	SCHOOL OF ARTS AND SCIENCES

	APPLICATION FOR PROFESSIONAL DEVELOPMENT FUNDS 

2008-2009 Academic Year

	PART I.  – General Information

	Name: 

	Department:  
	Building and Room:

	Office Phone:
	Fax:

	E-mail: 

	Date Submitted:                                  Date of Activity: ________________   Date Funds Needed: ________________



	PART II. – Project Description and Rationale

	Attach a one-page (max.) description, rationale of Faculty Development activity (include dates, times, locations).

Attach a copy of your Individual Plan for Professional Development (IPPD).  The rationale for the requested funding should relate to the professional goals noted in the IPPD.

Attach any available supporting documents (meeting announcements, workshop announcements, submission invitations, etc.)



	PART III. – Total Amount Requested

	Total Amount Requested :   $

Attach an itemized budget with justifications and supporting documentation.

	PART IV. – Upon Completion

	Upon completion of the Professional Development Activity the faculty member will submit all receipts and supporting documentation to the department chair for approval (receipts may not exceed the original allocation).

A final summary report of the activity must be submitted to the department chair.  The department chair will forward all summary reports to the Office of the Dean.



	PART V. – Approvals   

	__________________________________   ________             _______________________________   ________

         Department  Chair                                    Date                             SAS  Selection Committee                Date

                                               _________________________________   ________

                                                  Dean, School of Arts and Sciences              Date                       



School of Arts and Sciences

Individual Program of Professional Development (IPPD)

2008-2009
Name:_________________________________
Date: ________________________

Department: _________________________________________________________


	Instructions:  Provide a brief summary of the professional objectives (one or two) on which you will focus your efforts during the next academic year.  Include in your IPPD summary how your project directly supports the long-range plans of the department, school and university.


State the activities in which you plan to engage that will meet the objectives of your IPPD plan; specifically state the projected outcomes or results. 

Revised September 25, 2008





