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           2.0 Clark Atlanta University 
 

 

2.1 History 

Clark Atlanta University is a comprehensive, private, urban, coeducational institution of higher education with a 

predominantly African-American heritage. It offers undergraduate, graduate, and professional degrees as well as 

certificate programs to students of diverse racial, ethnic, and socioeconomic backgrounds. It was formed by the 

consolidation of Atlanta University, which offered only graduate degrees, and Clark College, a four-year undergraduate 

institution oriented to the liberal arts. 

The first President of Clark Atlanta University was Dr. Thomas W. Cole, Jr., who served concurrently as the President of 

both Atlanta University and Clark College prior to consolidation. In November 1987, after more than a year of discussion, 

the Boards of Trustees of Atlanta University and Clark College authorized an exploration of the potential advantages of 

closer working arrangements between the two institutions, including their consolidation into one university. In April 1988, 

the joint committee delivered its report titled Charting a Bold New Future: Proposed Combination of Clark College and 

Atlanta University to the Boards for ratification. The report recommended that the two schools be consolidated into a 

single institution. On June 24, 1988, the Boards of both Atlanta University and Clark College made the historic decision 

to consolidate the two institutions, creating Clark Atlanta University. The new and historic University inherits the rich 

traditions of two independent institutions, connected over the years by a common heritage and commitment; by personal, 

corporate and consortia relationships; and by location. 

Atlanta University, founded in 1865, by the American Missionary Association, with later assistance from the Freedman's 

Bureau, was, before consolidation, the nation's oldest graduate institution serving a predominantly African-American 

student body. By the late 1870s, Atlanta University had begun granting bachelor's degrees and supplying black teachers 

and librarians to the public schools of the South. In 1929-30, it began offering graduate education exclusively in various 

liberal arts areas, and in the social and natural sciences. It gradually added professional programs in social work, library 

science, and business administration. At this same time, Atlanta University affiliated with Morehouse and Spelman 

Colleges in a university plan known as the Atlanta University System. The campus was moved to its present site, and the 

modern organization of the Atlanta University Center emerged, with Clark College, Morris Brown College, and the 

Interdenominational Theological Center joining the affiliation later. The story of the Atlanta University over the next 

twenty years from 1930 includes many significant developments. The Schools of Library Science, Education, and 

Business Administration were established in 1941, 1944, and 1946 respectively. The Atlanta School of Social Work, long 

associated with the University, gave up its charter in 1947 to become an integral part of the University. In 1957, the 

controlling Boards of the six institutions (Atlanta University; Clark, Morehouse, Morris Brown and Spelman Colleges; 

and Gammon Theological Seminary) ratified new Articles of Affiliation. Unlike the old Articles of 1929, the new contract 

created the Atlanta University Center. The influence of Atlanta University has been extended through professional 

journals and organizations, including Phylon and the National Association for the Advancement of Colored People, for 

both of which Dr. W.E.B. DuBois, a member of the faculty, provided leadership. 

Clark College was founded in 1869 as Clark University by the Freedmen's Aid Society of the Methodist Episcopal 

Church, which later became the United Methodist Church. The University was named for Bishop Davis W. Clark, who 

was the first President of the Freedmen's Aid Society and became Bishop in 1864. A sparsely furnished room in Clark 

Chapel, a Methodist Episcopal Church in Atlanta's Summerhill section, housed the first Clark College Class. In 1871, the 

school relocated to a new site on the newly purchased Whitehall and McDaniel Street property. In 1877, the School was 

chartered as Clark University. 

An early benefactor, Bishop Gilbert Haven, visualized Clark as the "university" of all the Methodist schools founded for 

the education of freedmen. Strategically located in the gateway to the South, Clark was founded to "give tone" to all of the 

other educational institutions of the Methodist Episcopal Church providing education for Negro youth. After the school 

had changed locations several times, Bishop Haven, who succeeded Bishop Clark, was instrumental in acquiring 450 

acres in South Atlanta, where in 1880 (the institution relocated in 1883) the school conferred its first degree. Also, in 
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1883, Clark established a department, named for Dr. Elijah H. Gammon, known as Gammon School of Theology, which 

in 1888 became an independent theological seminary and is now part of the Interdenominational Theological Center. 

For purposes of economy and efficiency, during the 1930s, it was decided that Clark would join the Atlanta University 

Complex. While students on the South Atlanta campus fretted over final examinations in the winter of 1939, work was 

begun across town on an entirely new physical plant adjoining Atlanta University, Morehouse College, and Spelman 

College. 

 

During the 1980s some of the advantages of proximity, which had seemed promising earlier, again became evident. Clark 

College and Atlanta University through consolidation preserved the best of the past and present and "Charted a Bold New 

Future." Clark Atlanta University was created on July 1, 1988.  Dr. Walter D. Broadnax became the second President for 

Clark Atlanta University on August 1, 2002, and Dr. Carlton E. Brown, our third President, assumed the presidency on 

August 1, 2008. 

 

 

2.2 CAU Mission   

The mission of the Department of Counselor Education is to prepare candidate to assume roles of leadership and service 

in society as Licensed Professional Counselors and/or Certified School Counselors based on Georgia Board of 

Professional Counselors, Social Workers, and Marriage & Family Therapists, the Council for the Accreditation of 

Counseling and Related Educational Program (CACREP) Standards, and the Georgia Professional Standards 

Commission (PSC) and The Council for the Accreditation of Educator Preparation (CAEP). 

 

 

 

2.3 CAU Vision   

Clark Atlanta University will further extend its national prominence and international presence for its distinctive capacity 

and commitment to provide a personally transformative learning environment, characterized by excellence in teaching, 

rigorous and innovative academic programs, dedication to the nurturing and development of its students, and the conduct 

of research addressing critical local, national, and global issues. Its students and faculty will gather from all parts of the 

world to discover and apply solutions to many of society’s most pressing problems.  Clark Atlanta University graduates 

will demonstrate finely honed intellectual capability, innovative ideas and practices, inclusiveness, a disposition to serve, 

and a distinct appreciation for diversity in people, place, and opportunity. 

 

 

2.4 Institutional Goals 

1. To enhance and maintain an environment which fosters intellectual, social and cultural curiosity and creativity, 

and the continuing development of morally sound value systems among students, faculty, administrators, and 

staff. 

2. To develop accelerated undergraduate and graduate degree programs, other new programs, and educational 

experiments using innovative ideas through research and teaching, both within and across disciplines, and in 

keeping with the mission of the University. 
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3. To increase the number of African-American faculty members who obtain doctoral degrees in the critical areas of 

natural and mathematical sciences, humanities, and social sciences. 

4. To implement a comprehensive approach for continuous academic program review and assessment to improve 

quality and determine resource requirements and new directions through a system of external visiting committees. 

5. To enhance the role of research with an improved research infrastructure and an evaluation system that recognizes 

the importance of research and teaching to the mission of the University. 

6. To implement an integrated and centralized program for faculty and staff to address personal and professional 

development. 

7. To continue to institute modern management techniques, taking into account the new information systems, the 

improvement of human work environments, and the energy- efficient utilization of space. 

8. To build and maintain a vigorous institutional advancement and fund-raising capacity to provide the financial 

resources necessary to meet the University's goals. 

9. To continue to develop and implement a comprehensive student life program that will include both the 

undergraduate and graduate levels. 

10. To develop and implement more comprehensive public service programs, including opportunities for students to 

participate in local, national, and international internships and work experiences. 

11. To implement a systematic plan for attracting a student body of increasing quality and size and an expanded 

academic support system to improve student retention. 

12. To enhance and provide services to meet the education, cultural, and social service needs of the community by 

maintaining ongoing linkages with other local, regional, national, and international institutions. 

13. To enhance the institution's commitment to provide education and technical assistance to other nations through 

programs, and to the furtherance of a university community that will be sensitive to the nature and depth of global 

interdependence. 

14. To provide a state-of-the-art telecommunication infrastructure using multimedia technology to facilitate 

excellence in teaching, research, and service. 

 

2.5 Clark Atlanta University’s Core Values 

Undergirding all of this “institutional cartography,” are Clark Atlanta University’s Core Values. This comportment is 

defined by six, unwavering standards that benchmark the University’s culture: 

 

 

 

Core Values 

 

1. Candidate Centeredness 

2. Pursuit of Excellence 

3. Innovation and Discovery 

4. Integrity 

5. Social Responsibility 

6. Respect 
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2.6 Campus Cultural Creed 

Clark Atlanta University is committed to academic excellence, building character and service to others. 

The University will achieve its mission by cultivating an environment of honesty, kindness, mutual 

respect, self-discipline, school loyalty, trust, academic integrity and communal pride. As a member of this 

scholarly community, I make the following pledge: 

1. I will work to promote academic honesty and integrity;  

2. I will work to cultivate a learning environment which opposes violence, vulgarity, lewdness and 

selfishness;  

3. I will embrace the concept of mutual respect by treating others the way I want them to treat me;  

4. I will support a campus culture of diversity by respecting the rights of those whose views and 

experiences differ from my own;  

5. I will honor and care for the sanctity of my body as the temple of God;  

6. I will commit myself to service so that I can make a difference in the world and a difference for more 

than just myself;  

7. I will celebrate and contribute to the “spirit of greatness” left by those who preceded me and I will 

work to leave this a better place for those who follow me.  

As a member of this community, I am committed to conducting myself in ways that contribute to a civil 

campus environment which encourages positive behavior in others. I accept the responsibility to uphold 

these noble ideals as a proud member of the Clark Atlanta University Family. 

 

 
2.7 Institutional Accreditation 

Clark Atlanta University is accredited by the Commission on Colleges of the Southern Association of Colleges and 

Schools to award the Bachelor’s, Master’s, and Doctoral Degrees. Contact the Commission on Colleges at 1866 Southern 

Lane, Decatur, Georgia, 30033-4097 or call 404-679-4500 for questions about the accreditation of Clark Atlanta 

University. 

2.8 Program Accreditations 

• Council for the Accreditation of Educator Preparation 

• Council for Accreditation of Counseling and Related Educational Programs 

• The Georgia Professional Standards Commission 
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3.0 School of Education 
 

 

3.1 School of Education 

Clark Atlanta University’s School of Education believes that every child, regardless of language, culture, ethnicity, 

perceived ability and/or circumstance, can learn. Moreover, we assert that they deserve an opportunity to maximize their 

potential.  

 

Every day, we prepare and challenge current and future educators to make that happen. Whether pursuing bachelor’s, 

specialist, master’s or doctorate degrees, our students are more than mere instructors, counselors, and school leaders, they 

are child advocates equipped with the knowledge, skill, and disposition to be change agents. That is our brand…and our 

calling: we equip educators to transform the lives of all learners from preschool to high school graduation and beyond. 

 

Our degree programs include: 

• Early Childhood Education 

• Educational Studies 

• Special Education - General Curriculum 

• Secondary Math and Science Education  

• Educational Leadership 

• Clinical Mental Health Counseling  

• School Counseling 

 

 

3.2 School of Education Mission and Vision 

Mission 

To prepare highly competent, autonomous, critical-thinking, students for P-12 schools and various educational settings 

serve all students, particularly those belonging to culturally and linguistically diverse groups. 

 

Vision 

The School of Education will, consistent with the mission, vision, and core values of Clark Atlanta University, continue to 

drive and evaluate the discourse in seeking answers to societal problems and challenges endemic in local, national, and 

global scholastic environments. 

 

 

3.3 School of Education Theme 

“Preparing Critical Thinking Change Agents to Improve Academic Outcomes in Diverse schools and Communities” 

 

 

3.4 School of Education Conceptual Framework 

The School of Education infuses all curricula with understandings that recognize and develop the gifts and talents that all 

http://www.cau.edu/School_of_Education_curriculum_dept_BA_Early_Childhood.aspx
http://www.cau.edu/School_of_Education_curriculum_dept_BA_Edu_Studies.aspx
http://www.cau.edu/School_of_Education_curriculum_dept_MA_Special_Ed_General_Curr.aspx
http://www.cau.edu/School_of_Education_curriculum_dept_MA_Math_Edu.aspx
http://www.cau.edu/School_of_Education_educational_leadership_planned_programs.aspx
http://www.cau.edu/School_of_Education_coun_and_psych_studies_PPCommC.aspx
http://www.cau.edu/School_of_Education_couns_and_psych_studies_PPSchC.aspx
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persons bring to their respective program.  The School identifies specific concepts: change agents for social justice,  

critical thinking and inquiry, assessment, pedagogy, diversity, content knowledge and technology-which undergird all  

curricula and instruction. These concepts empower students to pass on the unit’s vision that is sensitive to underserved 

populations. 
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Critical Thinking Change Agent Outcomes 

  

  

  

Knowledge 

  

K1. Critical Race Theory: Demonstrates the content knowledge of the cultural, 

historical, social, political and economic realities and uses such to foster optimal 

development for all students. 

K2. Multicultural Education: Demonstrates the basic and broad knowledge and critical 

skills for culturally diverse groups to provide learning opportunities adapted to diverse 

learning needs. 

K3. Critical Pedagogy: Demonstrates how to teach subject content inherent in 

effective teaching and/or learning. 

K4. Content Knowledge: Exhibits understanding and has knowledge of subject matter 

and how knowledge is constructed to improve candidate academic achievement in 

inclusive settings.  

  

  

Skills 

  

S1. Communication: Demonstrates effective verbal and nonverbal communication 

techniques to facilitate active learning in the classroom or when working with students, 

parents, colleagues and members of the community to promote candidate success. 

S2. Technological: Incorporates technological applications to promote learning and 

ensure educational equity. 

S3. Assessment: Systematically uses formal and informal assessment strategies to 

evaluate and assess teaching/learning issues in urban schools and communities.  

  

  

Dispositions 

  

D1. Social Responsibility (Professionalism): Models ethical and professional behaviors 

in all interactions with schools, families, and communities. 

D2. Cultural Sensitivity: Demonstrates respect for the learners’ communities and 

cultural norms and sees the learning potential in all students 

D3. Advocacy: Views education as a dynamic political process in which to advocate 

improving the educational system.  
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4.0 Counselor Education 
 

4.1 Overview   

The Department of Counselor Education offers programs leading to Master of Arts degrees in clinical and mental Health 

Counseling and School Counseling. Counselors must have a critical body of knowledge and set of skills to help clients 

function effectively in their lives. To achieve this goal, the program offers a curriculum which includes the following core 

components: human growth and development; counseling diverse populations; the nature of helping relationships skills; 

group counseling; career counseling; appraisal, research and program evaluation; ethics, and professional issues. In 

addition, course work specific to the clinical counseling specialization is required. Also, all students are required to join a 

professional organization by the end of their first semester. Please see professional organization information in the 

appendix.  Finally, field practicum and internship experiences are required to ensure that students can apply the skills and 

knowledge they have learned. 

The Counseling Program is also designed to make sure that the counseling candidate possesses the personal characteristics 

necessary to be an effective helper. This is accomplished through a multifaceted admissions process, the use of 

experiential learning approaches, and through the application of ongoing screening of students’ personal characteristics 

Students receive skill preparation for indirect and direct service to clients; for diagnostic, consultative, and evaluative 

services; and for preventive intervention. Possible employing agencies and institutions include mental health clinics and 

hospitals, corporations, governmental social agencies, public and private schools, community colleges, and correctional 

institutions. This major also prepares students for advanced graduate work at other institutions. A 700-hour clinical field 

placement is required. 

The Clinical Mental Health Counseling program at CAU meets the academic requirements for Georgia leading to 

licensure as a Licensed Professional Counselor (LPC) and is accredited by the Council for the Accreditation of 

Counseling and Related Educational Programs (CACREP). 

 

The practicum and internships are field-based experiences designed to provide students the opportunity to observe and 

participate in the actual processes involved in clinical counseling at varied mental health agencies. This handbook has 

been developed to provide a more explicit liaison between the Clark Atlanta University Counseling Program and the 

various, institutions and agencies who voluntarily accept practicum and internship students. This handbook serves to 

communicate general information for students to matriculate in the program smoothly and to explain the procedures and 

requirements relative to the field experience. 

 

4.2 Counselor Education Mission and Vision Statements  

Mission Statement 

 

The mission of the Department of Counselor Education is to prepare students to assume roles of leadership and 

service in society as Licensed Professional Counselors and/or Certified School Counselors based on Georgia 

Board of Professional Counselors, Social Workers, and Marriage & Family Therapists, the Council for the 

Accreditation of Counseling and Related Educational Program (CACREP) Standards, and the Georgia 

Professional Standards Commission (PSC) and The Council for the Accreditation of Educator Preparation 

(CAEP). 
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Vision Statement 

 

The vision of the Department of Counselor Education is to prepare a diverse pool of students who are 

knowledgeable, critical thinkers, and ethical change agents, who promote a more just society. Graduates are 

prepared to counsel and foster change through counseling in collaboration with schools and community 

stakeholders 

 

 

4.3 Program Goals: 

Upon graduation from the CAU counseling program, graduates should meet the following objectives: 

 

1. Comprehend and adhere to professional ethical standards and identity, including: the history and 

philosophy of the counseling profession, professional roles and responsibilities. 

2. Understand the uniqueness of human diversity and how it relates to the context of relationships, and 

issues in a pluralistic society. 

3. Understand and apply scientific processes, theory, and concepts to human behavior, human service 

systems and problems in human behavior at all developmental levels. 

4. Understand and integrate career theories, career decision making. Career planning and career assessment 

in counseling through work at an agency or school. 

5. Understand and apply basic helping skills necessary for effective counseling and consultation with 

individuals and groups in schools or agencies.  

6. Learn group theory and group practice as related to dynamics, counseling theories, group counseling 

methods, and group approaches, 

7. Understand individual and group assessment approaches and their utility in a pluralistic society. 

8. Understand appropriate research methods (e.g., qualitative, quantitative, case study), statistical analysis, 

needs assessment and program evaluation methodologies, as well as ethical concerns for conducting 

research and evaluating research in a pluralistic society. 

9. Understand and use basic technology: PowerPoint, appraisal instruments, World Wide Web, e-mail, and 

Microsoft Office Suite.  
 

Objectives: 

1. Introduce theory and concepts to human behavior, human service systems, and problems in human 

behavior at all developmental levels. 

2. Prepare students for licensure as a Professional Counselor in Georgia and to qualify to take the 

National Counselor Examination. 

3. Prepare students for advanced studies and/or professional counseling careers in a variety of community 

and school settings. 

4. Train students to integrate individual and group counseling methods and practices. 
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4.4 Counseling 

The American Counseling Association and delegates from 31 counseling organizations agree on a unified definition of 

counseling. That is: 

 

Professional counseling is a professional relationship that empowers diverse individuals, families, and groups to 

accomplish mental health, wellness, education, and career goals. Also, counselors work with clients on strategies to 

overcome obstacles and personal challenges that they are facing. 

 

 

4.5 Master of Arts degree in Clinical Mental Health Counseling  

The Master of Arts degree in Clinical Mental Health Counseling consists of 60 credit-hours and is designed to prepare 

students for professional counseling positions in a variety of community settings, including mental health agencies, 

TYPES OF COUNSELING 

INDIVIDUAL COUNSELING 

Individual counseling is a personal opportunity to receive support and experience growth during challenging 
times in life. Individual counseling can help one deal with many personal topics in life such as anger, depression, 
anxiety, substance abuse, marriage and relationship challenges, parenting problems, school difficulties, career 
changes etc. 

COUPLES COUNSELING 

Every couple experiences ups and downs in their levels of closeness and harmony over time. This can range 
from basic concerns of stagnation to serious expressions of aggressive behavior. Marriage counseling or couples 
counseling can help resolve conflicts and heal wounds. Overall, couples counseling can help couples slow down 
their spiral and reestablish realistic expectations and goals. 

FAMILY COUNSELING 

Family counseling is often sought due to a life change or stress negatively affecting one or all areas of family 
closeness, family structure (rules and roles) or communication style. This mode of counseling can take a variety 
of forms. Sometimes it is best to see an entire family together for several sessions.  Common issues addressed 
in family counseling are concerns around parenting, sibling conflict, loss of family members, new members 
entering the family, dealing with a major move or a general change affecting the family system. 

GROUP COUNSELING 

Group counseling allows one to find out that they are not alone in their type of life challenge. To be involved in a 
group of peers who are in a similar place not only increases one’s understanding of the struggles around the 
topic but also the variety in the possible solutions available. Typically, groups have up to eight participants, one 
or two group leaders, and revolve around a common topic like: anger management, self-esteem, divorce, 
domestic violence, recovery from abuse and trauma, and substance abuse and recovery. 

Source: American Counseling Association, 2019. 
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hospitals, juvenile justice agencies, and substance abuse treatment centers facilities.  Graduates of the program are 

prepared to provide individual and group counseling, education and lifestyle development, and career planning, all in 

diverse settings. The curriculum of this program meets the standards of preparation as set forth by the Council for 

Accreditation of Counseling and Related Educational Programs (CACREP), and the Council for the 

Accreditation of Educator Preparation (CAEP). Also, the curriculum of this program is aligned with the basic 

requirements for licensure as a Licensed Professional Counselor in Georgia (LPC) and qualifies graduates to take the 

National Board of Certified Counselor’s Examination (NCC). Students may elect to take the exceptional child course, 

then pass the National Counselor Exam (NCE) and the three Georgia Professional Standards Commission’s counselor 

content tests to be eligible for the School Counselor certification. This information is subject to change. Go to. Gapsc.com 

for more information.  

4.6 Endorsement 

 
The Department of Counselor Education endorses the licensure/certification requirements of the Georgia Professional 

Standards Commission and the Georgia Composite Board of Professional Counselors, Social Workers and Marriage and 

Family Therapists. 

 

4.7   Curriculum Objectives 

• Students will have knowledge of human growth and development so that they can understand and apply theory, 

and concepts to human behavior, human service systems and problems in human behavior at all developmental 

levels. 

• Students will have knowledge and understand the uniqueness of social and cultural foundations and how it relates 

to the context of relationships, and issues in a pluralistic society. 

• Students will have knowledge and understand helping relationship skills of counseling. 

• Students will be knowledgeable about group work: development, dynamics, counseling theory, group counseling 

methods, and group work approaches. 

• Students will be knowledgeable and understand career and lifestyle development as well as integrate career 

theories, career decision making, career planning and career assessment. 

• Students will be knowledgeable and understand individual and group appraisal approaches.   

• Students will be knowledgeable about research methods, program evaluation and basic statistics. (e.g., 

qualitative, quantitative, case study), statistical analysis, needs assessment and program evaluation 

methodologies, as well as ethical concerns for conducting research and evaluating research in a pluralistic society. 

• Students will be knowledgeable about professional orientation and ethics of counseling including history, 

philosophy of the counseling profession, professional roles and responsibilities, standards and credentials.  

• Students will understand and use basic technology: PowerPoint, appraisal instruments, TherapyNotes, World 

Wide Web, email, Microsoft Office Suite, Google Docs, and Zoom.  

 

4.8 Program Prepares Students To: 

1. Work effectively with individuals and groups on educational, emotional, personal, social, and  

vocational concerns through the processes of counseling, consulting, assessment, referral, placement, follow-

up, and coordination. 

 

2. Select a theoretical approach to working with clients of diverse populations while simultaneously assimilating 

cultural sensitivity and cross-cultural knowledge. 

 

3. Design and maintain a professional clinical mental health counseling program through program planning, 

organizing, and evaluating continuously by utilizing existing standards from professional organizations 
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specifically referring to goals, objectives, assessment and appraisal. 

4. Provide direct and indirect services as well as maintain accountability. 
 

5. Perform in a manner exemplifying the professional ethics and standards of the American Counseling Association.   

 

6. Conduct timely research for the purposes of improvement, and creative innovations in the areas of counselor 

effectiveness, counseling programs, issues pertinent to youth and their numerous and diverse concerns. 

 

7. Seek continual professional growth and development as a person and counseling professional. 

 

Note: Students should follow their program of study to ensure that graduation requirements are met. Please see 

Program Plan of Study shown in the appendix. Failure to follow the program of study may change your 

graduation date. 

 

Student Expectations can be found in the CAU Student Conduct Handbook. Counselor Education endorses the student 

expectations so outlined. Each course syllabus list student expectations. The department conducts individual assessment 

of students’ knowledge, skills and professional using the disposition. Dispositions are assessed using a rubric in selected 

courses. Also, students’ professional dispositions area assessed monthly. 

 

Technology Resources and Support are available to students through numerous campus platforms including the Office 

of Technology Information, Graduate Resource Center and CANVAS which has a 24-hour hotline number for students. 

To complete this program, students should be competent in using Microsoft 365 (Word, Excel, PowerPoint, OneDrive, 

and Outlook), Zoom, and CANVA.  

 

Student Assessments occur throughout each semester. Each course has a signature assignment that includes research 

and/or oral presentation. The 8 core classes and 2 fieldwork courses have signature assignments that are connected to Key 

Performance Indicators (KPIs) where final grades a converted to the KPI scale score as shown below: 

 

 

 

 

 
 
 
 
Students receive feedback on their KPI assignment and sign a KPI Feedback Acknowledge Form.  

A second assessment is for students in the clinical fieldwork experiences. Fieldwork students evaluate the fieldwork 

placement process and evaluate their site and site supervisor.  

Thirdly, all students evaluate the advisement experience each semester and at the end of the advisement session with their 

advisor. 

 

COUNSELOR EDUCATION requires students to retake any course where the final grade is less than “B”/80-
minimun threshold. 
COUNSELOR EDUCATION limits transfer of Credits to 4 courses that are from a CACREP accredited institution. 
Transfer credits are subject to approval of the department chair and/or program directors or coordinators. 
 

Counselor Education follows the Academic policy set by Clark Atlanta University that are outlined below. 
Indicated in red are the department/program additional academic requirements. 
 
Academic Standing Policy and Possible Outcomes 
The academic records of graduate students are evaluated following each term of study. A minimum 
cumulative grade point average (CGPA) of 3.0 on a scale of 4.0 is required for graduate students to 
maintain Good Academic Standing. Individual schools or programs may have officially published 

KEY PERFORMANCE INDICATOR (KPI) SCALE 

Signature Assignment Score KPI Conversion Score 

100-90 2  

89-80 1 (minimum expectation) 

79-0 0  
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higher standards. 
 
In order to maintain Satisfactory Academic Progress (SAP) for financial aid eligibility, a student 
must meet the 3.0 Cumulative CGPA requirement. A student failing to meet this grade requirement 
remains in satisfactory academic status for financial aid during the immediate/following semester 
in which the cumulative GPA of 3.0 must be earned. 
All full-time or part-time graduate students receiving federal aid must: 

 Maintain a minimum cumulative GPA of 3.0 or better; 

 Complete at least 67% of all cumulative attempted credits; and 

 Complete the degree program within 150% of the published length of the program. 

Graduate students who fail to maintain Good Academic Standing are placed on Academic Warning, 
Academic Probation, or Academic Dismissal as described below. These standards apply to full-time 
and part-time students. Final grades earned in summer sessions will be included in the cumulative 
GPA of the previous academic year. Students in Good Academic Standing are eligible to receive 
financial aid at Clark Atlanta University. Students who are not in Good Academic Standing or who are 
dismissed from the University are not eligible to receive financial aid. 
 
Academic Warning 
A graduate student shall be placed on academic warning at the end of the semester of the first 
occurrence in which his/her cumulative GPA falls below 3.0. The student shall receive written 
notification of his/her academic status from his/her faculty advisor and/or department chair. 
The academic standing will also be noted on the student’s transcript. The duration of academic 
warning is one semester only; once a student is placed on academic warning, the student cannot 
return to this standing. (e.g., If a student returns to good academic standing after the initial academic 
warning and later falls below good academic standing, the student will be placed on academic 
probation). The progress of a student placed on academic warning shall be tracked and monitored 
by the faculty advisor and/or department chair. It is the responsibility of the student, in collaboration 
with his/her advisor, to develop and submit a formal Satisfactory Academic Progress (SAP) Plan for 
raising the cumulative GPA to a minimum requirement of 3.0. A graduate advisement hold will be 
placed on the student’s account until the SAP Plan receives final approval by the Director of Graduate 
Programs. At the end of the warning period, the student must achieve a minimum cumulative GPA of 
3.0 in order to return to good academic standing. If the student does not achieve a cumulative GPA of 
at least 3.0 at the end of the warning period, the student will be placed on academic probation. 
 
Academic Probation 
A graduate student who fails to earn a cumulative GPA of 3.0 or higher at the end of the academic 
warning period will be placed on academic probation. The student shall receive written notification 
from his/her faculty advisor and/or department chair. The academic standing will also be noted on 
CLARK ATLANTA UNIVERSITY 2018-2020 GRADUATE CATALOG 84 
the student’s transcript. The duration of academic p67robation is one semester. The student must 
seek advisement from his/her faculty advisor and department chair. It is the responsibility of the 
student, in collaboration with his/her advisor, to develop and submit a revised Satisfactory Academic 
Progress (SAP) Plan for raising the cumulative GPA to a minimum requirement of 3.0. A graduate 
advisement hold will be placed on the student’s account until the SAP Plan receives final approval by 
the Director of Graduate Programs. If the student does not achieve a cumulative GPA of at least 3.0 at 
the end of the probationary period, the student will be dismissed from the institution. 
 
Academic Dismissal 
A graduate student who fails to earn a cumulative GPA of 3.0 or higher at the end of the academic 
probation period will be dismissed. The student shall receive written notification from his/her 
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faculty advisor and/or department chair. 
 
Appeal of Academic Decisions 
Graduate students have the right to appeal decisions (e.g., final grade appeals) regarding their 
academic performance or an academic requirement. Before initiating an appeal, students should 
attempt to resolve the issues directly with the Instructor of Record of the course at issue. The student 
must initiate and document contact with the Instructor of Record not later than thirty (30) calendar 
days from the beginning of the academic term following that in which the course at issue was 
completed. The student should document the date, time, and place at which the contact with the 
Instructor of Record occurred and the content of the discussion. If the issues as discussed with the 
Instructor of Record cannot be resolved within five (5) business days, students electing to appeal an 
academic decision must adhere to the following process and procedures: 

 The student must submit a written statement of appeal along with supporting evidence (including the 

student’s documentation regarding the date, time, and place at which the above contact with the 
Instructor of Record occurred and the content of the discussion justifying the grounds for the appeal 
to the Instructor of Record’s Department Chairperson. The appeal must be submitted to the 
Department Chair not later than 30 calendar days from the beginning of the academic term following 
that in which the course at issue was completed. Students not in residence should send their appeals 
by certified mail to the School Dean for disposition according to the following process and procedures. 

 Subsequently, the Department Chairperson forwards (1) the student’s written statement of appeal, (2) 

supporting documentation, and (3) progress toward resolution of the student’s issues to the School 
Dean and the Instructor of Record within five (5) business days of its receipt. 

 The School Dean may choose to appoint a Committee of the Faculty to (1) review the student's written 

statement of appeal and supporting documentation, (2) secure any additional relevant information 
from the student, and (3) examine other information that the Instructor of Record may wish to offer 
to the committee. The Chair of the Committee of the Faculty forwards a letter of recommendation to 
the School Dean, who (within 30 calendar days of the student filing the appeal) sends a letter to the 
student, the Instructor of Record, the Department Chairperson, and the Chair of the Committee of the 
Faculty documenting the Dean’s decision. The School Dean should send certified letters to students not 
in residence. 

 The student may appeal the decision by the School Dean to the Director of Graduate Programs who 

may or may not elect to submit the student’s appeal to the Graduate Council for recommendations. 
Within 15 business days, the Director of Graduate Programs will notify the student by letter of his/her 
decision and will forward copies of the letter to the School Dean, the Chair of the Committee of the 
CLARK ATLANTA UNIVERSITY 2018-2020 GRADUATE CATALOG 85 
Faculty, the Department Chair, and the Instructor of Record. The decision of the Director of Graduate 
Programs or the Graduate Council may be appealed to the Provost and Vice President of Academic 
Affairs. The decision of the Provost and Vice President for Academic Affairs is final and may not be 
appealed. 
 
Appeal of Academic Policies 
Graduate students may appeal academic policies that adversely affect their academic outcomes by  
filing an appeal.  
 

Appeal of Academic Policies and Possible Outcomes 
Graduate students may appeal academic policies that adversely affect their academic outcomes by 
submitting a written request for relief to the Director of Graduate Programs within 30 calendar days 
of the policy’s adverse effect on the student’s academic outcome. The student’s appeal must state (1) 
the specific policy and the policy’s impact, (2) the desired relief, and (3) the justification for seeking 
the desired relief. Students not in residence should send appeals by certified mail to the Director of 
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Graduate Programs. 
 
The Director of Graduate Programs may elect to forward student appeals of academic policies along 
with supporting documentation including comments from the School Dean, Department Chair, and 
Graduate Program Coordinator to the Graduate Council for recommendations concerning 
disposition. 
 
Within fifteen (15) business days of graduate students submitting their appeals, the Director of 
Graduate Programs will forward his/her decision to the student in a certified letter with copies to 
the students’ School Dean, Department Chair, and Graduate Program Coordinator and the Provost 
and Vice President for Academic Affairs. 
 
In the event that graduate students decide to appeal academic policy decisions by the Director of 
Graduate Programs to the Provost and Vice President of Academic Affairs, the Dean will submit both 
the Dean’s and the Graduate Council’s recommendations, if applicable, to the Provost and Vice 
President for Academic Affairs. 
 
Within 30 calendar days of graduate students submitting their appeals, the Provost and Vice 
President for Academic Affairs will forward his/her decision to the student in a certified letter with 
copies to the Director of Graduate Programs and the students’ School Dean, Department Chair, and 
Graduate Program Coordinator. Prior to notifying the student, the Provost and Vice President for 
Academic Affairs may elect to submit the student’s appeal to the Academic Council for 
recommendations. The decision of the Provost and Vice President for Academic Affairs is final and 
may not be appealed. Please see the graduate Catalog for more information. 

 

 

Students who do not meet the minimum threshold/expectation of knowledge, skills and professional dispositions are first 

placed on a disposition assessment plan. This plan is reviewed in two weeks to determine if improvements are noted. If 

improvements are noted and all objectives are met, the student is returned to satisfactory standing. If improvements are 

not observed the student and faculty develop a remediation plan. This plan is reviewed in two weeks to determine if 

improvements are noted. If improvements are noted and all objectives have been met, the student is returned to 

satisfactory standing. If improvements are not met, the student’s records are reviewed by the faculty to determine if 

dismissal from the program is the option. Here the remediation plan may be renewed or extended, or the student may be 

dismissed from the program.  

 

See the appendix. 

 

 

Personal Counseling  
 
Personal Counseling is available for all students through the University’s Office of Counseling and Disability 

Services located on the 3rd floor of Trevor Arnett Hall. For more information or to make an appointment call: 

404-880-8044.  
5.0 Clinical Fieldwork Placement 

 

5.1    Practicum and Internship Experiences 

A total of 700 hours will be spent in the practicum and internship experiences, 100 total clock hours for 

practicum and 600 total clock hours for internships I and II, over a period of three semesters.  It is here that the 

student is expected to practice the skills developed in the classroom. The Director of Field Placements and 
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Partnerships will ensure the fieldwork placements. Students must complete the application form, course 

verification form and submit all forms to the Clinical Mental Health Counseling Program Director or 

Coordinator. The placement is contingent upon the student’s continued advancement in the areas of knowledge, 

skills and dispositions. Practicum and Internship will take place over fifteen weeks, one semester each. Site 

Supervisors will meet with students each week for one hour to discuss their progress. Please see the 

Individual/Triadic Consultation/Supervision Log form in the appendix. This form is used to record your 

individual/triadic consultation each week with your site supervisor.  

 

Students will evaluate the fieldwork placement experiences each semester unless there is a yearlong placement. 

 

During training, students are expected to adhere to the ACA Code of Ethics and Standards of Practice, and be 

knowledgeable of the Clark Atlanta University Student Handbook from The Division of Student Success (DSS) 

(https://www.clarku.edu/success/wp-content/uploads/sites/3/2024/08/student-handbook.pdf). Also, students 

should follow the policies and procedures of the placement site.   

 

Students are expected to protect the privacy and confidentiality of client’s counseling experiences and client’s 

records to be in compliance with the Family Educational Rights and Privacy Act. 

 

        

BREAKDOWN OF CLINICAL HOURS 

Practicum=100 Hours * Internship I=300 hours* Internship II=300 Hours 
 

 Practicum (15 wks) Internship I (15 wks) Internship II (15 wks) 

Direct Service 40 Hours 120 Hours 120 Hours 

Indirect Service 60 Hours 180 Hours 180 Hours 

Total Clock Hours 100 Hours 300 Hours 300 Hours 

 

   Students are required to attend field orientation that is held each fall semester prior to the spring semester  

   of practicum. 

  

 

 

• Direct Hours=Individual and Group Counseling, Intake counseling, TeleMental Health Counseling 

• Indirect Hours=Office Management, Process Notetaking, Program Planning. See appendix for weekly 

and daily log form for more samples. 

• Practicum=8 to10 hours per week at site.   

• Internships I & II-20 hours per week at site.  

 

 

5.2 Practicum Course 

COUN 530: Clinical Mental Health Counseling Practicum (100 hours). 3 credits. 

 

An initial supervised experience in Clinical Mental Health Counseling in which counseling theory and 

organization of community counseling programs are applied to practice. Students may be placed in agency, 

https://www.clarku.edu/success/wp-content/uploads/sites/3/2024/08/student-handbook.pdf
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hospital and group home settings. In addition, students receive individual supervision from the site supervisor 

and group supervision is held weekly by the university faculty member. The final grade for this course is based 

on the fieldwork experiences and the group supervision class work. Prerequisites: Completion of all core 

courses. 

 

The student's practicum includes the following: 

1. A minimum of 40 hours of direct service with clients, in both individual and group work. 

2. The use of audio or video recordings of live supervision may be used. 

3. One hour per week of individual supervision is provided by the site supervisor. 

4.   Formal and summative evaluations of the student’s performance and dispositions throughout the 

practicum course by the university supervisor and site supervisor are provided.  

5. Students attend one and one-half hours per week of group supervision by the faculty member during the 

semester. Each class focuses on advanced instruction in counseling skills, professional disposition, 

ethics and counseling theoretical preferences.    

6. Time spent in group supervision counts toward the 100-hour requirement. 

7. Fieldwork placement sites are secured by the Clinical Mental Health Counseling Program Director and 

the Director of Field Placements and Partnerships for the School of Education.  

8. The internship group supervision classes will require a capstone research paper.   

9. Students are expected to maintain all field forms and submit as outline in the course syllabus. 

 

5.3 Internship  

There are two internship courses: Internship I and Internship II. Upon successful completion of the practicum course, 

students should enroll in internship I for the fall semester. After completing Internship I, the student will enroll 

in internship I. In internships I and II, advanced skills are demonstrated at the site. Students will not be able to 

complete internships I and II in one semester. The student will report to the site for a minimum of 20 hours per 

week at clinical site and must complete 600 clock hours (300 hours each of the two semesters). One and a half 

hours of group supervision is provided by the university faculty and is required each week. The site supervisor 

provides one hour of individual supervision each week. Time spent in supervision counts toward the 300-hour 

requirement (per internship). The site supervision model may be individual or triadic. Students should take the 

Counselor Preparation Comprehensive Examination (CPCE) by October of internship I (fall semester). See 

program director for specific dates and procedures. 
 

 

The student’s internship will include the following for internships I and II: 

1. A minimum of 140 hours of direct service with clients (for each internship).  

2. A minimum of one hour per week of individual consultation with the site supervisor. 

3. One and one-half hours of weekly group supervision with the university faculty member.  

4.   Complete audio or video recordings of the candidate's interactions with clients for use in supervision 

(with approval and supervision of on-site supervisor). 

5.   Maintain internship weekly log sheets outlining site activities and submit signed logs to the university 

faculty member at mid-term and end of the semester. 

6.   Participate in a minimum of one (1) hour per week of individual consultation with the site supervisor. 

7.   Attend one and one-half hours of weekly group supervision with university faculty. 
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8.   Evaluate site supervisor at the end of the semester. 

9.   Evaluate the field placement experience at the end of the semester.  

 

5.4 Internship Courses 

 

COUN 542: Clinical Mental Health Counseling Internship I (300 hours). 3 credits 

Supervised clinical field placement. Student experiences are expected to include clinical diagnoses, developing 

treatment plans, extensive counselor-client sessions, and follow-up of the client’s progress. The counseling lab is used 

for observations, demonstrations and practice. Peer and instructor feedback are provided.  

COUN 543: Clinical Mental Health Counseling Internship II (300 hours). 3 credits 

Supervised clinical field placement. Student experiences are expected to include clinical diagnoses, developing 

treatment plans, extensive counselor-client sessions, and follow-up of the client’s progress. The counseling lab is used 

for observations, demonstrations and practice. Peer and instructor feedback are provided.  

5.5   Clinical Placement Guidelines  

This guideline serves as a guide prior to the beginning of practicum and internship. Please check with the program 

coordinator if you have questions regarding the following guidelines. 

1. Students will attend the practicum/internship orientation the semester prior to field placement.  

2. Complete application and submit all required documents to the department staff assistant or counseling 

field coordinator before the posted deadline. 
Complete a completed application and submit all required documents to the department Administrative Assistant 

before posted deadline: 

a. All students must submit a criminal background check. 

b. All students must submit fingerprints. 

c. All students must secure Professional Liability Insurance. 

d. All students must submit an Affidavit of Understanding.  

e. All students must submit a recent resume. 

4. Read handbook, including guidelines and expectations on clinical field placement.  

5. Sign and return acknowledgement statement to the department Administrative Assistant.  

6. Meet with Clinical Coordinator/Director to discuss practicum and internship plan. 

7. Schedule meeting to discuss placement with Clinical Mental Health Coordinator/Director.  

8. Complete a resume and prepare for interview with site personnel.  

9. Schedule and complete interviews with potential site supervisors.  

10. Approval and notification of placement will be emailed. 

11. Attend a mandatory orientation in the semester prior to beginning the practicum.  
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12. Attend a mandatory professional ethics training session each semester enrolled in the Counselor Education 

program. 

 

5.6   General Responsibilities and Commitments-see appendix for Affiliation Agreement Form  

It is Clark Atlanta’s University intention to provide counseling students with the best possible experience during the clinical 

phase of their training. To accomplish this, it is essential that high quality institutions, capable of providing equally high-

quality supervision, be utilized as off-campus field experience sites. It is imperative that a mutuality of understanding exists 

between all parties concerned; the on-site supervisor, the university supervisor and the candidate. Please consider the 

following criteria as it relates to these parties and their role and function in the total off-campus (laboratory) phase of the 

field experience. The student is directly responsible to the site for the time and quality of his/her work. The clinical 

site, in turn, is responsible for providing direct supervision (one hour per week). The site has final authority in all 

decisions concerning client care. Please see the Affiliation Agreement in the appendix. 

 

5.7 Student Responsibilities 

1. Counselors-in-training will meet, interview and finalize their clinical placement. 

2. Counselors-in-training will evaluate the on-site supervisor at the end of the experience. 

3. The work schedule is to be arranged by the candidate, via an interview with the site supervisor. It must include 

direct contact hours and direct supervision defined above. 

4. Counselors-in-training will present case studies in group supervision. 

5. Counselors-in-training are responsible for completing all records and forms required by site, and the university 

supervisor.  

6. Counselors-in-training are responsible for setting up all equipment for making the required recordings, and for 

obtaining the required signed permission forms to be filed with the site/agency. 

7. Counselors-in-training are responsible for honestly logging all time spent with clients, and in supervision. 

8. Counselors-in-training are required to submit daily and weekly log sheets to the university supervisor during 

supervision class. 

9. Counselors-in-training are expected to follow site policies and procedures. 

10. Counselors-in-training are responsible for obtaining liability insurance before counseling any client. 

5.8 University Responsibilities 

• Learn the philosophy, objectives, and organizational pattern of the cooperating host site. 

• Orient the students to the host site in which they will do their practicum work. 

• Acquaint the host site with the philosophy, objectives and organization of the Clark Atlanta University 

Counseling Program. 

• Establish and maintain good relationships between the university and host site. 

• Counsel with the students concerning problems of adjustment to their practicum role. 

• Evaluate the effectiveness of the cooperating sites as part of the practicum team. 

 
5.9  University Coordinator’s Responsibilities  

If the site placement component is to be a truly systematic phase of the counseling practicum and internship, it 

is essential that the following process be adhered to: 

 



23 

 

  Clinical Mental Health Counseling Student and-Field Handbook/ Rev 1/29/26 

 

• Visit potential clinical sites. 

• Facilitate clinical placement. 

• Plan and conduct clinical orientation and site supervisor training. 

• Collaborate with core faculty to accept and adhere to the standards set up regulating site supervision, 

university staff, and candidate participation. 

 
5.10 University Supervisor’s Responsibilities 

• Coordinate and conduct clinical seminars. 

• Provide one hour of individual supervision per week. 

• Visit clinical sites. 

• Complete the Field Site Hours Information form. 

• Listen to the video or audio recordings, and provide detailed, concrete feedback. 

• Assign clinical grades based on evaluation of the total clinical experience (group supervision class and 

field experience). 

• The university faculty has final authority regarding the granting of competencies. 

• Collect, review, and sign all related documents. 

 
5.11 Site Supervisor Responsibilities 

• Submit a copy of your professional resume indicating degrees, certifications and licensures   earned and 

counseling experience to the Clinical Coordinator/Director. 

• Sign the agreement form provided by the intern. 

• Be familiar with all aspects of the counseling program, especially the practicum component. 

• Provide orientation to the school and/or agency environment to include but not limited to the following: 

o Mission, goals, and objectives of the school and agency 

o Policies and procedures 

o Standard operating procedures 

• Introduce the counselor-in-training to the administrators and staff of the site. 

• Ensure that the counselor-in-training is aware of and adheres to all established institutional rules and 

regulations as they apply to protocol, schedules (including working hours), dress, and other formalities. 

• Report all occurrences of non-compliance to the university supervisor immediately. 

• Provide the student with the best possible facility as a base of operations. 

• Provide one hour of individual supervision conference per week with intern to discuss various aspects of 

his/her work and make recommendations relative to intern’s progress. 

• Observe the students in counseling sessions and/or group guidance activities at least two times during 

the semester. 

• Internship site supervisor will complete a midterm and final evaluation report related to the students’ 

performance and will discuss the evaluation with the student. 

  

 

5.12 Guidelines for Supervision 

Students in practicum are responsible for scheduling a minimum of one hour per week of individual 

supervision. The student will schedule individual supervision sessions with both the university and site 

supervisor. Students in internship will schedule one hour of individual supervision as recommended by the 

University supervisor. The purpose of this supervision is to provide support and direction for the professional 

development of counselors-in-training as they become fully engaged in their counseling functions. 
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5.13 Student Disposition 

The department Disposition Rubric is used to assess personal and professional behaviors in every course.  It is also used to 

address issues that become barriers to the student’s progress in practicum and/or internship field experiences. This 

disposition rubric will identify the skills, behaviors, and/or knowledge that interfere with the student’s success in the CAU 

Counselor Education program. It also identifies any actions/recommendations which have or will be taken with regard to 

the student (this could include conference dates); and any action that would be recommended to the Department Chair 

with regard to this student.  

 

Students must earn an overall rating of Satisfactory (2) by the end of the semester in order to meet the minimum standards 

on the disposition rubric. Also, an overall score of a three (3) for clinical counseling students should be earned on the 

Practicum and Internship Evaluations. These scores demonstrate that the student has performed an adequate job of 

achieving competency. Please see Disposition Checklist in the appendix. 

 

 

5.14 Remediation Plan 

A Remediation Plan is used to bring resolution of issues that a student’ may have while in their field experience. A 

disposition rubric may be used initially in this plan in an effort to monitor; evaluation and gate keep the progress of 

students. The Remediation Plan is developed only if a disposition rubric fails to bring resolution. The student, site 

supervisor, instructor and/or coordinator work to develop the remediation plan. 

 

 

5.15  Conflicts in the Clinical Field Experience Placement 

Students are required to contact their practicum and/or internship faculty member if they experience a significant issue or 

problem during the clinical. The following may occur: 

 

1. The faculty member will contact the site supervisor to discuss the matter and attempt to bring resolution to the 

problem.  

2. Where a resolution cannot be found, documentation of the problem will be reviewed by the faculty member and 

department chair.  

3. A remediation plan will be developed with input from all parties.  

4. This remediation plan will be signed by all parties to acknowledge that each one understands and agrees to the 

content of the plan. 

5. Each person will have a copy of the signed plan and a copy will be placed in the department’s file. 

Once the remediation plan has been fulfilled, the site supervisor will complete the student’ evaluation instrument 

and then forward a copy to the faculty member or department chair.  

6. A meeting will be held with the site supervisor, faculty member, clinical field coordinator, department chair, and/ 

or director of field.  

 

Several outcomes are possible from this meeting: 

 

• Student will be able to recommit to the remediation plan 

• Student will recommit to a revised remediation plan 

• Student will be able to complete the course 

• Student will not be able to complete the course 
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Note: There is no reassignment after fourth week of the semester. The following will govern conflicts, ACA Code of 

Ethics, the Georgia Professional Standards, and the Georgia Composite Board. 

5.16 Academic Process 

In the event a student or student’ wishes to contest an academic decision, there are several levels of appeal, all of which 

involve a personal conference between the student and a faculty member or administrator. The student must initiate the 

appeal process in writing and according to the levels outlined below: 

 

Level 1:  University Instructor 

Level 2:  Coordinator 

Level 3:  Department Chair 

Level 4:  Ombudsman of School of Education 

Level 5:  Dean of the School of Education 

Level 6:  Vice President for Academic Affairs 

Level 7:  Provost, Executive Vice President 

Level 8:  President of Clark Atlanta University 

 

 

5.17 Dismissal from the Counselor Education Program 

The following, but not limited to, may cause a student or student’ to be dismissed from the Counselor Education program:  

1. Failure to achieve satisfactory scores on disposition rubrics earning a grade below a B or 3.0 overall grade point 

average 

2. Not meeting the goals and objectives sheet, of a remediation plan,  

3. Receiving unsatisfactory on clinical field experience evaluations  

4. Cheating and plagiarism. 

5. Not providing required background clearances 

6. Missing classes and/or frequent tardiness to class 
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CLARK ATLANTA UNIVERSITY 
School of Education 

THE DEPARTMENT OF COUNSELOR EDUCATION 

Clinical Mental Health Counseling Site Affiliation Agreement 
 

 

 

 
his agreement will be effective for a total of 100 hours for practicum, 300 hours for internship I, and 300 hours 
for internship two. A total of 700 hours of clinical experiences is required of the student. The chart below 
explains the needed direct and indirect hours for each field experience. 

 

                                          Practicum (15 wks) Internship I (15 wks) Internship II (15wks) 

Direct Service       40 Hours      120 Hours         120 Hours 

Indirect Service       60 Hours      180 Hours         180 Hours 

Total Clock Hours       100 Hours      300 Hours         300 Hours 

 
 
Purpose: The purpose of this agreement is to provide a qualified graduate student with field experience in working 
with individuals and groups in specific settings according to certain guidelines. 
 
The University shall be responsible for the following: (1) Selecting a student who has successfully 
completed all the prerequisite courses for this experience; (2) Providing the site with this agreement which 
clearly delineates the responsibilities of the University and the site; (3) Designating a qualified faculty member 
as the supervisor to work as University Supervisor; (4) Notifying the student that she/he must adhere to 
the administrative policies, rules, standards, schedules, and practices of the site; and, (5) Advising the student 
that she/he must have adequate liability insurance and fingerprinting and background clearance. 
 
The Agency shall be responsible for the following: (1) Providing the student with an overall orientation to the 
site’s specific services necessary for the implementation of the experience; (2) Designating a qualified 
counselor to serve as the host on-site supervisor that meets the following criteria: 

a. Master's degree in counseling or closely related field 

_____________________________________________________ 

Site Supervisor Signature 

 Practicum  Internship I 
 Internship II 

Student’s Name 

 

This agreement is made this   day of  in the year of  and 

between 

 
Clark Atlanta University and  , 

Accepting Site 

 

Located at:   
Address
 Cit

 GA  
State 
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b. Appropriate certification and/or licenses 
 

a. At least two years as a Clinician 
b. Knowledge of the program’s expectations, requirements, and evaluation procedures 

for 
students; and 

(3) Providing the student with adequate workspace, staff, and resources to conduct professional activities. The on- 
site supervisor shall be responsible for providing opportunities for the student to engage in a variety of 
counseling activities under supervision, and for evaluating the student's performance. Suggested experiences 
are on the Field Experience Weekly Log Sheet. Forms for evaluating the student's performance will be provided 
by the University's supervisor or Clinical Mental Health Counselor Coordinator. 

 

Agency involved in field experience:   

Site Supervisor’s number of years in current position:   

Site Supervisor's prior supervisory experience 

 

 

Clark Atlanta University 
 

  

 
   

Field Experience Student (Print) Signature Date 
 

 

 
   

CAU Counselor/Field Coordinator (Print) Signature Date 

 

 
U 

   

Department Chair (Print) Signature Date 

 

 

 

 

Field Site Name:   

 

 

Student Name:   

 

This form is designed to define the roles and responsibilities of the faculty supervisor, site supervisor and 

student during practicum and internship field experiences. 
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Student Responsibilities 

• Counselors-in-training will meet, interview and finalize their clinical placement. 

• Counselors-in-training will evaluate the on-site supervisor at the end of the experience. 

• The work schedule is to be arranged by the student, via an interview with the site supervisor. It must 

include direct contact hours and direct supervision defined above. 

• Counselors-in-training will present case studies in group supervision. 

• Counselors-in-training are responsible for completing all records and forms required by site. 

• Counselors-in-training are responsible for setting up all equipment for making the required tapes, and for 

getting the required signed permission forms to be filed with the school/agency. 

• Counselors-in-training are responsible for honestly logging all time spent with clients, and in supervision. 

• Counselors-in-training are required to submit daily and weekly log sheets to the university supervisor 

during supervision class. 

• Counselors-in-training are expected to follow site policies and procedures 

• Counselors-in-training are responsible for obtaining liability insurance before counseling any client. 

• Evaluate the fieldwork placement process. 

• Evaluate the fieldwork site and site supervisor. 

 

University Supervisor’s Responsibilities 

• Coordinate and conduct 1 and 1/2 hours or weekly group supervision. 

• Provide one hour of individual supervision per week for practicum students. 

• Collect documentation of Practicum and Internship daily and weekly log sheets during group supervision. 

• Visit clinical sites once per academic term/semester. 

• Complete the Field Site Hours Information Sheet. 

• Listen to the video or audio recordings, and provide detailed, concrete feedback. 

• Assign clinical grades based on evaluation of the total clinical experience (seminar and field experience). 

• The university faculty has final authority regarding the granting of competencies. 

 

Site Supervisor Responsibilities 

• Submit a copy of your professional resume indicating degrees, certifications and licensures earned 

and counseling experience to the Clinical Coordinator. 

• Sign the agreement form provided by the intern. 

• Be familiar with all aspects of the counseling program, especially the practicum component. 

• Provide orientation to the school and/or agency environment to include but not limited to the following: 

o Mission, goals, and objectives of the school and agency 

o Policies and procedures 

o Standard operating procedures 

 

• Introduce the counselor-in-training to the administrators and staff of the site. 

• Involve students in a variety of professional activities and recourses. 

• Insure that the counselor-in-training is totally aware of and adheres to all established institutional rules 

and regulations as they apply to protocol, schedules (including working hours), dress, and other 

formalities. Report all occurrences of non-compliance to the university supervisor immediately. 

• Provide the student with the best possible facility as a base of operations. 

• Provide opportunities for students to lead and/co-lead groups. 

• Provide one hour of individual or triadic supervision each week with student to discuss various aspects of 

his/her 

             work and then give feedback relative to student’s progress.  

• Complete a midterm and final assessment reports related to the student’s performance and then discuss the   
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assessment with the student (via Qualtrics). 

• Approve (or not approve) and sign/date fieldwork logs. 

 

 

 

Please sign below indicating that you have read, understand and will make every effort to 

provide/participate in the above experiences. 
 

 

 

Student Signature Date 
 

 

 

Site Supervisor Signature Date 

 

 

 

      _____________________________________        _____________  

      Faculty Member Signature                                                  Date 

 

     cc: student file 
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Clark Atlanta University 

School of Education 

Department of Counselor Education 

 

Clinical Mental Health Counseling  

 

PARENTAL RELEASE FORM 

 

Parent’s Name: Child’s Name: 

            

Address: City: State: Zip: 

                        

Home Phone: Work: 

            

Cell: E-mail: 

            

 

The Graduate Department of Counselor Education holds clinical field experiences each semester.  Practicum and Internship 

are advanced courses required of all degree students. Students may be required to audio tape counseling sessions as part of 

their course and degree requirements. 

      would like to work with your son/daughter, a student’ at      .  The counseling sessions conducted with your child 

may be audio taped and will be reviewed by the student’s supervisor       . All audio tapes made will be erased at the 

completion of your child’s involvement in the program. 

It has been explained to me that all counseling sessions will remain confidential in terms of the information that will be 

revealed during the process of supervision. In certain cases, confidentiality is not allowed due to certain legal restrictions 

imposed by the state of Georgia. Times when confidentiality cannot be maintained include: (a) any form of child abuse 

[neglect, physical, and/or sexual] (b) danger to one’s self [i.e., suicide], (c) danger to others [homicide, threat to injure 

someone], and (d) if an appropriate court order directs otherwise. 

 

We hope that you will take the opportunity to have your child become involved in the Counseling Program.  If you are 

interested in having your child participate, please sign the form where indicated. 

 

Thank you for your cooperation. 

 

__________________________________________   ____________________ 

          Parent’s Signature            Date 
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Clark Atlanta University 

School of Education 

Department of Counselor Education 
 

Clinical Mental Health Counseling 

 

Client Release Form  

 

Name:  Age Date: 

                  

 

I        agree to be counseled by an internship student’ in  

                           Client’s Name 

the Department of Counselor Education at Clark Atlanta University.  I further understand that I may participate in 

counseling interviews that may be audio/video recorded.  I understand that I may be counseled by a graduate student’ who 

has completed advanced course work in counseling.  I understand that the student’ may be supervised by an independently 

licensed clinician (LPC) and/or a university faculty member with appropriate credentials. 

I am aware that all my counseling sessions will remain confidential in terms of the information that will be 

revealed during the process of supervision. In certain cases, confidentiality is not allowed due to certain legal restrictions 

imposed by the state of Georgia. Times when confidentiality cannot be maintained include: (a) any form of child abuse 

[neglect, physical, and/or sexual] (b) danger to one’s self [i.e., suicide], (c) danger to others [homicide, threat to injure 

someone], and (d) if an appropriate court order directs otherwise.  

I am aware that some counseling sessions are recorded.  The university supervisor uses the following security 

measures when recording clients: (a) no digital recordings are identified with client information and (b) the digital 

recordings once provided to the university supervisor after reviewed are then destroyed at the end of the semester. 

 

 

 

Client’s Signature:  Date: 

 

Field Placement Student’s Name  Field Placement Student’s Signature  Date: 

 
 

Site Supervisor’s Name  Site Supervisor’s Signature   Date: 
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Client Profile Information 

 
PERSONAL INFORMATION 

Client’s  Name: Today’s Date: 

  
Address: City: 

  

Unit/Apt. # State: Zip Code: 

   

Home Phone: Cellphone: Work phone:  

   

Date of Birth: Age: Place of Birth: 

   

Sex: Height: Weight: Race: 

        [      ] Female       [     ] Male     

 
REASON FOR VISIT 

Have you ever been to the counselor’s office before?      Yes_______No_______ 

If yes, tell why:_________________________________________________________________________ 

Presenting Problem or Condition: ___________________________________________________________ 

Presenting Factors:______________________________________________________________________ 

Symptoms:____________________________________________________________________________ 

Acute:____________________________________________ Chronic:_________________________ 

Are you currently taking medication?      Yes_______No______ 

If yes, name(s) of the medication(s):________________________________________________________ 

Dosage: of the medication(s):_____________________________________________________________ 

 

TEST RESULTS 

IQ:____________________________  Present Grade Level:_______________  Math:__________________ 

Reading:_______________________ Has student’ ever been retained, indicate grade:_________________ 

 

FAMILY HISTORY 

 

Father’s Name:__________________________Age:______   Living_____    Deceased______ 

Occupation:_______________________________________     Full-time___  Part-time______ 

Mother’s Name:__________________________Age:______    Living_____    Deceased______ 

Occupation:_______________________________________    Full-time___  Part-time______ 

Siblings: 

Name:____________________________________________     Living______   Deceased______  

Name:____________________________________________     Living______   Deceased______ 

Name:____________________________________________     Living______   Deceased______ 
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Name:____________________________________________     Living______   Deceased______ 

 

PLEASE CHECK IF IT APPLIES TO THE CLIENT 

 

Aggressive   ___________  Assertive   ___________ 

Noncompliant   ___________   Disregard for Rights  ___________ 

Self-Confident   ___________   Withdrawn   ___________ 

Argumentative   ___________   Personable   ___________ 

Shy    ___________   Dependent   ___________ 

Depressed   ___________   Avoidant   ___________ 

Friendly   ___________   Social    ___________ 

Engaging   ___________  Ambitious   ___________ 

Impulsive   ___________   Preoccupied   ___________ 

Motivated   ___________   Distractible   ___________ 

 

 

Special skills, talents, competencies client has: __________________________________________________ 

_______________________________________________________________________________________ 

 

Reason for referral (based on my own observations): _____________________________________________ 

_______________________________________________________________________________________ 

 

What interventions have already been tried with this student’? ___________________________________ 

_______________________________________________________________________________________ 

 

Comments and recommendations: ____________________________________________________________ 

_______________________________________________________________________________________ 

 

Please check any of the concerns listed below.  
 

___parents separated/divorced   ___family problems   ___sleep problems  

___behavior problems  at school  ___feeling depressed/sad  ___family financial problems  

___feeling tired/no energy   ___easily annoyed/irritated  ___trouble concentrating  

___loss of interest in people/things  ___cry easily    ___feelings of anger  

___trouble with temper   ___feelings of fear   ___confusion  

___feeling threatened/not safe   ___feeling nervous/panicky  ___sexual concerns  

___thoughts of ending my life   ___health problems  ___feelings of guilt 

___problems with alcohol/drugs ___aggressive behavior ___problems with transportation 

___often think of past trauma   ___trouble with memory  ___mood swings/changes 

___appetite/weight change   ___runaway behavior  ___legal problems 

___difficulty keeping friends   ___history of verbal abuse ___history of sexual abuse  

___placement in group home  ___pregnancy    ___placement in alternative school 

___history of physical abuse   ___truancy    ___repeated grades  

___mental health treatment       ___relationship problems 

___placement in residential treatment     ___excessive concern about weight 

___family history of domestic violence                ___thoughts of hurting someone 

___placement in special education classes  

___thoughts of hurting myself (cutting, burning, etc.)  

___hearing voices/seeing things that others do not hear/see     

___problems controlling impulses (gambling, computers, eating, etc.) 
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Day Date Time In Time Out Total Hours

Monday 0.00

Tuesday 0.00

Wednesday 0.00

Thursday 0.00

Friday 0.00

Saturday 0.00

Sunday 0.00

Monday 0.00

Tuesday 0.00

Wednesday 0.00

Thursday 0.00

Friday 0.00

Saturday 0.00

Sunday 0.00

Monday 0.00

Tuesday 0.00

Wednesday 0.00

Thursday 0.00

Friday 0.00

Saturday 0.00

Sunday 0.00

Monday 0.00

Tuesday 0.00

Wednesday 0.00

Thursday 0.00

Friday 0.00

Saturday 0.00

Sunday 0.00

Monday 0.00

Tuesday 0.00

Wednesday 0.00

Thursday 0.00

Friday 0.00

Saturday 0.00

Sunday 0.00

Total Hours 0.00

Field Placement Candidates Signature: ________________________________________    DATE: ____________________

Site Supervisor's Signature:                     ________________________________________    DATE: ____________________

Agency/ School and School District:       ________________________________________    DATE:  ____________________

Clark Atlanta University

School of Education

Department of Counselor Education

Practicum/Internship Daily Sign-in Log 

Field Placement Candidate's Name:

Field Placement Supervisor's Name:
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Week 1 Week 2 Week 3 Week 4 Week 5 Week 6 Week 7 Week 8

Hours Hours Hours Hours Hours Hours Hours Hours

Intake Interviews 0

Clinical Co-lead Sessions 0

Individual Counseling 0

Group Counseling 0

Family Counseling 0

Referral to Community Consultation 0

Assessment /Testing 0

Other (Explain) 0

Program/Case Planning 0

Professional Conferences 0

Professional Development 0

Training/Orientation on Site 0

Other (Explain) 0

Group Site Supervision 0

Individual Supervision 0

University Group Supervision 0

Other (Explain) 0

0

TOTAL HOURS/WEEK 0 0 0 0 0 0 0 0 0

Field Placement Student's Signature Date

Site Supervisor's Signature  

__________________________________________ _____________________

University Supervisor's Signature Date 

Clark Atlanta University

School of Education

Department of Counselor Education

Clinical Mental Health/Internship Weekly Log Sheet
Candidate's Name: Site Supervisor:

Field Site: Current Semester:

Courses:

            COUN 530 Clinical Mental Health Practicum COUN 542 CMH Internship I

Date

INDIRECT HOURS/Administrative/Professional

DIRECT HOURS

Supervision 

COUN 543 CMH Internship II

Field Experience Weekly Log (Week 1-8)

Activities Total 

Hours
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Week 9 Week 10 Week 11 Week 12 Week 13 Week 14 Week 15 Week 16

Hours Hours Hours Hours Hours Hours Hours Hours

Intake Interviews 0

Clinical Co-lead Sessions 0

Individual Counseling 0

Group Counseling 0

Family Counseling 0

Referral to Community Consultation 0

Assessment /Testing 0

Other (Explain) 0

Program/Case Planning 0

Professional Conferences 0

Professional Development 0

Training/Orientation on Site 0

Other (Explain) 0

Group Site Supervision 0

Individual /Triadic Supervisin 0

University Group Supervision 0

Other (Explain) 0

0

TOTAL HOURS/WEEK 0 0 0 0 0 0 0 0 0

Field Placement Student's Signature Date

Site Supervisor's Signature  

__________________________________________ _____________________

University Supervisor's Signature Date 

Date

Field Experience Weekly Log (Week 9-16)

Activities Total 

Hours

DIRECT HOURS

Administrative/Professional (In-Direct)

Supervision 

Field Site: Current Semester:

Courses:

            COUN 530 Clinical Mental Health Practicum COUN 542 CMH Internship I

COUN 543 CMH Internship II

Candidate's Name: Site Supervisor:

Clark Atlanta University

School of Education

Department of Counselor Education

Clinical Mental Health/Internship Weekly Log Sheet
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                The Department of Counselor Education 

 
       Site Supervisor 

          Individual/Triadic Supervision Form 

 
Name of Practicum/Internship 

Student 

Dates of Site  

Supervision/Consultation 

Comments 

 

 

  

 

 

  

 

 

  

 

 

  

 

 

  

 

 

  

 

 

  

 

 

  

 

 

  

 

 

  

 

Signatures:  

 

Student Signature:___________________________________________________ 

 

Site Supervisor Signature:_____________________________________________ 

 

Other:____________________________________________________________________ 

 

 

                                                                                                                Revised 9//10/2025 
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Student Professional Identity  

Counseling Associations List 
 

As an accredited Counselor Education department, our aim is to ensure that all students actively engage within 

the counseling profession. One way to foster this development is through membership and participation in 

counseling organizations.  

Membership can afford other benefits such as access to professional development, networking, and liability 

insurance. Please select at least one counseling organization from the list below to join during your matriculation 

in the counseling program at CAU.  Please visit organization websites for current fees. 

_____________________________________________________________________________________ 

Clinical Mental Health Counseling & School Counseling Students 
• American Counseling Association 

Student Membership Fee: $105 

Link: https://www.counseling.org/membership/aca-and-you/students 
 

• American Counseling Association – GA 

Student Membership Fee: Membership is FREE for all members of the American Counseling 

Association living or working in Georgia! 

Link: https://www.counseling.org/georgia/membership 
 

• Licensed Professional Counselors Association of Georgia – Student Affiliate Organization 

Student Membership Fee: First year Free; After first year, $35/ year  

Link: https://lpcag.memberclicks.net/student-s-corner 
 

• Chi Sigma Iota 

Student Membership Fee: $50 + Chapter Dues 

Link: https://www.csi-net.org/page/Membership 

*CSI membership is by invitation only 

_________________________________________________________________________ 

Clinical Mental Health Counseling 
• American Mental Health Counselors Association 

Student Membership Fee: $84 

Link: https://www.amhca.org/members/joinamhca/student 

 

• Licensed Professional Counselors Association - GA   

Student Membership Fee: $35 

Link: https://www.lpcaga.org/become-a-member 

_________________________________________________________________________ 

School Counseling 
• American School Counselor Association 

Student Membership Fee: $69 

Link: https://www.schoolcounselor.org/school-counselors-members/member-benefits-info/membership-

types 
 

• Georgia School Counselor Association 

Student Membership Fee: $38 

Link: https://www.gaschoolcounselor.org/membership-information 

 

https://www.counseling.org/membership/aca-and-you/students
https://www.counseling.org/georgia/membership
https://lpcag.memberclicks.net/student-s-corner
https://www.csi-net.org/page/Membership
https://www.amhca.org/members/joinamhca/student
https://www.lpcaga.org/become-a-member
https://www.schoolcounselor.org/school-counselors-members/member-benefits-info/membership-types
https://www.schoolcounselor.org/school-counselors-members/member-benefits-info/membership-types
https://www.gaschoolcounselor.org/membership-information
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School of Education  

 

 

 

 

 

 

 

 

 

 

 

How to Become a Licensed Professional Counselor in Georgia 

 

Georgia Counselor Licensure Requirements 

Acquiring counseling licensure in Georgia is a rigorous process that 
requires a graduate degree, work experience, specialized testing, and 
other requirements — depending on your specialization. 

The Georgia Board of Professional Counselors, Social Workers, and 
Marriage and Family Therapists  administers license applications 
and renewal for licensed professional counselors (LPCs) and 
marriage and family therapists (MFTs).  

Licensure candidates can apply for associate professional counselor 
(APC) credentials after graduating from master’s programs. To 
obtain a full LPC license and the ability to practice independently in 
Georgia, an APC must complete all experience and exam 
requirements within five years. 
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 Department of Counselor Education  
Program Plan of Study 

Master of Arts Degree  

 Clinical Mental Health Counseling (60 credits) 

 
Year One 

Course # Fall Semester Credits Earned  Course # Spring Semester Credits  Earned 

COUN 501 Introduction to Counseling 

 

3   COUN 504 Theories of Counseling 3  

COUN 502 Helping Relationship Skills 

 

3   COUN 505 Group Counseling 3  

COUN 503 Human Growth & 

Development 

 

3   COUN 509 Counseling Diverse 

Populations 

3  

 Total:  9    Total: 9  

  

Course # Summer Semester Credits Earned      

COUN 506 Career Counseling 

 

3       

COUN 510 Professional, Ethical, Legal 

Applications 

3       

 Total: 6       

 

Year Two  

Course # Fall Semester  Credits Earned  Course # Spring Semester Credits  Earned 

COUN 507 Research and Measurement   3 

 

  COUN 508 Individual and Group 

Appraisal  

3  

COUN 532 Counseling Couples & 

Families 

 

3   COUN 530 Clinical Mental Health 

Counseling Practicum  

3  

COUN 534 Clinical Mental Health 

Counseling 

3   COUN 535  Abnormal Psychology and 

Diagnostic Systems 

3  

 Total: 9    Total: 9  

 

Year Three 

Course # Fall Semester  Credits  Earned  Course # Spring Semester  Credits  Earned 

COUN 533 Counseling Children and 

Adolescents 

3   COUN 531 Addictions Counseling 3  

COUN 539 Theories of Personality 

 

3   COUN 536 Trauma and Grief 

Counseling  

3  

COUN 542 Clinical Mental Health 

Counseling Internship I 

3   COUN 543 Clinical Mental Health 

Counseling Internship II 

3  

 Total: 9    Total: 9  

 

 

 

 

 

 

 

 

Name: 
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School of Education  

Department of Counselor Education  

Clinical Mental Health & School Counseling 

KPI Individual Assessment of Knowledge & Skills 
 

      Student Name:                                       Catalog Year: 

 
YEAR ONE KPI Score Date Faculty 

Int. 

Course Prefix/# Fall Semester    

COUN 501 Introduction to Counseling    

COUN 503 Human Growth & Development    

Course Prefix/#  Spring Semester     

COUN 505 Group Counseling    

COUN 509 Counseling Diverse Populations 

 

   

Course Prefix/# Summer Semester    

COUN 506 Career Counseling    

COUN 510 Professional, Ethical & Legal 

Applications 

   

 
YEAR TWO  KPI Score Date Faculty Int. 

Course Prefix/# Fall Semester     

COUN 507 Research and Measurement      

Course Prefix/# Spring Semester    

COUN 508 Individual and Group Appraisal     

 
YEAR THREE KPI Score Date Faculty Int. 

 CPCE/NCE/GACE Testing Period    

Course Prefix/# Fall Semester     

COUN 540 School Counseling Internship I    

COUN 542 Clinical Mental Health Counseling 

Internship I 

   

 Spring Semester     

COUN 541 School Counseling Internship II    

COUN 543 Clinical Mental Health Counseling 

Internship II 

   

    
       Legend: 100-90=2 89-80=1        79-70=0 (below minimum threshold) 

       (Numerical grades are converted to the KPI scale score) 
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CLIENT PRIVACY & CONFIDENTIALITY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                     

 

 

The Family Educational Rights and Privacy Act or FERPA (20 U.S.C. § 

1232g; 34 CFR Part 99) provides certain rights for parents regarding their 

children’s education records. FERPA gives these rights to custodial and 

noncustodial parents alike, unless there is a court order, legally binding 

document, or State law that specifically provides to the contrary. When a 

student reaches 18 years of age or attends an institution of postsecondary 

education at any age, he or she becomes an “eligible student,” and all rights 

under FERPA transfer from the parent to the student. Given the target audience 

for this document is parents, this guide is intended to discuss parents’ rights 

under FERPA. Under FERPA, the term “parent” means a parent of a student 

and includes a natural parent, a guardian, or an individual acting as a parent in 

the absence of a parent or a guardian.  

 

FERPA is a Federal law that is administered by the Student Privacy Policy 

Office (SPPO) in the U.S. Department of Education (Department). FERPA 

protects “education records,” which are generally defined as records that are 

directly related to a student and maintained by an educational agency or 

institution or by a party acting for the agency or institution. 

 

A Parent Guide to the Family Educational Rights and Privacy Act (FERPA) 

Other than statutory and regulatory requirements included in the document, the 

contents of this guidance do not have the force and effect of law and are not 

meant to bind the public. This document is intended only to provide clarity to 

the public regarding existing requirements under the law or agency policies.  

 

A companion document discussing eligible students’ rights under FERPA is 

available at https://studentprivacy.ed.gov/resources/fer 
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American Counseling Association Code of Ethics and Standards of Practice  
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***** 

 

USEFUL CLINICAL MENTAL HEALTH COUNSELING RELATED WEBSITES 

 

• American Counseling Association  
      http://www.counseling.org 

 

• American Mental Health Counseling Association 

https://www.amhca.org/home 
 

• Licensed Professional Counselors Association of Georgia, Inc.  
https://www.lpcaga.org 

 

• American Rehabilitation Counseling Association-www.arcaweb.org 

 

 

 

http://www.counseling.org/
https://www.lpcaga.org/
https://www.lpcaga.org/
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Clark Atlanta University 

Department of Counselor Education  

 

Student and Fieldwork Handbook Acknowledgement Statement 

 

 

I have received a link to the Counselor Education Student and Fieldwork Handbook.   I understand that I must follow the 

guidelines and procedures outlined in this handbook.  As a counselor-in-training in the Clark Atlanta University, School 

of Education, Department of Counselor Education, I acknowledge that it is my responsibility to read and be thoroughly 

familiar with the content of this Student and Fieldwork Handbook. My signature below indicates that I have read and 

understood this handbook and will review the contents with my University Supervisor and that I agree to abide by 

standards stated. 

 

I also understand that I must comply with the following guidelines: 

 

• All practicum and internship placements must have the approval of the Clinical Mental Health Counseling 

Coordinator/Program Director and Dean of Clinical Placements and P-12 Partnerships. The student may not 

change his/her practicum or internship placement without prior consent of the above parties.  Changes in 

placement will not be made after the fourth week of the semester. 

• All practicum and internship activities must be completed as outlined in the course syllabus.  

• Accurate weekly and daily logs of practicum and internship experiences must be kept.  Any discrepancies in the 

recording of dates, times or signatures may invalidate the hours in question. 

• If practicum and internship hours are not completed during the designated time, the student may receive an “I” or 

“F”.  

• Students are advised to read all university documents to successfully complete their program of study. 

 

 

 

Student’s Name (Print)  Student’s Signature  Date: 

 

 

 

University Supervisor’s Name (Print)  University Supervisor’s Signature   Date: 

 

 

          Received on __________________________________ 

                  (Date) 

 

 

 

Note: A copy of this form will be kept in the student file in the department.    

 

 

 

 

 

 

 

 

 

 


