School of Arts and Sciences

Third-Year Review Evaluation

Instructions for the School Committee's Summative Report

Directions

Information for the School Committee's Summative Report is based upon a compilation of individual evaluations of the applicant's dossier by members of the School Committee on Promotion and Tenure. The committee Chair uses the Reviewers' Worksheets to compile the Summative Report. All sections of the Summative Report must be retained in the files of the Office of the Dean. This report does not require numerical calculations. 

While the Third- Year Review does not result in a numerical rating for the applicant, the Summative Report provides tallies of the number of reviews that rate the application as satisfactory, satisfactory/fair, fair or unsatisfactory in each of three areas (Teaching, Research and Service). The Report also provides an overall rating for the applicant's progress along the promotion and tenure continuum. 

A satisfactory rating means that the applicant is making acceptable progress toward achieving promotion and/or tenure. A satisfactory rating at any point in this process does not imply a future commitment by the University to grant tenure and/or promotion. A rating of satisfactory/fair indicates that the applicant is generally advancing toward promotion and tenure but needs to focus on one of the criteria being evaluated. A fair rating indicates that the applicant is performing slightly below the standard expected for the promotion and/or tenure. Moreover, such a rating suggests that minor modifications in performance will bring the applicant into conformance with expectations. An unsatisfactory rating is given an applicant who requires a major improvement in performance to become eligible for promotion and/or tenure. However, such a rating normally is assigned to an individual who will be recommended for a terminal appointment in the fourth year. 

When recording the ratings in Section I for each individual reviewer (from each worksheet), do not include the names of the committee members. Each number is a proxy for the name of a committee member. Therefore, place a check mark in the appropriate rating column under each of the three different areas adjacent to the number. Under Section II, indicate the overall rating for each of the three areas by determining the number of responses for each rating. The School Committee Chair should then provide the overall rating for the applicant's dossier by determining the most frequent rating for the applicant across all areas. 

The final component of the evaluation provides comprehensive comments and suggestions the applicant should consider to continue progress along the promotion and tenure continuum. 

School of Arts and Sciences

Third-Year Review

School Committee’s Summative Report

(To Remain in School Files as Appropriate)

Name of Applicant:  __________________________________________________________________________________________

Department: _____________________________________________________________________________________

Date of Initial Hire ___________________________________________________________________________________________

Current Rank:   _____________________________________________________________________________________________

NOTE: The distribution of percentage weights illustrates the applicant's focus for professional development in each of the tree primary areas – teaching, research and scholarship and service. These weights should guide the reviewer's assessment of the applicant's accomplishments, progress and prospects in the areas of teaching, research and service.  Numerical calculations are not required

ASSIGNED WEIGHTS (As pre-determined by chairperson/department and applicants for IPPD.  Distribution totals 100%): 
 

Teaching:  _______%

Research:  ________%


Service:  ________%

RATING SCALE:  S = Satisfactory
S/F  = Satisfactory/Fair

F = Fair 

U = Unsatisfactory 
I.  COMMITTEE’S ASSESSMENT OF APPLICANT’S PROGRESS IN EACH OF THREE AREAS:


(As Recorded on Reviewer’s Worksheet)

Evaluation of Area Documentation

 (‘x’ Denotes Reviewer’s Rating)

	Review’s Rating

(Do Not Include Names.  Each numbered line identifies a reviewer.)
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II. OVERALL RATING (Total number of reviewers rating ‘S’, ‘S/F’, ‘F’ and/or ‘U’ for each area:
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Overall Third-Year Review Rating: 
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III. OVERALL EVALUATIVE COMMENTS AND RECOMMENDATIONS:  (Based on Individual Reviews and 

Deliberations):









__________________________________________________












Name (Print/Type)




__________________________________________________












Signature/Date

