School of Arts and Sciences

Promotion and Tenure Evaluation

Instructions for the Departmental Committee's Summative Report

Information for The Departmental Committee's Summative Report should be synthesized from the individual reviews of committee members and the applicant's dossier. All sections must be completed. Not applicable (N/A) should be used only for sections that do not apply to the applicant. Original signatures (committee chair and committee members) must be included on the report transmitted to the School Committee (through the Office of the Dean). Copies of the Departmental report must be retained in the files of the Department and Office of the Dean respectively. 

Weights assigned to the different categories are those that have been agreed upon by the applicant in conjunction with the department chairperson, or by the department and individual applicant. While the chairperson may choose to include departmental faculty in the determination of weights for individual applicants, he/she is not required to do so. These weights are normally a part of the applicant's IPPD. 

Composite weighted points of eighty (80) are normally required for a "yes" vote. Weighted points should be recorded with two decimal places. 

Section I

Under "Committee Members' Action,” list each committee member's individual points and vote for promotion and/or tenure as recorded on his/her individual review worksheet. Do not include the names of the committee members in this section.  Each number is a proxy for the name of a committee member. Therefore, the composite points of a committee member should be recorded on the line next to the number and then a check mark placed as appropriate to represent the member's vote on promotion and/or tenure. 

Section II

Average Composite Weighted Points 

Record the average composite weighted points for promotion and/or tenure based upon data from Section I: 

Sum of Individual 





Total Composite

Composite Weighted Points 


= 

Weighted Points 

Total Composite 





Average Composite 

Weighted Points (()



= 

Weighted Points 

Number of Committee Members



(Record with two decimal places)

Should the quantitative points be slightly less than "80" and the total recorded votes reflect a positive response, the recorded vote should prevail. 
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Vote Tallies 

Record the total number of "yes" and "no" votes for promotion and tenure if applicable. Where not applicable, check "N/A.” 

Section III

Check the space next to the appropriate recommendation ("Recommended,” "Not Recommended,” or "Not Applicable") for promotion and/or tenure. The recommendation(s) must be consistent with the data included in Section II. 

Section IV

Provide a concise rationale for the committee's recommendation(s) based upon the results recorded in Section II and the committee's deliberations. The rationale should address strengths and weaknesses of the dossier that are related to the recommendation(s). 

SCHOOL OF ARTS AND SCIENCES

Promotion and Tenure Evaluation

DEPARTMENT COMMITTEE’S SUMMATIVE REPORT

Name of Applicant: ________________________________________________________________________

Department: ______________________________________________________________________________

Rank Sought:
  ___________________________________________________

N/A  _____________

Tenure Sought: 

Yes  ______________
No  ____________

N/A  _____________

*Weights Assigned: (Distribution of 100%) 

	
	
	%

	Teaching:
	
	

	Research:
	
	

	Service:
	
	


(*As pre-determined by chairperson and applicant or department and applicant)

Committee’s Weighted Points and Votes for Applicant (As recorded on Reviewer’s Worksheet):

COMMITTEE MEMBERS’ ACTION
	PROMOTION
	TENURE

	Reviewer’s Composite Weighted Points

Record weighted pts. here

(Do Not Include Names)
	VOTE
	Reviewer’s Composite Weighted Points

Record here

(Do Not Include Names)
	VOTE

	
	Yes
	No
	N/A
	
	Yes
	No
	N/A

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	

	4.
	
	
	
	
	
	
	

	5.
	
	
	
	
	
	
	

	6.
	
	
	
	
	
	
	

	7.
	
	
	
	
	
	
	


Committee’s Composite Weighted Points and Vote Tallies:  (Use data in Section I)

Composite (Average) Weighted Points:  

Vote Tallies:  (include total number of votes)

Promotion:
_____
N/A ______ 


Promotion:   Yes    _____
    No   ​​​​​_____
N/A _____

Tenure:

_____
N/A ______ 


Tenure:
       Yes  ​  _____
    No   _____
N/A _____
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Committee’s Recommendation(s):

Promotion:
__________
Recommended



__________
Not Recommended



__________
Not Applicable

Tenure:
__________
Recommended



__________
Not Recommended



__________
Not Applicable

Rationale for Recommendation (s):  (Based on Deliberations)
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Committee Chair:

_____________________________________


____________________________________


Name (Print/Type)







Signature/Date
Committee Members:

_____________________________________


____________________________________


Name (Print/Type)







Signature/Date

_____________________________________


____________________________________


Name (Print/Type)







Signature/Date

____________________________________


____________________________________


Name (Print/Type)







Signature/Date

_____________________________________


____________________________________


Name (Print/Type)







Signature/Date

_____________________________________


____________________________________


Name (Print/Type)







Signature/Date

_____________________________________


____________________________________


Name (Print/Type)







Signature/Date
