
 
PERSONAL DATA AND EMERGENCY CONTACT CHANGE FORM 

(Please complete only the items to be changed) 
PLEASE INDICATE STATUS 

 Current Employee  New Employee Effective Date of Changes 
_____/_____/________ 

Last Name 
 

First Name Middle Initial 
 

Social Security# Employee ID# 
 

Office Number 
 

Street Address 
 
City 
 

State 
 

Zip Code 
 

Home Number 
 

Cell Number 

 
INFORMATION TO CHANGE 

 

New Last Name 
 

First Name Middle Initial 
 

Street Address 
 
City 
 

State 
 

Zip Code Telephone Number Cell  Home 

Current Marital Status 
 Married  Single  Divorce  Separated 

Name of Supporting Document 

 
EMERGENCY CONTACT INFORMATION 

 

Last Name 
 

First Name Relationship 
 

Street Address 
 
City 
 

State 
 

Zip Code Telephone Number 

 

Last Name 
 

First Name Relationship 
 

Street Address 
 
City 
 

State 
 

Zip Code Telephone Number 

Employee Signature Date 
 

 

223 JAMES P. BRAWLEY DRIVE, S.W • ATLANTA, GEORGIA 30314 • (404) 880-8000 
FORMED IN 1988 BY THE CONSOLIDATION OF ATLANTA UNIVERSITY, 1865 AND CLARK COLLEGE, 1869 
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