Clark Atlanta University                                                                    
School of Education

Department of Educational Leadership
Application for the Comprehensive Examination 
1. Review ALL eligibility requirements before submitting an application to take the Department of Educational Leadership Comprehensive Examination; your eligibility will be verified.

2. Submit the completed application and required documents to Mrs. Cooke, Administrative Assistant, by the announced deadline.  No applications will be accepted after the posted deadline.

3. Attach the following documents to the application: (a) an unofficial copy of your transcript (current semester courses should be listed on transcript) and (b) for Master’s students, proof of having completed the Communications Skills requirement (e.g., passing grade on transcript or letter from the Coordinator of the Communications Skills program). 

Comprehensive Examination Eligibility                                           

1. M.A., and Ed.S. are required to pass a departmental comprehensive examination in order to graduate.  The applicant must have completed 21 hours of completed coursework with grades of B or higher (No incompletes).   

2. Preliminary Examination is required of all doctoral students.  The examination assesses writing skills and must be taken directly after the completion of twelve (12) semester hours of 600 and 700 level coursework at Clark Atlanta University.                                                            

3. Doctoral Candidates are required to pass a four-part departmental comprehensive examination.  Eligible applicants must have completed 48 hours of required coursework and have a cumulative GPA of 3.0 with grades of B or higher (No incompletes).
	Program of Study:
	 
	 FORMCHECKBOX 

	Master’s  
	 FORMCHECKBOX 

	Specialist

 FORMCHECKBOX 

   Preliminary  

 FORMCHECKBOX 

Doctoral


	Administration:
	 FORMCHECKBOX 

	First
	 FORMCHECKBOX 

	Second
	Semester:
	 FORMCHECKBOX 

	Fall
	 FORMCHECKBOX 

	Spring
	Year:     


	Administration:
	
	
	 FORMCHECKBOX 

	
	First time taking exam
	
	 FORMCHECKBOX 

	
	Re-taking one or more sections


	Student Information
	
	

	First Name
	Last Name
	Middle Initial

	     
	     
	    

	Address
	Unit or Apt. #

	     
	     

	City
	State
	Zip Code
	Number of Credit Hours Completed

	     
	    
	     
	    

	Home  Number                 
	Cellular Number                      
	CAU Student E-mail Address

	(     )       -     
	(     )       -     
	     @student.cau.edu

	Student ID #  
	Semester Admitted to Program
	Exempt from Communications Skills (M.A. students)
(GRE Analytical Writing score must be 3.0 or higher)

	900-  -     
	     
	                   FORMCHECKBOX 
 yes             FORMCHECKBOX 
 no 


	Signature (If sending electronically, typed name will serve as signature)  
	 Date

	     
	   /   /     


I have met the above listed criteria for the examination for which I am applying.  I fully understand that applications with missing documents will not be processed.
For Departmental Use Only:
 Action Taken:
[         ] Approved      [         ] Not Approved  
Comments: _________________________________________________________________________________________________
Chair’s Signature: ________________________________________________  Date: ______________________________________
Revised -Fall 2009

