the quality of being competent; adequacy; possession of required
skill, knowledpe, qualificanon or capaaty.

Confidentiality
the ethical duty of school counselors to responsibly protect a
student’s private communications shared i counseling.

Conflict of Interest

a siuaticn in which a school counselor stands to personally
profit from a decision involving a student.

Consent

permission, approval of agreement; compliance.

Consultation

a professional relanionship in which individuals meer to seek ad-

vice, information andfor deliberanon to address a student’s need.

Conventional Parameters
peneral agreement or accepred standards regarding limits,
boundaries or gunlelines.

Cultural Sensitivity

a set of skills enabling you to kiow, understand and valoe the
samilarities and differences in people and modify your behavior
to be most effective and respectful of students and famihes and
o deliver programs that fit the needs of diverse learners.,

Data Dialogues

mmcpuiry with others arcund student information o uncover ineg-
wities, promote informed investigations and assist in understand-
g the meaning of data and the next steps to have an impact on
dara,

Data Informed
accessing data, applying meaming to it and using data o have an
impact on shudent success.

Developmental Level/ Age

the ape of an individual determined by depree of emotional,
mental and physiological maturity as compared with typical
behaviors and characteristics of that chronological ape.

Disclosure

the act or an imstance of exposure or revelaton,

[Niversity

the inclusion of individuals representing more than one natonal
ongin, genderifgender identity, color, religion, socio-economic
stratum, sexual onentation and the intersechion of cultural and
social idenfities,

Dual Relationship

a relationship in which a school counselor is concurrently partic-
ipating in two or more roles with a student.

Empathy

the acnon of understanding, being aware of, being sensitive to
and vicariously experiencing the feelings, thoughts and expen-
ence of another without having the feelings, thoughts and expe-
rience fully commumicated i an objectively explicit manner.

Emancipated Minor
a minor who is legally freed from control by his or her parents

or guardians, and the parents or goardians are freed from any
and all responsibility toward the child.

Encryption

process of puiting information into a coded form to coniral and
limit access to anthorized users.

Ehics

the norms and princples of conduct and philosophy goverming
the profession.

Ethical Behavior
actions defined by standards of conduct for the profession.

Ethical Obligation

a standard or set of standards defining the course of action for
the profession.

the fundamental normarive rules about what is allowed of
people or owed to people, according to some legal system, sooal
convention of ethical theory.

Feasible
capable of bang done, effected or accomplished.

Ciender Expression

the wayvs i which students manfest masculmty or femnimty
terms of clothing, communication patterns and interests, which
may or may not reflect the student’s gender idenniy.

Gender ldentity

One'’s personal experience of one’s own gender. When one’s
gender identity and biological sex are nor congruent, the smudent
may identify as transsexual or rransgender.

Harassmem
the act of systemanic andfor continwed unwanted disturbing or
troubling persecution.

Infoermed Consent

aszisting students in acquiring an understanding of the hmits
of confidennality, the benefits, facts and risks of entering into a
counscling relanonship.

Intervention

to provide modifications, materals, adwice, aids, services or
other forms of support to have a positive impact on the culcome
or course of a condition.
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Legal Mandares

a Judicial command or precept issued by a court or magistrate,
directing proper behavior o enforce a judgment, sentence or
decree.

Legal Rights
those rights bestowed onto a person by a given legal system.

Mandatory Reporting
the legal requirement to report to authorities.

Minors
persons under the age of 1% years unless otherwise designated by
statute or regulation.

Perception

A mental image or awareness of environment through a physical
sensation. A capacity for understanding or a result of an obser-
vation,

Peer Helper

peer-to-peer interaction in which individuals who are of approx-
imately the same age take on a helping role assisting students
who may share related values, experiences and lifestyles.

Peer Support

programs that enhance the effectiveness of the school counseling
program while increasing outreach and raising student aware-
ness of services.

Privacy

the right of an individual to keep oneself and one'’s personal
information free from unauthorized disclosure.

Privileged Communication

conversation that takes places within the context of a protected
relationship, such as that berween an attorney and client, a hus-
band and wife, a priest and penitent, a doctor and patient and,

in some states, a school counselor and a student.

Professional Development
the process of improving and increasing capabilities through
access to education and training opportunities.

Relationship
a connection, association or involvement.

Risk Assessment
a systematic process of evaluating potential risks

School Counseling Supervisor

a qualified professional who provides guidance, teaching and
support for the professional development of school counselors
and school counseling candidates,

Serious and Foreseeable
when a reasonable person can anticipate significant and harmiul
possible consequences,

Sole-Possession Records

exempted from the definition of educational records and the
protection of FERPA, are records used only as a personal mem-
ory aid that are kept in the sole possession of the maker of the
record and are not accessible or revealed to any other person
except a temporary substitute for the maker of the record and
provide only professional opinion or personal observations.

Stakeholder
a person or group that shares an investment or interest in an
endeavor.

Supervision
a collaborative relationship in which one person promotes and/
or evaluates the development of another.

Title IX of the Education Amendments of 1972

a law that demands that no person in the United States shall, on
the basis of sex, be excluded from participation in, be denied the
benefits of or be subjected to discrimination under any education
program or activity receiving federal financial assistance.

Virtual/Distance Counseling
counseling by electronic means.
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School counselors are responsible for being aware of, and acting in accord with, standardsitions of
the counselingrofession as represented in official documents such as those listed below:

American Counseling Association. (). Code of ethics and standipactice. Alexandria, VA. (5999

Stevenson Ave., Alexandria, VA 22034B00-347-6647

HYPERLINK http://www.counselingprg
www.counselingorg

AmericanSchool Counselor Association. (201Zhe national standardisr schoolcounselingorograms.
Alexandria, VA. (801 North Fairfax Street, Suite 310, Alexandria, VA 2231803064722,

http://www.schoolcounselor.org
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American Counseling Association (ACA Code of Ethics

Section A

The Counseling
Relationship

Introduction

Counselors facilitate client growth
and development in ways that foster
the interest and welfare of clients and
promote formation of healthy relation-
ships. Trust is the cornerstone of the
counseling relationship, and counselors
have the responsibility to respect and
safeguard the client’s right to privacy
and confidentiality. Counselors actively
attempt to understand the diverse cul-
tural backgrounds of the clients they
serve. Counselors also explore theirown
cultural identities and how these affect
their values and beliefs about the coun-
seling process. Additionally, counselors
are encouraged to contribute to society
by devoting a portion of their profes-
sional activities for little or no financial
return (pro bone publice).

A.1l. Client Welfare

A.l.a. Primary Responsibility
The primary responsibility of counsel-
ors is to respect the dignity and promote
the welfare of clients.

A.lb. Records and
Documentation
Counselors create, saleguard, and
maintain documentation necessary
for rendering professional services.
Regardless of the medium, counselors
include sufficient and timely docu-
mentation to facilitate the delivery and
continuity of services. Counselors
take reasonable steps 1o ensure that
documentation accurately reflects cli-
ent progress and services provided,
If amendments are made to records
and documentation, counselors take
steps to properly note the amendments
according te agency or institutional

policies.

Aul.e. Counseling Plans
Counselors and their clients work
jointly in devising counseling plans
that offer reasonable promise of
suceess and are consistent with the
abilities, temperament, developmental
level, and circumstances of clients.
Counselors and clients regularly re-
view and revise counseling plans to
assess their continued viability and
effectiveness, respecting clients’ free-
dom of choice,

A.ld. Support Network
Involvement

Counselors recognize that support
networks hold various meanings in
the lives of clients and consider en-
listing, the support, understanding,
and involvement of others (e.g., reli-
giousspiritual /community leaders,
family members, friends) as positive
resources, when appropriate, with
client eonsent.

A2, Informed Consent
in the Counseling
Relationship

A.2.a. Informed Consent

Clients have the freedom to choose
whether to enter into or remain in
a counseling relationship and need
adequate information about the
counseling process and the counselor.
Counselors have an obligation to re-
view in writing and verbally with cli-
ents the rights and responsibilities of
both counselors and clients, Informed
consent is an ongoing part of the
counseling process, and counselors
appropriately document discussions
of informed consent throughout the
counseling relationship.

A2b. T of Information
I'Niﬂ:ded

Counselors explicitly explain to clients
the nature of all services provided.
They inform clients about issues such
as, but not limited to, the follow-
ing: the purposes, goals, techniques,
procedures, limitations, potential
risks, and benefits of services; the
counselor's qualifications, eredentials,
relevant experience, and approach to
-ct!uns-l_'l'qu.;; continuation of services
upon the incapacitation or death of
the counselor; the role of technol-
ogy; and other pertinent information.
Counselors take steps to ensure that
clients understand the implications of
diagnosis and the intended use of tests
and reports. Additionally, counselors
inform clients about fees and billing
arrangements, including procedures
for nonpayment of fees. Clients have
the right to confidentiality and to be
rmvided with an explanation of its
imits (including how supervisors
and for treatment or interdisciplinary
team professionals are involved), to
obtain clear information about their
records, bo participate in the ongoing
counseling plans, and to refuse any
services or modality changes and 1o
be advised of the consequences of
such refusal.

A.2.c. Developmental and
Cultural Sensitivity
Counselors communicate information
in ways that are both developmentally
and culturally appropriate. Counselors
use clear and understandable language
when discussing issues related to
informed consent. When clients have
difficulty understanding the language
that eounselors use, counselors provide
necessary services (e.g., arranging for
a qualified interpreter or translator)
to ensure comprehension by clients.
In collaboration with clients, coun-
selors consider cultural implications
of informed consent procedures and,
where possible, counselors adjust their
practices accordingly.

A.2.d. Inability to Give Consent
When counseling minors, incapaci-
tated adults, or other persons unable
to give voluntary consent, counselors
seek the assent of clients o services
and include them in decision making
as appropriate. Counselors recognize
the need to balance the ethical rights
of clients to make choices, their capac-
ity to give consent or assent to receive
services, and parental or familial legal
rights and responsibilities to protect
these clients and make decisions on

their behalf.

A.2.e. Mandated Clients
Counselors discuss the required
limitations to confidentiality when
working with clients who have been
mandated for counseling services.
Counselors also explain what type
of information and with whom that
information is shared prior to the
beginning of counseling. The client
may choose o refuse services. In this
case, counselors will, to the best of
their ability, discuss with the client
the potential consequences of refusing
counseling services.

A.3. Clients Served by Others
When counselors learn that their clients
are in a professional relationship with
other mental health professionals, they
request release from clients to inform
the other professionals and strive to
establish positive and collaborative

professional relationships.

A4. Avoiding Harm and
Imposing Values
Ada. Avoiding Harm

Counselors act to avoid harming their
clients, trainees, and research par-
ticipants and to minimize or to remedy
unavoidable or unanticipated harm.
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