HOW-TO DOWNLOAD MICROSOFT OFFICE

CAU Users are allowed to download Microsoft Office 365 on their personal devices.

1. Login to your CAU Email
2. Click on the “9 dots” in the top left corner
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3. Click on “More Apps”
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4. Click on “Install Office”

¥ Install apps v

a Excel O PowerPoint a OneNote

Teams ‘ Clipchamp -+ Q SharePoint

All apps -

5. Under “Install Office” click on “Office 365 apps”

{ Install apps -

Microsoft 365 apps
Install Word, Excel, PowerPoint, and more.

|

Microsoft 365 Copilot desktop app
l;] Boost your productivity with our free
Microsoft 365 Copilot desktop app.

Microsoft 365 Copilot mobile app
D Take your productivity on the go with our
free iOS and Android app.

N Get more apps
B‘.‘l Add your favorite web apps and find new
ways to work smarter together.
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6. Click “Install Office”

y Office apps & devices

You can install Office on up to 5 PCs or Macs, 5 tablets,
and 5 smartphones.

Install Office

View apps & devices

7. Open the “OfficeSetup.exe” from your downloads folder and click “Run”

) OfficeSetup.exe A

8. Click “Yes” and wait for the installation to finish

Just a few more steps...

IJ Setup... v Yes

@ Click Run ® Say "yes" © Stay online
Click the Setup file at the bottom of the Click Yes to start installing. After installation, start Office and sign in
screen. with the account you use for Office 365:

daviyette.addison@students.cau.edu.

Need help installing?
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